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A  Message 
from 

the  President 


I/Ve  are  pleased  that  you  are  interested  in  this  institution  operated  for  the 
express  purpose  of  preparing  adults  to  take  their  rightful  place  in  our 
society. 

James  Garfield  said  that  a  log  with  a  student  on  one  end  and  an  instructor 
on  the  other  was  his  ideal  college.  Those  of  us  at  Beaufort  Tech  believe  in  this 
statement  because  it  expresses  our  philosophy  that  personal  contact  and 
direct  interest  in  the  individual  student  by  a  good  instructor  is  the  main 
purpose  of  any  institution  of  learning. 

I/Ve  strive  to  teach  the  student  to  learn  by  personal  application  so  that  he 
might  rise,  discover  himself,  and  become  the  architect  of  his  own  future.  We 
believe  it  is  the  duty  of  the  student  to  use  his  talents  and  our  duty  to  help 
him  develop  them. 

Our  doors  are  open.  Come,  let  us  help  you  to  study  and  get  ready  for  your 
future. 


James  P.  Blanton 
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SCHOOL  CALENDAR 
1972-73 


FALL 

Sept.  5 

Sept.  5 

Sept.  5  &  6 

Sept.  7 

Sept.  8-1  5 

Sept.  13 

Nov.  22 

Nov.  23  &  24 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 

Drop-Add  period 

Last  Day  to  Register  Late 

Classes  End 

Thanksgiving  Holidays 

WINTER 

Nov.  27 

Nov.  27 

Nov.  28 

Nov.  29 

Nov.  29-Dec.  8 

Dec.  5 

Dec.  18-Jan.  1 

March  6 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 

Drop-Add  period 

Last  Day  to  Register  Late 

Christmas  Holidays 

Classes  End 

SPRING 

March  6 

March  6 

March  7 

March  8 

March  7-16 

March  14 

April  20-23 

May  25 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 

Drop-Add  period 

Last  Day  to  Register  Late 

Easter  Holidays 

Classes  End 

SUMMER 

June  5 

June  5 

June  6 

June  7 

June  7-1  5 

June  1 3 

July  4 

August  23 

August  26 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 

Drop-Add  period 

Last  Day  to  Register  Late 

Holiday 

Classes  End 

Graduation 
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SCHOOL  CALENDAR 
1973-74 


Sept.  4 
Sept.  4 
Sept.  5 
Sept.  6 
Sept.  6-14 
Sept.  12 
Nov.  21 
Nov.  22  &  23 


Nov.  26 
Nov.  26 
Nov.  27 
Nov.  28 
Nov.  28-Dec.  7 
Dec.  4 

Dec.  20-Jan.  1 
Feb.  26 


March  4 
March  4 
March  5 
March  6 
March  6-19 
March  12 
April  11-15 
May  24 


June  3 
June  3 
June  4 
June  5 
June  5-18 
June  1 1 
July  4 
August  21 
August  25 


FALL 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 
Drop-Add  period 
Last  Day  to  Register  Late 
Classes  End 
Thanksgiving  Holidays 

WINTER 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 
Drop-Add  period 
Last  Day  to  Register  Late 
Christmas  Holidays 
Classes  End 

SPRING 

Orientation  for  New  Students 
Registration  for  Returning  Students 
Registration  for  New  Students 
Classes  begin 
Drop-Add  period 
Last  Day  to  Register  Late 
Easter  Holidays 
Classes  End 

SUMMER 

Orientation  for  New  Students 

Registration  for  Returning  Students 

Registration  for  New  Students 

Classes  begin 

Drop-Add  period 

Last  Day  to  Register  Late 

Holiday 

Classes  end 

Graduation 


General 

Information 


HISTORY  OF  BEAUFORT  COUNTY  TECHNICAL  INSTITUTE 


The  Institute's  early  beginnings  were  in  1949  when  a  Practical  Nursing 
program  was  established  under  the  Vocational  and  Adult  Education 
Department.  This  program  closed  in  1952,  to  reopen  July  1,  1962,  as  an 
industrial  education  center  that  was  a  branch  of  Lenoir  County  Technical 
Institute. 

In  October,  1963,  the  unit  transferred  to  become  a  branch  of  Pitt  Tech¬ 
nical  Institute.  It  remained  an  extension  unit  of  Pitt  Technical  Institute  until, 
through  efforts  on  the  part  of  the  County  Commissioners,  the  General 
Assembly  approved  the  establishment  of  the  Institute. 

On  February  1,  1968,  Governor  Moore  announced  the  appointments  of 
the  trustees;  and  on  February  13,  1968,  at  the  trustees'  first  meeting,  the 
name  Beaufort  County  Technical  Institute  was  adopted. 

The  first  building  of  a  projected  campus  complex  was  completed  in 
February,  1971.  The  second  building  is  scheduled  for  completion  in  late 
1973.  These  buildings  are  located  on  64  acres  of  land,  four  miles  east  of 
Washington  on  Highway  264. 

Since  the  beginning  of  the  one  program,  Beaufort  Tech  has  added  many 
new  technical  and  vocational  programs.  One  year  in  the  general  education 
program  was  offered  for  the  first  time  in  1969-1970  through  East  Carolina 
University,  thus  making  the  institution  comprehensive  with  offerings  of 
college,  occupational,  continuing  and  community  educational  opportunities. 


STATEMENT  OF  PURPOSE 

Beaufort  County  Technical  Institute  operates  under  those  purposes 
adopted  by  the  Community  College  System.  They  are: 

1.  To  provide  expanded  educational  opportunities  from  the  first  grade 
through  high  school  and  beyond  high  school  for  thousands  of  young  people 
and  adults  who  would  not  otherwise  continue  their  education. 

2.  To  provide  relatively  inexpensive,  nearby  educational  opportunities  for 
high  school  graduates,  non-high  school  graduates,  and  adults. 

3.  To  provide  a  college  transfer  program  consisting  of  five  quarters  of 
regular  college  studies. 

4.  To  provide  technician  programs,  preparing  students  for  jobs  in 
industry,  agriculture,  business,  government,  and  service  occupations. 

5.  To  provide  vocational  programs  preparing  students  for  jobs  requiring 
varying  levels  of  ability  and  skill. 

6.  To  provide  occupational  education  programs  for  employed  adults  who 
need  training  or  re-training  or  who  can  otherwise  profit  from  the  program. 

7.  To  provide  courses  that  will  meet  the  general  adult  and  community 
service  needs  of  the  people  of  the  community. 
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AREAS  OF  STUDY 


The  following  curriculums  are  offered  by  Beaufort  County  Technical 
Institute: 

Technical  Education 

Associate  Degree  Nursing 
Business 
Accounting 

Business  Administration 
General  Office  Technology 
Secretarial  Science 
Early  Childhood  Specialist 
Electrical  Technology 
Library  Assistant 
Police  Science 
Retail  Management 

Vocational  Division 

Automotive  Mechanics 
Cosmetology 

Heavy  Equipment  Mechanics 
Medical  Laboratory  Assistant 
Mechanical/Building  Trades/Drafting 
Nurses'  Assistant 
Practical  Bricklaying 
Practical  Carpentry 
Practical  Nursing 

Wastewater  Treatment  Plant  Operator 
Welding 

General  Education 

Special  Programs 

ACCREDITATION  AND  PROFESSIONAL  ORGANIZATIONS 

Beaufort  County  Technical  Institute  is  recognized  and  approved  by: 

North  Carolina  State  Board  of  Education 
North  Carolina  State  Board  of  Nursing 
Veterans  Administration 
Division  of  Vocational  Rehabilitation 
North  Carolina  State  Board  of  Cosmetic  Art  Examiners 
American  Medical  Association  and  American  Society  of  Clinical 
Pathologists 

Beaufort  County  Technical  Institute  has  corresponding  status  with: 

Southern  Association  of  Colleges  and  Schools 
Beaufort  County  Technical  Institute  is  a  member  of: 

American  Association  of  Junior  Colleges 
North  Carolina  Community  College  System 
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ADMISSION  PROCEDURES 


The  admission  procedures  of  Beaufort  County  Technical  Institute  are 
designed  to  make  enrollment  as  simple  as  possible  for  the  student. 

A.  Beaufort  County  Technical  Institute  follows  the  "Open  Door" 
policy  set  forth  by  the  North  Carolina  Department  of 
Community  Colleges  and  the  State  Board  of  Education.  The 
policy  states  that  anyone  who  is  18  years  old  or  older  or  whose 
high  school  class  has  graduated  may  apply  for  admission. 

B.  General  Admission  Requirements 

1.  High  school  graduation  or  its  equivalent  for  all  programs 
except  vocational  trade  programs  which  require  8  units  of 
high  school  work  or  its  equivalent. 

2.  High  school  equivalency  certificates  are  accepted  to  meet 
the  high  school  graduation  requirement. 

3.  An  applicant  must  submit  completed  copies  of  all  required 
forms.  This  includes  an  application  blank,  a  physical  health 
form,  and  a  copy  of  the  student's  high  school  equivalency 
certificate,  and  transcripts  from  any  post-secondary  schools 
attended. 

4.  An  applicant  must  take  a  placement  test  before  enrolling. 

5.  Scores  on  the  Scholastic  Aptitude  test,  the  General 
Aptitude  Test  Battery,  or  other  standardized  tests  may  be 
accepted  in  lieu  of  the  placement  test  at  the  discretion  of 
the  Institute. 

6.  Each  applicant  is  scheduled  for  an  appointment  with  a 
guidance  counselor  during  the  quarter  prior  to  entrance 
into  the  Institute.  This  interview  is  designed  to  familiarize 
the  student  with  the  programs  offered  and  assist  him  in 
making  the  best  choices. 

C.  Admission  requirements  for  the  Associate  Degree  Nursing, 
Practical  Nursing,  and  Medical  Laboratory  Assistant  programs 
differ  from  those  listed  above.  Each  applicant  must: 

1.  Be  a  high  school  graduate  or  have  a  high  school  equivalency 
certificate. 

2.  Submit  completed  copies  of  the  Beaufort  County  Technical 
Institute  application  form  for  Health  Careers,  a  copy  of 
his/her  school  transcript  and  any  post-high  school 
education  (if  applying  for  Practical  Nursing,  two  copies  are 
required),  a  Beaufort  County  Technical  Institute  physical 
health  form,  a  picture,  and  a  dental  examination  form 
(Medical  Laboratory  Assistant  applicants  excepted). 
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3.  Three  written  references. 

4.  A  handwritten  statement  by  the  applicant  stating  his/her 
desire  to  enter  the  program. 

5.  Take  the  placement  test. 

6.  Have  a  personal  interview  with  the  admissions  committee. 

D.  An  applicant  in  the  General  Education  Program  who  desires  to 
take  advantage  of  the  College  Transfer  Option  should  meet  the 
basic  requirements  listed  above  as  well  as: 

1.  Complete  the  appropriate  application  for  the  General  Edu¬ 
cation  program  which  can  be  obtained  at  Beaufort  County 
Technical  Institute. 

2.  Submit  scores  on  the  Scholastic  Aptitude  test  if  the  appli¬ 
cant  graduated  from  high  school  within  the  last  three  years. 

3.  Have  an  acceptable  high  school  record. 

4.  Have  a  "C"  average  and  be  eligible  to  return  to  his/her 
former  institution  if  he/she  has  other  college  credit. 

E.  Beaufort  County  Technical  Institute  will  accept  students  from 
other  institutions  or  colleges  provided: 

1.  Applications  and  physical  health  forms  are  completed. 

2.  Transcripts  are  provided. 

3.  Applicants  take  the  placement  tests  or  provide  the  Institute 
with  acceptable  test  scores  as  stated  in  item  B.,  No.  5. 

4.  Any  student  who  has  less  than  a  " C "  average  before 
transferring  will  be  accepted  on  a  probationary  basis. 

F.  Adult  Education  admission  requirements  are  determined  on  the 
basis  of  class  offerings  and  are  defined  at  the  time  of  registration. 

G.  Readmission  of  curriculum  students  is  usually  accomplished 
through  normal  registration  procedures  if  the  student  has 
attended  the  Institute  within  twelve  months.  Students  who  have 
been  away  from  the  Institute  for  more  than  twelve  months  or 
who  left  the  Institute  under  unusual  circumstances  should  con¬ 
tact  the  Office  of  Student  Affairs. 
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FEES  AND  EXPENSES 


Beaufort  County  Technical  Institute  receives  financial  support  from  local, 
state,  and  federal  sources  allowing  each  student  an  educational  opportunity  at 
minimum  cost.  Tuition  rates  are  set  by  the  State  Board  of  Education  and 
other  fees  are  established  by  the  Board  of  Trustees  of  Beaufort  County 
Technical  Institute.  The  total  expense  consists  of  tuition,  student  activity  fee, 
accident  insurance,  textbooks,  supplies  and  materials,  and  uniforms,  if 
applicable.  The  cost  of  textbooks,  supplies  and  materials  and  uniforms  vary 
according  to  curriculum. 

All  tuition  and  fees  must  be  paid  in  full  on  registration  day.  Students  who 
will  be  attending  school  on  a  scholarship  or  are  being  assisted  by  a  private 
individual,  company,  club,  or  state  agency  should  consult  the  section  on 
Information  for  Scholarship  Recipients  to  determine  the  information  that 
must  be  furnished  the  Business  Office  prior  to  registration.  Students  who  are 
in  need  of  financial  assistance  should  consult  the  section  on  Financial  Aid. 

The  tuition  schedule  and  all  other  fees  are  explained  below. 

TUITION 

All  students  are  charged  tuition  according  to  the  following  schedule.  For 
the  purpose  of  tuition  charges,  thirteen  (13)  or  more  credit  hours  is  a 
full-time  student. 

N.C.  Resident 

Full-time  student  $  32.00  per  quarter 
Part-time  student  2.50  per  credit  hour 

Out-of-State  Resident 

Full-time  student  $137.50  per  quarter 

Part-time  student  1 1 .45  per  credit  hour 

STUDENT  ACTIVITY  FEE 

The  Student  Activity  Fee  for  each  full-time  student  is  $5  per  quarter 
for  each  quarter  enrolled  except  the  summer  quarter. 

ACCIDENT  INSURANCE 

Accident  insurance  covering  the  hours  in  school  and  traveling  time  to  and 
from  school  is  available  for  $3.00  per  school  year.  This  insurance  is  strongly 
recommended. 

A  student  whose  expenses,  including  insurance,  are  being  paid  by  another 
individual  or  agency,  does  not  have  insurance  coverage  until  the  premium  is 
remitted  to  the  school.  In  order  to  have  immediate  coverage,  the  student 
should  pay  the  premium  at  registration,  and  the  Business  Office  will  make  a 
refund  to  the  student  when  the  sponsor  remits  the  fees. 
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TEXTBOOKS  AND  SUPPLIES 


The  cost  of  textbooks  and  supplies  vary  according  to  the  curriculum  but 
averages  about  $45  per  quarter  for  a  full-time  student.  Textbooks  may  be 
purchased  from  the  Bookstore  on  campus. 

UNIFORMS 

Uniforms  are  necessary  for  the  Practical  Nursing,  Associate  Degree 
Nursing,  Medical  Laboratory  Assistant  and  Cosmetology  programs.  Uniforms 
are  the  student's  expense  in  all  programs  except  Practical  Nursing  as  per  the 
State  Board  of  Education. 


LATE  REGISTRATION 

A  late  registration  fee  of  $5  will  be  charged  to  each  student  who  registers 
after  the  specified  registration  date  as  noted  on  the  school  calendar. 

GRADUATION  FEE 

A  graduation  fee  of  $10  will  be  due  and  payable  to  the  Business  Office 
once  a  student  has  applied  for  graduation.  The  student  should  be  sure  he  is 
eligible  to  graduate  before  paying,  but  the  fee  must  be  paid  prior  to 
graduation.  The  fee  covers  the  cost  of  the  diploma  or  degree,  cap  and  gown, 
and  any  other  graduation  expense.  Each  graduating  student  must  pay  a 
graduation  fee. 


SERVICE  CHARGE 

There  will  be  a  $2  service  charge  on  any  check  which  is  returned  by  the 
bank  for  insufficient  funds  or  other  reasons. 


REFUND  POLICY 

Tuition  refund  for  students  shall  not  be  made  unless  the  student  is,  in  the 
judgment  of  the  institution,  compelled  to  withdraw  for  unavoidable  reasons. 
In  such  cases,  two-thirds  (2/3)  of  the  student's  tuition  may  be  refunded  if  the 
student  withdraws  within  ten  (10)  calendar  days  after  the  first  day  of  classes 
as  published  in  the  school  calendar.  Tuition  refunds  will  not  be  considered 
after  that  time.  Tuition  refunds  will  not  be  considered  for  tuitions  of  five 
dollars  ($5)  or  less,  unless  a  course  or  curriculum  fails  to  materialize  due 
to  no  fault  of  the  student.  Exception:  Those  students  who  are  veterans  or  war 
orphans  receiving  benefits  under  U.S.  Code,  Title  38,  Chapters  33  and  35  may 
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be  refunded  the  pro  rata  portion  of  the  tuition  fee  not  used  at  the  time  of 
withdrawal  of  such  students. 

If  a  two-third  tuition  refund  is  allowable,  the  Institute  will  also  refund 
two-thirds  (2/3)  of  the  student  activity  fee,  and  accident  insurance  in  full,  if 
the  premium  has  not  already  been  remitted  to  the  insurance  company.  There 
will  be  no  refund  of  late  registration  fees. 

In  all  refund  cases,  the  student  must  initiate  a  withdrawal  form  at  the  time 
of  withdrawal  and  request  a  refund.  The  form  should  be  inititated  with  the 
Registrar's  Office  and  the  student  should  bring  a  copy  to  the  Business  Office. 

INFORMATION  FOR  SCHOLARSHIP  RECIPIENTS 

Students  who  will  be  attending  school  on  a  scholarship  provided  by  a 
private  individual,  company,  club,  state  agency,  etc.,  must  provide  the 
Business  Office  with  a  letter  containing  certain  information  prior  to 
registration.  Until  the  Business  office  has  this  information  in  writing,  the 
student  will  not  be  allowed  to  register  for  classes. 

The  letter  should  contain  the  following  information: 

1 .  Name  and  address  of  the  sponsor  of  scholarship 

2.  Person  to  contact 

3.  Name  of  recipient 

4.  Period  of  time  scholarship  covers 

5.  Amount  it  will  pay  for  tuition,  insurance,  activity  fee,  books, 
graduation  fee,  uniforms,  etc. 

6.  Method  by  which  payment  will  be  made  to  the  school 

If  the  sponsor  is  going  to  make  the  check  payable  to  the  recipient  and  give 
it  directly  to  him,  the  Business  Office  does  not  need  a  letter.  As  far  as  the 
school  is  concerned,  the  student  will  pay  his  fees  the  same  as  non-scholarship 
students. 
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ACADEMIC  REGULATIONS 


GRADING  SYSTEM 

Final  grades  will  be  issued  at  the  end  of  each  quarter.  Grades  are  based  on 
the  student's  acquired  technical  skills,  ability  to  work  under  supervision, 
interest,  initiative,  and  the  ability  to  apply  related  information.  The  following 
grading  system  is  used. 

Letter  Grade  Numerical  Grade  Grade  Points 

A  93-100  4 

B  86-92  3 

C  78-85  2 

D  70-77  1 

F  Below  70  0 

W  Withdrawal 

I  Incomplete 

Aud  Audit 

*S  Satisfactory 

**CS  Continued  Study 

P  Credit  by  Exam 

*Grade  used  for  Guided  Studies  Program. 

Incompletes  are  assigned  when  a  student  fails  to  complete  his  work  for  a 
course  due  to  unavoidable  reasons.  Incompletes  which  are  not  removed  by 
the  end  of  the  next  quarter  in  which  the  student  is  enrolled  automatically 
become  an  "F".  Incompletes  which  are  not  removed  at  the  end  of  one  year 
due  to  failure  of  the  student  to  enroll  also  become  an  "F". 

GRADE  POINT  AVERAGE 

The  Grade  Point  Average  is  determined  by  dividing  the  total  number  of 
quality  points  by  the  total  number  of  credit  hours  of  work  attempted.  Hours 
transferred  from  another  institution  or  obtained  by  special  exam  are  not 
included  when  figuring  Grade  Point  Average. 

ACADEMIC  STANDING 

In  order  to  be  in  good  academic  standing  a  student  must  maintain  an 
overall  grade  point  average  (GPA)  of  2.00.  Students  who  fail  to  achieve  a  2.00 
GPA  will  be  placed  on  academic  probation  for  the  next  quarter  of 
attendance.  Academic  probation  may  be  removed  by  achieving  an  overall 
GPA  of  2.00  during  the  next  quarter  of  attendance. 

When  placed  on  academic  probation,  it  is  strongly  recommended  that  a 
student  take  a  reduced  curriculum  course  load  and/or  use  the  Guided  Studies 
program  as  assistance  for  successful  achievement  in  acquiring  or  improving 
academic  skills  required  in  the  curricula. 
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A  student  who  has  been  placed  on  academic  probation  and  who  achieves  a 
2.00  average  or  better  for  those  courses  taken  during  the  quarter  of  academic 
probation  will  be  allowed  to  continue  taking  curriculum  courses,  but  will 
continue  on  academic  probation  until  such  time  as  the  over  all  grade  point 
average  is  2.00  or  better. 

If  a  student  who  has  been  placed  on  academic  probation  does  not  maintain 
a  grade  point  average  of  at  least  2.00  for  the  courses  taken  during  the  period 
of  academic  probation,  he  will  be  counseled  concerning  the  alternatives 
available  to  him.  The  alternatives  are  as  follows:  a  possible  change  in 
curricula;  full-time  enrollment  in  Guided  Studies;  a  suspension  from  Beaufort 
County  Technical  Institute  for  one  (1)  quarter. 

A  student  should  remain  in  Guided  Studies  until  such  time  as  the  student 
can  demonstrate  that  he  has  made  satisfactory  progress  towards  the 
achievement  of  satisfactory  skill  level.  This  progress  will  be  tested  through  the 
use  of  an  appropriate  standardized  test. 

COURSE  LOAD 

Students  who  carry  13  quarter  hours  are  considered  full-time  students. 
However,  students  usually  carry  15  to  18  hours.  One  year  vocational  students 
must  take  the  courses  prescribed  for  each  quarter  if  they  expect  to  complete 
the  course  in  one  year. 

Students  who  work  are  encouraged  to  consider  taking  only  the  number  of 
hours  which  they  can  satisfactorily  complete  even  though  this  may  be  less 
than  the  full  curriculum  being  offered  for  that  quarter. 

ATTENDANCE 

Students  are  expected  to  be  in  class  on  time  and  are  expected  to  attend  all 
classes,  laboratory  periods,  and  shop  sessions.  Each  student  has  the  full 
responsibility  for  accounting  to  his  instructor  for  any  class  missed. 

It  is  also  the  student's  responsibility  to  contact  the  instructor  as  soon  as 
possible  after  an  absence,  to  determine  whether  or  not  the  work  missed  can 
be  made  up.  The  final  decision  on  make-up  work  is  the  responsibility  of  the 
instructor. 

If  the  student  knows  ahead  of  time  that  a  class  will  be  missed  the  student 
should  notify  the  instructor  before  the  absence.  After  three  absences  in  any 
class  the  instructor  will  submit  an  attendance  report  to  the  office  of  Student 
Affairs,  and  the  instructor  should  counsel  the  student  about  his  absences.  If  a 
student  misses  another  class,  he  will  be  referred  to  a  Guidance  Counselor. 

Students  who  accumulate  five  unexcused  absences  are  automatically 
dropped  from  the  course.  Any  student  who  has  missed  twenty-five  percent 
(or  more)  of  the  classes  in  a  course  will  not  receive  credit  for  the  course  even 
if  the  absences  are  excused. 
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CLASS  SCHEDULE 


Curriculum  classes  are  offered  Monday  through  Friday  from  8:30  a.m. 
through  5:00  p.m.  General  interest  courses  are  offered  on  both  a  day  and 
night  schedule.  Schedules  vary  with  the  courses  to  be  offered  each  quarter. 

REGISTRATION 

Beaufort  County  Technical  Institute  offers  four  quarters  of  work  during 
each  school  year.  The  school  year  begins  in  September  and  ends  in  August. 
Students  must  register  at  the  beginning  of  each  quarter  which  they  plan  to 
attend.  Registration  dates  for  each  quarter  are  announced  (refer  to  school 
calendar).  Registration  is  permitted  only  on  announced  registration  days 
except  in  the  Electrical  Engineering  Technology  and  Guided  Studies  programs 
which  operate  under  open  registration  (students  may  register  at  anytime 
during  the  quarter). 

PRE-REGISTRATION 

Pre-Registration  is  normally  held  several  weeks  before  the  quarter.  Dates 
and  procedures  are  announced  each  quarter.  Pre-registration  allows  the  stu¬ 
dent  and  the  advisor  to  evaluate  progress  and  plan  the  courses  to  be  taken 
during  the  following  quarter. 

Only  students  who  are  presently  enrolled  may  pre-register.  Students  who 
fail  to  pre-register  must  register  on  registration  day. 

LATE  REGISTRATION 

A  student  may  register  late  during  the  five  school  days  after  the 
registration  period  providing: 

1 .  The  class  is  not  cancelled  or  closed. 

2.  The  student  pays  the  $5.00  late  registration  fee. 

3.  The  new  student  who  has  not  previously  attended  the  Institute  has 
completed  all  admission  procedures. 

AUDITING  COURSES 

Students  who  wish  to  audit  a  course  must  register  through  the  regular 
process.  No  credit  is  given  for  auditing  a  course.  Auditors  are  urged  to 
participate  in  class  discussion  and  take  examinations.  Fees  and  tuition  for 
auditors  are  the  same  as  for  regular  students. 

WITHDRAWALS 

Students  who  wish  to  withdraw  from  the  Institute  must  do  so  through  the 
Registrar's  Office.  They  should  obtain  a  drop-add  form,  complete  it,  and 
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obtain  the  appropriate  signatures.  Students  who  officially  withdraw  from  a 
course  receive  a  "W"  on  their  grade  report  and  transcript.  These  hours  are  not 
used  to  compute  GPA. 

Students  who  officially  withdraw  from  a  course  receive  no  grade  for  the 
course.  Their  transcript  does  reflect  the  course  and  the  withdrawal  is  so 
noted.  Students  who  drop  a  course  but  do  not  complete  a  drop-add  form  will 
automatically  receive  a  grade  of  "F"  in  all  courses. 

TRANSCRIPTS 

Students  may  obtain  copies  of  their  transcript  upon  written  request  to  the 
Registrar's  Office. 

DROPPING  AND/OR  ADDING  COURSES 

Schedule  changes  are  sometimes  necessary  for  students.  If  so,  it  is  essential 
that  a  drop-add  form  be  completed  correctly  to  insure  that  the  student  will 
receive  proper  course  credit. 

Dates  for  the  drop-add  period  are  indicated  on  the  Institute  calendar. 
These  dates  may  be  changed  with  proper  notification  from  the  Registrar's 
Office. 

Students  who  wish  to  drop-add  should  obtain  a  drop-add  form  in  the 
Registrar's  Office.  It  is  the  student's  responsibility  to  insure  that  the  drop-add 
form  is  completed  properly  and  returned  to  the  Registrar's  Office. 

REPEATING  COURSE  WORK 

Any  course  may  be  repeated.  No  course  may  be  counted  more  than  once 
in  figuring  the  total  number  of  quarter  hours  credit  for  graduation.  In  all 
cases  of  repeated  courses,  the  final  grade  becomes  the  grade  for  the  course. 
Any  required  course  in  which  an  "F"  is  received  must  be  repeated  and  passed 
before  the  student  can  graduate. 

CHANGE  OF  NAME  AND/OR  ADDRESS 

Students  are  responsible  for  notifying  the  Registrar's  Office  immediately 
of  any  change  of  name  and  address.  This  is  necessary  in  order  to  keep  records 
in  order  and  to  locate  students  when  not  in  class. 

CHANGES  IN  REGULATIONS 

Beaufort  County  Technical  Institute  reserves  the  right  to  make  changes  in 
the  regulations,  courses  fees,  and  other  matters  of  policy  and  procedure  as 
and  when  deemed  necessary. 
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ALL  A's,  DEAN'S  LIST,  HONOR  ROLL 


Beaufort  County  Technical  Institute  encourages  academic  excellence  by 
publicly  recognizing  those  students  who  excel  in  their  studies. 

Full-time  students  who  achieve  a  4.00  average  for  the  quarter  are  placed 
on  the  All  A's  list  for  that  quarter.  All  full-time  students  who  achieve 
between  a  3.50  and  3.99  grade  point  average  with  no  grade  lower  than  a  "C" 
are  placed  on  the  Dean's  List. 

Full-time  students  who  achieve  between  3.00  and  3.49  with  no  grade 
lower  than  a  "C"  are  placed  on  the  Honor  Roll. 

Students  who  receive  an  incomplete  are  not  eligible  for  either  the  Dean's 
List  or  the  Honor  Roll.  The  All  A's  List,  the  Dean's  List  and  the  Honor  Roll 
are  mailed  to  area  newspapers  at  the  end  of  each  quarter. 

GRADE  REPORTS 

Grades  for  all  courses  taken  during  the  quarter  are  mailed  to  the  student  as 
soon  as  possible  after  the  end  of  the  quarter.  General  Education  students  in 
the  college  transfer  program  receive  their  grades  directly  from  East  Carolina 
University. 

GRADUATION  REQUIREMENTS 

Course  requirements  for  graduation  are  listed  for  each  curriculum  in  a  later 
section  of  this  catalog.  In  addition  all  students  must  have  a  2.00  grade  point 
average,  must  have  completed  their  final  quarter  of  work  at  the  Institute  and 
must  have  met  all  financial  obligations  to  the  Institute. 

Students  must  be  present  at  graduation.  If  it  is  impossible  for  a  student  to 
be  present,  the  student  should  request  (in  writing)  graduation  in  absentia. 
Such  requests  should  be  made  to  the  Director  of  Student  Affairs  at  least 
thirty  days  prior  to  graduation. 

CHANGE  IN  COURSE  OF  STUDY 

Students  who  wish  to  change  their  course  of  study  should  notify  the 
Registrar's  Office  as  soon  as  possible.  This  is  necessary  in  order  to  maintain 
records  correctly  and  to  assign  advisors. 

STUDENT  CLASSIFICATION 

Full-time  Student  -  One  who  is  registered  for  13  or  more  quarter  hours. 
Part-time  Student  -  One  who  is  registered  for  12  quarter  hours  or  less. 
Special  Student  -  Any  student  who  is  not  seeking  a  certificate,  a  diploma, 
or  degree.  This  includes  those  who  audit  courses. 

Freshman  -  One  who  has  completed  less  than  54  credit  hours  in  a  two  year 
program  or  one  who  is  enrolled  in  a  one  year  program. 

Sophomore  -  One  who  has  completed  54  or  more  credit  hours  in  a  two 
year  program. 
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TRANSFER  CREDIT-OTHER  INSTITUTIONS 


Students  who  wish  to  receive  transfer  credit  for  educational  work  done  at 
other  institutions  must  apply  for  such  credit  through  the  Registrar's  Office. 
Requests  should  be  made  before  enrolling  and  must  be  made  no  later  than 
thirty  days  after  the  student's  initial  registration  at  Beaufort  County 
Technical  Institute. 

In  order  to  obtain  transfer  credit  evaluations  the  student  must  supply  the 
Institute  with  the  appropriate  transcripts  as  well  as  course  descriptions  or 
catalogs  if  the  Institute  so  requests  them. 

TRANSFER  CREDIT-DEPARTMENT  OF  INDUSTRIAL 
AND  COMMUNITY  SERVICES 

Curriculum  credit  may  be  granted  for  some  courses  taken  through  the 
Department  of  Industrial  and  Community  Services.  Students  who  wish  to 
receive  credit  should  consult  the  Director  of  Admissions  before  enrolling  in  a 
non-curriculum  course. 

SPECIAL  EXAMINATION  FOR  CREDIT 

A  student  who  can  document  or  demonstrate  abilities  in  a  subject  area 
may  request  a  special  examination  in  that  subject  in  order  to  accelerate  his 
studies.  To  obtain  special  examinations  the  student  will  consult  with  his 
advisor  and  the  Department  Chairman  concerning  the  possibility  of  a  special 
examination  for  any  offered  subject,  giving  evidence  of  adequate  preparation 
for  the  examination,  including  discussion  with  the  Department  Chairman  of 
any  reading  material  or  other  resources. 

Students  who  successfully  complete  the  exam  will  receive  a  grade  of  "P." 
No  quality  points  will  be  given  and  the  hours  will  not  be  used  in  computing 
GPA. 

USAFI  AND  SERVICE  SCHOOL  CREDITS 

Credit  may  be  granted  for  USAFI  courses,  the  College  Level  Examination 
Program  (CLEP),  and  service  schools  according  to  the  standards 
recommended  by  the  American  Council  on  Education  (ACE).  Only  the 
course  number  and  credit  hours  will  be  recorded  on  the  permanent  record. 
The  hours  will  not  be  used  in  computing  GPA.  Students  requesting  credit 
should  submit  the  request  in  writing  with  documented  proof  to  the  registrar, 
no  later  than  thirty  days  after  the  student  is  enrolled. 
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STUDENT  SERVICES 


COUNSELING 

Counseling  services  are  provided  for  all  students.  Trained  personnel  are 
always  available  to  assist  in  solving  problems  which  might  affect  the  student's 
progress  in  school.  Counseling  begins  during  the  pre-admission  process  and 
lasts  through  graduation. 

Each  student  is  assigned  a  faculty  advisor  for  academic  counseling.  These 
and  other  faculty  members  encourage  students  to  use  counseling  services  to 
help  solve  their  academic  as  well  as  personal  problems. 

ORIENTATION 

The  Student  Affairs  Department  provides  an  orientation  program  for  all 
new  or  transfer  students.  Orientation  is  held  on  the  day  before  registration  of 
new  students.  Information  is  provided  to  acquaint  the  students  with  curricula 
and  services  offered,  policies  and  procedures,  and  faculty  and  staff  of  the 
Institute. 

GRADUATION  EXERCISES 

Graduation  exercises  are  held  once  a  year  in  August.  Students  should  apply 
for  graduation  one  quarter  prior  to  the  quarter  in  which  they  expect  to 
complete  their  work.  Application  should  be  made  through  the  office  of 
Student  Affairs. 

CLASS  RINGS,  GRADUATION  CAPS  AND  GOWNS,  AND  INVITATIONS 

All  orders  for  class  rings,  graduation  caps  and  gowns,  and  invitations  are 
made  through  the  Office  of  Student  Affairs.  Notices  will  be  posted  in  advance 
concerning  dates  and  locations  of  measurements  and  purchases.  Students  are 
urged  to  be  present  at  the  specified  time. 

PLACEMENT 

Beaufort  County  Technical  Institute  presently  offers  no  formal  placement 
service;  however,  all  staff  and  faculty  members  offer  assistance  when  possible 
to  help  graduates  find  positions  suitable  to  their  skills  and  needs. 

HOUSING 

The  Institute  does  not  provide  housing  facilities  for  students.  The  Student 
Affairs  Department  will  assist  students  by  providing  a  list  of  available  housing 
in  the  area.  Both  students  and  parents  should  understand  that  the  Institute 
assumes  no  responsibility  other  than  providing  names  and  addresses  of  such 
housing. 
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HEALTH 


Beaufort  County  Technical  Institute  provides  no  health  services  other  than 
first  aid.  Emergency  treatment  is  available  at  the  Beaufort  County  Hospital. 
Students  have  the  responsibility  of  making  their  own  medical  arrangements. 

Students  must  provide  the  Institute  with  a  completed  physical  health  form 
which  becomes  a  part  of  their  permanent  record. 

Student  Accident  Insurance  may  be  purchased  for  $3.00  per  year. 

FOOD 

Food  Service  is  provided  through  a  snack  bar  and  vending  machines  in  the 
student  lounge.  Students  usually  eat  lunch  at  the  Institute. 

STUDENT  CENTER 

A  student  lounge  is  available  for  students  to  use  when  eating  and  relaxing 
during  class  breaks. 

GUIDED  TOURS 


Visitors  are  always  welcomed  on  the  Beaufort  County  Technical  Institute 
campus.  Tours  are  available  Monday  through  Friday  from  9:00  a. m.  through 
4:00  p.m.  Interested  persons  should  contact  the  Office  of  Student  Affairs. 
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STUDENT  ACTIVITIES 


STUDENT  GOVERNMENT  ASSOCIATION 

The  Student  Government  Association  provides  an  organized  avenue  of 
student  involvement  in  the  Institute.  The  SGA  implements  plans  and 
activities  which  provide  students  with  social  and  service  projects  which 
interest  them  and  benefit  the  school. 

Each  curriculum  elects  representatives  to  serve  in  the  SGA.  Officers  are 
elected  by  the  student  body.  A  faculty  advisor,  chosen  by  the  SGA,  serves  as 
a  representative  of  the  administration  and  as  a  go-between  for  the  SGA  and 
the  administration. 

INTRAMURAL  SPORTS 

The  Institute  in  cooperation  with  the  Student  Government  Association 
provides  students  with  the  opportunity  to  participate  in  Intramural  sports. 
Equipment  and  space  is  provided  for  volleyball,  touch-football,  archery, 
softball,  horseshoes,  basketball,  and  other  sports  on  request. 

PUBLICATIONS 

In  order  to  provide  students  with  necessary  information  the  Institute 
publishes  a  catalog  and  student  handbook.  Student  publications  are 
encouraged  and  developed  with  assistance  by  faculty  advisors.  At  various 
times  students  have  published  a  newspaper  and  an  annual. 

CLUBS 

Both  the  administration  and  the  SGA  encourage  students  to  initiate  and 
participate  in  any  club  which  relates  to  their  educational  activities.  Examples 
are  the  local  chapter  of  Phi  Beta  Lambda  which  is  open  to  any  student 
enrolled  in  a  business  curriculum,  and  the  Dialettes  which  is  sponsored  by  the 
cosmetology  students. 

SOCIAL  LIFE 

Social,  cultural,  and  educational  enrichment  is  provided  throughout  the 
year  in  a  number  of  activities  such  as  dances  and  concerts.  Students  who  pay 
the  activity  fee  are  eligible  to  participate  in  these  activities.  Part-time  students 
are  not  required  to  pay  the  activity  fee  but  are  encouraged  to  do  so  in  order 
that  they  may  be  eligible  for  participation. 

CONDUCT 

Students  are  expected  to  conduct  themselves  as  responsible  adults.  The 
destruction  of  school  property,  stealing,  gambling,  cheating,  possession  of 
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dangerous  weapons,  possession  or  use  of  alcoholic  beverages  or  drugs  in  or  on 
school  property  will  not  be  tolerated.  Violation  of  this  regulation  may  result 
in  expulsion  from  the  Institute. 

DRESS 


Dress  appropriate  to  school  activities  and  functions  is  expected  of  all 
students.  Some  curriculums  require  uniforms  to  meet  professional  standards. 


TRAFFIC  REGULATIONS 

The  large  number  of  vehicles  operating  on  campus  make  the  following 
rules  necessary: 

1 .  The  speed  limit  for  all  vehicles  on  campus  is  1 5  miles  per  hour. 

2.  Students  are  required  to  park  in  those  areas  designated  as  "STUDENT 
PARKING.” 

FIRE  AND  EVACUATION  DRILLS 

Fire  drills  are  held  periodically.  The  signal  for  a  fire  drill  is  three  long  rings. 
Students  and  staff  are  required  to  leave  the  building  during  a  fire  drill.  The 
signal  for  returning  to  the  building  is  two  long  rings.  Evacuation  drills  are 
signaled  by  three  short  rings.  Everyone  is  required  to  leave  the  building. 
Notices  are  posted  in  each  room  giving  the  proper  exits  and  methods  of 
leaving. 

Additional  regulations  may  be  published  in  the  Student  Handbook.  It  is 
the  responsibility  of  each  student  to  read  the  handbook. 


24 


FINANCIAL  AID 


Beaufort  County  Technical  Institute  provides  limited  assistance  to  stu¬ 
dents  who  are  in  need  of  financial  aid  to  meet  their  educational  expenses.  All 
inquiries  concerning  financial  aid  should  be  addressed  to  the  Financial  Aid 
Coordinator,  Beaufort  County  Technical  Institute,  P.O.  Box  1069,  Washing¬ 
ton,  North  Carolina  27889,  unless  otherwise  designated.  Applications  for 
financial  aid  should  be  submitted  by  July  31  for  Fall  Quarter,  October  31  for 
Winter  Quarter,  January  31  for  Spring  Quarter,  and  April  30  for  Summer 
Quarter.  Applications  received  after  the  deadlines  will  receive  consideration 
only  as  funds  will  allow. 

NATIONAL  DIRECT  STUDENT  LOAN  PROGRAM 

The  purpose  of  this  program  is  to  provide  funds  for  making  longterm, 
low-interest  loans  to  students  who  need  financial  assistance  to  pursue  a  course 
of  study  leading  to  a  degree  or  to  gainful  employment. 

The  amount  of  the  loan  the  student  receives  is  determined  by  the 
institution  after  taking  into  consideration  the  income,  assets,  and  resources  of 
the  applicant  and  the  applicant's  family,  and  the  costs  reasonably  necessary 
for  the  applicant  to  attend  Beaufort  County  Technical  Institute. 

The  repayment  period  and  the  interest  do  not  begin  until  nine  months 
after  the  student  ends  his  studies.  The  loan  bears  interest  at  the  rate  of  3 
percent  per  year,  and  repayment  of  principal  and  interest  may  by  extended 
over  a  ten-year  period,  except  that  a  minimum  payment  is  required. 

The  National  Direct  Student  Loan  Program  includes  loan  cancellation  pro¬ 
visions  for  borrowers  in  special  teaching  situations  and  for  services  performed 
after  June  30,  1972,  in  Armed  Forces  areas  of  hostilities.  The  program  also 
provides  for  deferment  of  up  to  three  years  for  a  borrower  who  is  serving  in 
the  Armed  Forces,  Peace  Corps,  or  VISTA,  and  for  deferment  for  as  long  as  a 
borrower  is  enrolled  in  at  least  half-time  study  at  an  institution  of  higher 
education. 

NURSING  STUDENT  LOAN  PROGRAM 

The  Nursing  Student  Loan  Program  was  set  up  to  provide  long-term,  low- 
interest  loans  to  full-time  students  in  need  of  financial  assistance  to  pursue  a 
course  of  study  in  nursing  education. 

The  amount  of  the  loan  the  student  receives  is  determined  by  the  insti¬ 
tution  after  taking  into  consideration  the  financial  resources  of  the  student 
and  the  student's  family,  and  the  costs  reasonably  necessary  for  the  student's 
attendance  at  Beaufort  County  Technical  Institute. 

The  repayment  period  and  the  interest  do  not  begin  until  nine  months 
after  the  student  ends  his  studies.  The  loan  bears  interest  at  the  rate  of  3 
percent  per  year,  and  repayment  of  principal  and  interest  may  be  extended 
over  a  ten-year  period,  except  that  a  minimum  payment  is  required. 


25 


The  Nursing  Student  Loan  Program  includes  cancellation  provisions  for 
borrowers  who  undertake  full-time  employment  as  professional  nurses.  The 
program  also  provides  for  deferment  for  a  borrower  who  is  serving  in  the 
Armed  Forces  or  the  Peace  Corps,  and  for  a  borrower  who  is  pursuing  a 
full-time  course  of  study  leading  to  a  baccalaureate  degree  in  nursing  or  an 
equivalent  degree,  or  a  graduate  degree  in  nursing,  or  otherwise  pursuing 
advanced  professional  training  in  nursing,  for  up  to  five  years. 

COLLEGE  FOUNDATION,  INC. 

Under  this  program,  a  student  who  is  a  legal  resident  of  North  Carolina 
may  borrow  as  much  as  $1,500  a  year  to  meet  his  educational  expenses. 
Under  federal  interest  benefits,  the  United  States  Office  of  Education  pays 
the  7  percent  interest  (for  students  with  financial  need)  during  full-time 
enrollment,  a  nine-month  grace  period,  and  authorized  extension  periods.  The 
borrower  pays  7  percent  interest  during  the  repayment  period. 

JAMES  E.  AND  MARY  Z.  BRYAN  FOUNDATION,  INC. 

Residents  of  North  Carolina  who  are  enrolled  full-time  may  borrow  up  to 
$1,500  a  year.  The  interest  rate  is  1  percent  during  the  in-school  period,  6 
percent  during  the  repayment  period,  and  repayment  begins  six  months  after 
the  student  ends  his  full-time  studies. 

EDUCATIONAL  OPPORTUNITY  GRANTS  PROGRAM 

The  purpose  of  this  program  is  to  provide  funds  to  students  of  exceptional 
financial  need  who,  for  the  lack  of  financial  means  of  his  own  or  of  his 
family,  would  be  unable  to  enter  or  remain  in  an  institution  of  higher 
education  without  such  assistance. 

The  amount  of  the  grant  the  student  receives  is  determined  by  the 
institution  after  taking  into  consideration  the  income,  assets,  and  resources  of 
the  applicant  and  the  applicant's  family,  and  the  costs  reasonably  necessary 
for  the  applicant  to  attend  Beaufort  County  Technical  Institute.  The  amount 
of  the  grant  cannot  exceed  one-half  the  student's  need. 

NURSING  SCHOLARSHIPS  PROGRAM 

The  Nursing  Scholarship  Program  was  set  up  to  provide  assistance  to 
students  who  are  in  need  of  financial  aid  to  pursue  courses  of  study  in  nursing 
education.  These  are  federal  funds  and  are  limited  to  students  with 
exceptional  need. 
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COLLEGE  WORK-STUDY  PROGRAM 


The  objective  of  the  College  Work-Study  Program  is  to  promote  the  part- 
time  employment  of  students,  particularly  students  from  low-income 
families,  who  need  assistance  to  pursue  courses  of  study  at  institutions  of 
higher  education.  Students  are  employed  on  campus  and  in  off-campus  public 
and  private  non-profit  organizations. 

Students  may  work  a  maximum  of  15  hours  a  week  while  in  full-time 
attendance.  During  the  summer  or  other  vacation  periods,  they  may  work  40 
hours  a  week  under  the  program.  The  minimum  basic  pay  rate  is  usually  the 
existing  federal  minimum  hourly  wage  rate. 

VOCATIONAL  WORK-STUDY  PROGRAM 

The  purpose  of  this  program  is  to  assist  economically-disadvantaged  full¬ 
time  vocational  education  students,  ages  15-20,  to  remain  in  school  by 
providing  part-time  employment  with  public  employers. 

SOCIAL  SECURITY  BENEFITS 

Sons  and  daughters  of  retired,  disabled,  or  deceased  workers  are  eligible 
for  Social  Security  benefits  up  to  the  age  of  twenty-two  while  they  are  in 
college,  if  they  are  unmarried,  full-time  students. 

Payment  of  these  benefits  is  not  automatic.  If  a  student  is  not  yet  eighteen 
or  if  his  benefits  were  stopped  because  he  reached  the  age  of  eighteen,  he 
should  notify  the  Social  Security  Administration.  Students  should  contact 
their  Social  Security  representatives  for  further  information. 

VETERANS  ADMINISTRATION 

The  Veterans  Benefits  Law  provides  financial  assistance  to  any  veteran 
who  is  eligible  for  benefits  under  the  G.  I.  Bill.  When  a  veteran  enrolls  in  an 
approved  course,  he  must  pursue  the  exact  curriculum  listed  in  the  school 
catalog,  must  provide  the  Veterans  Administration  with  the  exact  records  of 
attendance,  and  must  maintain  satisfactory  academic  progress,  attendance, 
and  conduct  for  continuing  eligibility  for  payments. 

The  Veterans  Administration  offers  educational  assistance  up  to  36 
months  for  sons  and  daughters,  of  certain  deceased  or  totally  and 
permanently  disabled  veterans,  generally  between  18  and  23  years  of  age.  For 
further  information,  see  or  write  your  nearest  Veterans  Administration  office 
or  the  Registrar,  Beaufort  County  Technical  Institute. 

VOCATIONAL  REHABILITATION 

By  Act  of  Congress,  any  handicapped  student  may  be  eligible  for  scholar¬ 
ship  assistance  under  the  provision  of  Public  Law  565.  Applications  for  this 
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scholarship  aid  should  be  processed  through  the  District  Vocational  Rehabili¬ 
tation  Office  nearest  the  applicant.  Inquiries  may  be  directed  to  the  Rehabili¬ 
tation  Office. 


CONDITIONS  OF  INELIGIBILITY 

In  accordance  with  Sections  504(a)  and  504(b)  of  the  Higher  Education 
Amendments  of  1968  (P.L.  90—575),  the  administration  of  the  financial  aid 
programs  at  Beaufort  County  Technical  Institute  will  be  governed  by  the 
following: 

1.  Any  student  who  is  convicted  in  a  civil  court  of  a  crime  which  was 
committed  involving  the  use  of  (or  assistance  to  others  in  the  use  of) 
force,  disruption,  or  the  seizure  of  property  under  control  of  Beaufort 
County  Technical  Institute  shall  be  deemed  ineligible  for  financial 
assistance  for  a  period  of  two  years. 

2.  Any  student  found  guilty  by  Beaufort  County  Technical  Institute 
(Administrative  or  Campus  Agencies)  of  any  act  committed  involving 
the  use  of  (or  assistance  to  others  in  the  use  of)  force,  disruption  of 
Institute  activities,  or  the  seizure  of  property  under  control  of  Beaufort 
County  Technical  Institute  shall  be  deemed  ineligible  for  financial 
assistance  during  the  period  of  expulsion  or  probation.  In  the  event  the 
sentence  is  suspended  by  the  Institutional  Agency,  the  student  shall  be 
deemed  ineligible  for  financial  assistance  for  a  period  of  time  equal  to 
the  suspended  sentence. 

3.  Any  student  who  is  deemed  ineligible  for  financial  assistance  because  of 
conviction  has  the  right  to  appeal  to  the  Beaufort  County  Technical 
Institute  Financial  Aid  Committee  for  a  hearing  of  his  case,  providing 
the  student  requests  (in  writing  to  the  chairman  of  the  committee)  such 
a  hearing  within  twenty-one  days  after  being  notified  of  his  loss  of 
financial  aid.  In  the  meantime,  funds  will  be  withheld  contingent  upon 
the  verdict  of  the  committee. 
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SPECIAL  SERVICES 


THE  LIBRARY 

The  Library  is  located  on  the  second  floor  of  the  Classroom-Administra¬ 
tion  building  on  the  main  campus.  In  this  area,  the  main  resource  materials  of 
the  institute  are  housed,  used,  and  disbursed. 

The  resource  collection  is  comprised  of  a  growing  number  of  diverse 
educational  media.  The  collection  is  selected  to  provide  immediate  access  to 
instructional  materials  related  to  the  course  offerings  of  the  institute. 
Materials  are  also  purchased  that  will  help  patrons  acquire  information  that  is 
helpful  in  fulfilling  each  citizen's  civic  responsibilities.  Quantitatively,  the 
resources  include  13,000  volumes,  a  rapidly  expanding  collection  of  Audio- 
Visual  (software)  materials  and  the  traditional  vertical  file  collection. 

The  Library  is  open  from  8:00  a.m.  until  8:45  p.m.  each  day  except 
Friday,  when  the  Library  closes  at  5:00  p.m. 

BOOKSTORE 

Beaufort  County  Technical  Institute  operates  a  bookstore  for  the  con¬ 
venience  of  its  students  and  faculty.  All  textbooks,  instruments,  and  supplies 
necessary  in  the  academic  programs  of  the  Institute  are  available  for  purchase. 
The  bookstore  is  operated  under  the  direction  of  the  Business  Manager.  A 
schedule  is  posted  on  the  door  to  show  when  the  bookstore  is  open. 

THE  LEARNING  LABORATORY 

See  page  138. 

HIGH  SCHOOL  EQUIVALENCY  TESTS 

Beaufort  County  Technical  Institute  is  an  official  testing  center  for  the 
General  Education  Development  Tests  of  the  American  Council  on  Edu¬ 
cation.  Students  who  successfully  complete  the  battery  of  tests  receive  a 
"Certificate  of  High  School  Equivalency"  issued  by  the  State  Department  of 
Public  Instruction.  In  order  to  successfully  complete  the  battery  a  person 
must: 

1 .  Complete  the  application  blanks  which  are  available  at  Beaufort  County 
Technical  Institute  or  in  the  offices  of  any  Superintendent  of  Schools. 

2.  Be  nineteen  years  of  age  or  older  (and  18  year  old  may  take  the  test  if 
he  has  been  out  of  public  school  six  months). 

3.  Pay  a  test  fee  of  $3.00. 

4.  Make  a  standard  score  of  35  on  each  of  the  five  tests  and  a  total  score 
of  225  on  the  entire  battery. 
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The  GED  is  given  by  the  counseling  staff  of  the  Institute.  Applicants  may 
take  the  test  Monday  through  Friday  from  8:30  a.m.  through  5:00  p.m.  by 
making  an  appointment  with  a  counselor.  The  test  requires  approximately  ten 
hours  for  completion  and  is  usually  given  over  a  two  day  period.  Preparatory 
study  for  the  test  is  available  through  the  Institute. 


HIGH  SCHOOL  DIPLOMA  PROGRAM 


Beaufort  County  Technical  Institute  offers  a  high  school  diploma  program 
in  conjunction  with  the  County  Boards  of  Education  within  its  service  area. 
In  order  to  qualify  to  take  the  high  school  diploma  test,  individuals  must: 


1.  Be  eighteen  years  of  age  and  their  high  school  class  must  have  gradu¬ 
ated. 

2.  Complete  a  minimum  of  120  hours  of  supervised  instruction  in  one  of 
the  Institute's  Learning  Laboratories. 

3.  Pay  a  fee  if  so  required  by  the  county  in  which  the  individual  lives. 


Those  individuals  who  pass  the  test  receive  a  high  school  diploma  from  the 
County  Board  of  Education  in  the  county  of  their  residence. 
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Technical 

Education 


ASSOCIATE  DEGREE  NURSING 


ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE 

The  Associate  Degree  Nursing  program  at  Beaufort  County  Technical 
Institute  is  a  two  year  curriculum  which  prepares  the  student  to  become  a 
registered  nurse.  Upon  completion  of  the  program  the  student  earns  an 
Associate  in  Applied  Science  Degree  and  is  eligible  to  take  the  North  Carolina 
State  Board  of  Nursing  Examination  to  become  a  registered  nurse. 

The  program  includes  general  education  and  nursing  courses.  With  each 
nursing  course,  supervised  practice  in  the  special  areas  covered  is  given  as 
clinical  experience  in  hospitals  in  the  adjoining  counties  as  well  as  the 
Beaufort  County  Hospital.  Supervised  clinical  training  will  also  be  done  in 
related  areas  as  health  departments,  nursing  homes,  and  psychiatric  hospitals. 

The  program  will  last  for  two  years.  Normally  the  program  will  begin  in 
September,  continue  through  the  summer,  and  end  in  June  of  the  second 
year.  Because  many  of  the  courses  are  taught  in  sequence,  it  is  inadvisable  for 
students  to  interrupt  their  course  of  study. 

The  program  is  accredited  by  the  North  Carolina  State  Board  of  Nursing 
and  offers  admission  to  both  men  and  women  of  any  age  who  meet  the 
admission  requirements  listed  in  the  Admission  section  of  the  catalog. 


ASSOCIATE  DEGREE  NURSING 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 

HOURS  PER  WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

SCI  105 

Life  Science  1 

3 

2 

4 

PSY  102 

General  Psychology 

3 

0 

3 

ENG  101 

Grammar 

3 

0 

3 

MAT  125 

Arithmetic  for  Nurses 

2 

0 

2 

NUR  101 

Fundamentals  of  Nursing  1 

4 

6 

6 

15 

8 

18 

SECOND 

QUARTER 

SCI  106 

Life  Science  1 1 

3 

2 

4 

PSY  107 

Human  Growth  and  Development 

4 

0 

4 

ENG  102 

Composition 

3 

0 

3 

NUR  102 

Fundamentals  of  Nursing  II 

4 

9 

7 

14 

11 

18 
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THIRD  QUARTER 


SCI  107  Life  Science  III 

PSY  108  Problems  In  Human  Development 

NUT  101  Human  Nutrition 

NUR  103  Maternal/Child  Health  I  (Pediatrics) 

FOURTH  QUARTER 


3  2  4 

4  0  4 

3  0  3 

4  12  8 

14  14  19 


SCI  108  Life  Science  IV  (Microbiology)  3 

SOC  108  Current  Social  Problems  4 

ENG  103  Report  Writing  3 

NUR  104  Maternal/Child  Health  II  (Obstetrics)  _4 

14 

FIFTH  QUARTER 

PSY  206  Abnormal  Psychology  4 

HUM  105  Humanities  I  3 

NUR  200  Pharmacology  3 

NUR  201  Physical  &  Mental  Illness  I  4 

14 

SIXTH  QUARTER 

ENG  204  Oral  Communication  3 

HUM  106  Humanities  II  3 

NUR  205  Historical,  Legal  &  Ethical  Aspects  3 

NUR  202  Physical  &  Mental  Illness  II  4 

13 

SEVENTH  QUARTER 

NUR  203  Physical  &  Mental  Illness  III  4 

NUR  225  Leadership  and  Teamwork  in  Nursing  2 

*NUR  227  Nursing  Problems  Seminar  4 

**EDP  105  Principles  of  Data  Processing  for  Nurses  3 


13 


2 

0 

0 

12 

14 


4 

4 

3 

_8 

19 


0 

0 

0 

12 

12 


4 

3 

3 

_8 

18 


0 

0 

0 

12 

12 


15 

0 

0 

_0 

15 


9 

2 

4 

_3 

18 


TOTAL  HOURS  FOR  DEGREE 


128 


*Credit  may  vary  (4  Q.H.  minimum) 
**Elective 
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ACCOUNTING 


ASSOCIATE  OF  APPLIED  SCIENCE  DEGREE 


Accounting  is  a  growing  field  of  employment  in  North  Carolina  today,  and 
the  job  outlook  for  good  accountants  is  expected  to  be  excellent  through  the 
1970's.  Opportunities  arising  from  both  expanding  industry  and  increasing 
need  for  accounting  services  by  established  businesses. 

The  objectives  of  the  Accounting  program  are  to: 

1  Develop  the  student's  understanding  of  the  principles  of  organi¬ 
zation  and  management  in  business  operations. 

2.  Develop  the  student's  ability  to  practice  accounting,  including  tax 
and  cost  accounting. 

3.  Familiarize  the  student  with  specific  elements  of  business  law, 
finance,  economics,  and  data  processing. 

4.  Develop  human  relations  skills  applied  to  successful  business 
operations. 

5.  Develop  skills  in  oral  and  written  communications  for  business. 

Graduates  in  Accounting  may  qualify  for  any  of  the  following  positions: 
accounting  clerk,  payroll  clerk,  ledger  accountant,  junior  auditor,  and  junior 
cost  accountant.  This  training  plus  further  work  experience  should  prepare 
students  to  become  office  managers,  accounting  supervisors,  and  to  fill  other 
responsible  positions  in  a  business  firm.  Job  opportunities  are  also  available  in 
federal,  state,  and  local  government  offices. 


ACCOUNTING 


SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 


HOURS  PER  WEEK 


Class  Lab  Credit 


FIRST  QUARTER 

BUS  101  Introduction  to  Business 

BUS  102  Typewriting 

ENG  101  Grammar 

MAT  110  Business  Mathematics 


3 

2 

3 

5 

3 


0 

3 

0 

0 

0 


3 

3 

3 

5 

3 


"Elective 


16 


3 


17 
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SECOND  QUARTER 

BUS  1 10  Office  Machines 

BUS  115  Business  Law 

BUS  120  Accounting 

ECO  102  Economics 

ENG  102  Composition 


THIRD  QUARTER 


BUS  116  Business  Law 

BUS  121  Accounting 

ECO  104  Economics 

EDP  104  Introduction  to  Data  Processing 

ENG  103  Report  Writing 


FOURTH  QUARTER 


BUS  123 
BUS  222 
BUS  235 
ENG  204 


Business  Finance 
Accounting 
Business  Management 
Oral  Communication 
^Elective 


FIFTH  QUARTER 

BUS  124  Business  Finance 

BS  223  Accounting 

BUS  225  Cost  Accounting 

ENG  206  Business  Communication 


^Elective 


SIXTH  QUARTER 

BUS  224  Accounting 

BUS  229  Taxes 

BUS  269  Auditing 

BUS  272  Supervision 

BUS  275  Job  Application 

*Elective 


TOTAL  HOURS  FOR  DEGREE 

*Must  be  approved  by  Faculty  Advisor 


2 

3 

3 

3 

_3 

14 


2 

0 

2 

0 

0 

4 


3 

3 

4 
3 

_3 

16 


3  0  3 

3  2  4 

3  0  3 

3  2  4 

_3  _0  _3 

15  4  17 


3  0  3 

3  2  4 

3  0  3 

3  0 

_3  _o 

15  2  1 


3 

3 

3 

3 

_3 

15 


0 

2 

2 

0 

0 

4 


3 

4 
4 
3 

_3 

17 


3  2  4 
3  2  4 
3  2  4 
3  0  3 
0  2  1 
3  0  3 
15  8  _19 

102 
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CO  CO  I  CD 


BUSINESS  ADMINISTRATION 
ASSOCIATE  OF  APPLIED  SCIENCE  DEGREE 


Increasing  population  and  industrial  growth  in  Eastern  North  Carolina  has 
lead  to  more  job  opportunities  in  many  types  of  businesses.  Better  job 
opportunities  will  be  filled  by  students  with  specialized  education  beyond  the 
high  school  level.  The  Business  Administration  curriculum  prepares  students 
to  enter  a  variety  of  occupations  found  in  most  businesses.  Students  are  given 
training  in  many  phases  of  administrative  work  that  might  be  encountered  in 
the  average  business. 

The  objectives  of  the  Business  Administration  program  are  to: 

1.  Develop  the  student's  understanding  of  the  principles  of  organi¬ 
zation  and  management  in  business  operations. 

2.  Develop  the  student's  understanding  of  our  economy  by  studying 
the  role  of  production  and  marketing. 

3.  Familiarize  the  student  with  specific  elements  of  accounting, 
finance,  business  law,  and  data  processing. 

4.  Develop  human  relations  skills  applied  to  successful  business 
operations. 

5.  Develop  skills  in  oral  and  written  communications  for  business. 

The  graduate  of  the  Business  Administration  curriculum  may  find  a  variety 
of  career  opportunities  from  beginning  salesman  or  office  clerk  to  manager 
trainee.  Jobs  available  in  this  locality  are  in  retailing,  wholesaling,  finance, 
shipping,  insurance,  and  service  industries.  Duties  and  responsibilities  will 
vary  in  different  firms.  Duties  might  include:  selling,  sending  out  bills,  check¬ 
ing  calculations,  adjusting  complaints,  operating  various  office  machines, 
making  up  and  filing  reports  and  assisting  managers  in  supervising. 


BUSINESS  ADMINISTRATION 


SUGGESTED  CURRICULUM  BY  QUARTERS 

COURSE  TITLE 

HOURS  PER  WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

BUS  101 

Introduction  to  Business 

3 

0 

3 

BUS  102 

Typewriting 

2 

3 

3 

ENG  101 

Grammar 

3 

0 

3 

MAT  110 

Business  Mathematics 

5 

0 

5 

*  Elective 

3 

0 

3 

16 

3 

17 
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SECOND 

QUARTER 

BUS  110 

Office  Machines 

2 

2 

3 

BUS  115 

Business  Law 

3 

0 

3 

BUS  120 

Accounting 

3 

2 

4 

ECO  102 

Economics 

3 

0 

3 

ENG  102 

Composition 

3 

0 

3 

14 

4 

16 

THIRD  QUARTER 

BUS  116 

Business  Law 

3 

0 

3 

BUS  121 

Accounting 

3 

2 

4 

ECO  104 

Economics 

3 

0 

3 

EDP  104 

Introduction  to  Data  Processing 

3 

2 

4 

ENG  103 

Report  Writing 

3 

0 

3 

15 

4 

17 

FOURTH 

QUARTER 

BUS  123 

Business  Finance 

3 

0 

3 

BUS  222 

Accounting 

3 

2 

4 

BUS  235 

Business  Management 

3 

0 

3 

ENG  204 

Oral  Communication 

3 

0 

3 

Elective,  approved 

3 

0 

3 

15 

2 

16 

FIFTH  QUARTER 

BUS  124 

Business  Finance 

3 

0 

3 

BUS  234 

Human  Relations 

3 

0 

3 

BUS  239 

Marketing 

3 

2 

4 

ENG  206 

Business  Communication 

3 

0 

3 

Elective 

3 

0 

3 

15 

2 

16 

SIXTH  QUARTER 

BUS  229 

Taxes 

3 

2 

4 

BUS  232 

Sales  Development 

3 

0 

3 

BUS  249 

Buying  &  Merchandising 

3 

2 

4 

BUS  272 

Supervision 

3 

0 

3 

BUS  275 

Job  Application 

0 

2 

1 

Elective 

3 

0 

3 

15 

6 

18 

TOTAL  HOURS  FOR  DEGREE  100 


*Must  be  approved  by  Faculty  Advisor 
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GENERAL  OFFICE  TECHNOLOGY 
ASSOCIATE  OF  APPLIED  SCIENCE 


More  people  are  now  employed  in  clerical  occupations  than  in  any  other 
single  job  category.  Automation  and  increased  production  will  mean  that 
these  people  will  need  more  technical  skills  and  a  greater  adaptability  for 
different  types  of  jobs.  The  General  Office  Technology  curriculum  is  designed 
to  develop  the  necessary  clerical  skills  needed  for  employment  in  the  business 
world. 

The  objectives  of  the  General  Office  Technology  program  are  to: 

1.  Develop  the  student's  proficiency  in  clerical  skills  including  typing, 
filing,  and  machine  transcription. 

2.  Familiarize  the  student  with  secretarial  duties,  procedures,  and 
office  applications. 

3.  Familiarize  the  student  with  specific  elements  of  business  law, 
accounting,  and  data  processing. 

4.  Develop  skills  in  oral  and  written  communications  for  business. 

The  graduate  of  the  General  Office  Technology  curriculum  may  be 
employed  in  a  variety  of  clerical-related  jobs.  Jobs  available  may  include 
receptionist,  file  clerk,  machine  transcriptionist,  clerk-typist,  office  machines 
operator,  and  bookkeeping  worker.  This  training  plus  further  work  experi¬ 
ence  should  prepare  students  to  take  more  responsible  secretarial  positions. 


GENERAL  OFFICE  TECHNOLOGY 


SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 


HOURS  PER  WEEK 


Class  Lab  Credit 


FIRST  QUARTER 


BUS  101  Introduction  to  Business 

BUS  102  Typewriting 

ENG  101  Grammar 

MAT  110  Business  Mathematics 


3 

2 

3 

5 

3 


0 

3 

0 

0 

0 


3 

3 

3 

5 

3 


"Elective 


16 


3 


17 
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SECOND  QUARTER 


BUS  103  Typewriting 

BUS  110  Office  Machines 

BUS  120  Accounting 

ENG  102  Composition 

PSY  112  Personality  Development 


THIRD  QUARTER 

BUS  104  Typewriting 

BUS  109  Introduction  to  Transcription 

BUS  1 1 2  Filing 

BUS  121  Accounting 

EDP  104  Introduction  to  Data  Processing 

FOURTH  QUARTER 

BUS  205  Advanced  Typewriting 

BUS  211  Transcribing  Machines 

BUS  214  Secretarial  Procedures 

ENG  204  Oral  Communication 

*  Electives 

FIFTH  QUARTER 

BUS  115  Business  Law 

BUS  212  Machine  T ranscription 

BUS  215  Office  Application 

ENG  206  Business  Communication 

SIXTH  QUARTER 

BUS  1 16  Business  Law 

BUS  210  Typing  Office  Practice 

BUS  271  Office  Management 

BUS  275  Job  Application 

*Electives 


TOTAL  HOURS  FOR  DEGREE 

*Must  be  approved  by  Faculty  Advisor 


2 

2 

3 

3 

_3 

13 


3 

2 

2 

2 

_2 

11 


3 

2 

2 

0 

0 

7  1 


0 

2 

2 

0 

4 


3 

17 


3  0  3 

2  3  3 

3  0  3 

0  2  1 

_6  _0  _6 

14  5  JJ3 

10T 
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SECRETARIAL  SCIENCE 


ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE 

The  demand  for  well  qualified  secretaries  will  continue  to  increase  as  the 
economy  of  Eastern  North  Carolina  grows.  Better  job  opportunities  will  be 
filled  by  students  with  specialized  education  beyond  the  high  school  level. 
The  purpose  of  the  Secretarial  Science  curriculum1  is  to  provide  specialized 
education  in  secretarial  procedures  required  in  business  and  professional 
offices.  Students  may  choose  one  of  three  programs:  Executive  Secretarial, 
Legal  Secretarial,  or  Medical  Secretarial. 

The  objectives  of  the  Secretarial  Science  program  are  to: 

1 .  Develop  the  student's  proficiency  in  typing  and  shorthand  skills. 

2.  Develop  the  student's  proficiency  in  other  secretarial  skills  including 
filing,  transcription,  and  office  machines. 

3.  Familiarize  the  student  with  secretarial  duties,  procedures,  and 
office  applications. 

4.  Familiarize  the  student  with  specific  elements  of  accounting  and 
date  processing. 

5.  Develop  skills  in  oral  and  written  communications. 


EXECUTIVE  -  OPTION 

The  graduate  of  the  Executive  Secretarial  curriculum  is  trained  in  business 
terminology  and  in  accurate  transcription  of  letters  and  reports.  The  graduate 
may  be  employed  as  a  stenographer  or  secretary.  Stenographers  are  primarily 
responsible  for  taking  dictation  and  transcribing  letters,  memoranda,  or 
reports.  The  secretary,  in  addition  to  taking  dictation  and  transcribing,  is 
given  more  responsibility  in  connection  with  meeting  office  callers,  screening 
telephone  calls,  and  handling  a  variety  of  other  secretarial  duties.  The 
graduate  may  find  employment  in  various  offices  in  businesses  such  as 
insurance  companies,  banks,  manufacturing  companies,  retail  stores,  and 
governmental  agencies. 

LEGAL -OPTION 

The  graduate  of  the  Legal  Secretarial  curriculum  is  trained  in  legal 
terminology  and  in  accurate  transcription  of  legal  records,  reports,  letters, 
and  documents.  The  duties  of  a  legal  secretary  may  consist  of  taking  dictation 
and  transcribing  letters,  memoranda,  and  reports;  meeting  office  callers  and 
screening  telephone  calls;  filing;  and  scheduling  appointments.  The  graduate 
may  find  employment  in  lawyers'  offices,  in  court  and  law  enforcement 
offices,  and  with  governmental  agencies.  Electives  may  be  selected  from  the 
law  enforcement  curriculum. 
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MEDICAL  -  OPTION 


The  graduate  of  the  Medical  Secretarial  curriculum  is  trained  in  medical 
terminology  and  in  accurate  transcription  of  medical  records,  reports,  and 
letters.  The  duties  of  a  medical  secretary  may  include  taking  dictation  and 
transcribing  letters  and  reports,  meeting  office  callers  and  screening  telephone 
calls,  filing,  and  scheduling  appointments.  The  graduate  may  find  a  variety  of 
job  opportunities  in  physicians'  offices,  private  and  public  hospitals,  federal 
and  state  health  agencies,  and  drug  and  pharmaceutical  industries.  Electives 
may  be  selected  from  the  associate  degree  nursing  curriculum. 
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SECRETARIAL  SCIENCE  -  EXECUTIVE 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 

FIRST  QUARTER 


HOURS  PER  WEEK 
Class  Lab  Credit 


BUS  101 

Introduction  to  Business 

BUS  102 

Typewriting 

BUS  106 

Shorthand 

ENG  101 

Grammar 

MAT  110 

Business  Mathematics 

SECOND 

QUARTER 

BUS  103 

Typewriting 

BUS  107 

Shorthand 

BUS  110 

Office  Machines 

ENG  102 

Composition 

PSY  1 1 2 

Personality  Development 

3  0  3 

2  3  3 

3  2  4 

3  0  3 

_5  _0  _5 

16  5  18 


2  3  3 

3  2  4 

2  2  3 

3  0  3 

_3  _0  _3 

13  7  16 


THIRD  QUARTER 

BUS  104  Typewriting 

BUS  108  Shorthand  (or  BUS  1 1 9  Stenoscript) 

BUS  109  Introduction  to  Transcription 

BUS  112  Filing 

ENG  103  Report  Writing 


3 

2 

2 

2 

0 

9 


FOURTH  QUARTER 

BUS  205E  Advanced  Typewriting 


BUS  206E 
BUS  211 
BUS  214E 
ENG  204 


Dictation  &  Transcription 
Transcribing  Machines 
Secretarial  Procedures 
Oral  Communication 


FIFTH  QUARTER 


BUS  120 
BUS  207E 
BUS  21 5E 
ENG  206 


Accounting 

Dictation  &  Transcription 
Office  Application 
Business  Communication 
Elective 


2 

3 

2 

3 

_3 

13 


3 

2 

2 

2 

0 

9 


3 

3 

3 

3 

_3 

15 


2 

2 

2 

0 

0 

6 
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SIXTH  QUARTER 


BUS  121 

Accounting 

3 

2 

4 

BUS  208E 

Dictation  &  Transcription 

(or  approved  elective) 

3 

2 

4 

BUS  271 

Office  Management 

3 

0 

3 

BUS  275 

Job  Application 

0 

2 

1 

EDP  104 

Introduction  to  Data  Processing 

3 

2 

4 

12 

8 

16 

TOTAL  HOURS  FOR  DEGREE 

102 

SECRETARIAL  SCIENCE  -  LEGAL 

SUGGESTED  CURRICULUM  BY  QUARTERS 

COURSE  TITLE 

HOURS  PER  WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

BUS  101 

Introduction  to  Business 

3 

0 

3 

BUS  102 

Typewriting 

2 

3 

3 

BUS  106 

Shorthand 

3 

2 

4 

ENG  101 

Grammar 

3 

0 

3 

MAT  110 

Business  Mathematics 

5 

0 

5 

16 

5 

18 

SECOND  QUARTER 

BUS  103 

Typewriting 

2 

3 

3 

BUS  107 

Shorthand 

3 

2 

4 

BUS  110 

Office  Machines 

2 

2 

3 

ENG  102 

Composition 

3 

0 

3 

PSY  1 1 2 

Personality  Development 

3 

0 

3 

13 

7 

16 

THIRD  QUARTER 

BUS  104 

Typewriting 

2 

3 

3 

BUS  108 

Shorthand  (or  BUS  119  Stenoscript) 

3 

2 

4 

BUS  109 

Introduction  to  Transcription 

2 

2 

3 

BUS  112 

Filing 

3 

2 

4 

BUS  1 83 L 

Terminology  and  Vocabulary 

3 

0 

3 

ENG  103 

Report  Writing 

3 

0 

3 

16 

9 

20 

FOURTH  QUARTER 

BUS  205L 

Advanced  Typewriting 

2 

3 

3 

BUS  206L 

Dictation  &  Transcription 

3 

2 

4 

BUS  211 

Transcribing  Machines 

2 

2 

3 

BUS  214L 

Secretarial  Procedures 

3 

2 

4 

ENG  204 

Oral  Communication 

3 

0 

3 

13 

9 

17 
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FIFTH  QUARTER 


BUS  115 
BUS  120 
BUS  207 L 
BUS  215L 
ENG  206 


Business  Law 
Accounting 

Dictation  &  Transcription 
Office  Application 
Business  Communication 


SIXTH  QUARTER 


BUS  116 
BUS  121 
BUS  208L 

BUS  275 
EDP  104 


Business  Law 
Accounting 

Dictation  &  T inscription 
(or  approved  elective) 

Job  Application 
Introduction  to  Data  Processing 


TOTAL  HOURS  FOR  DEGREE 


3  0  3 

3  2  4 

3  2  4 

0  2  1 

_3  _2  _4 

12  8  16 
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SECRETARIAL  SCIENCE  -  MEDICAL 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 

HOURS  PER 

WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

BUS  101 

Introduction  to  Business 

3 

0 

3 

BUS  102 

Typewriting 

2 

3 

3 

BUS  106 

Shorthand 

3 

2 

4 

ENG  101 

Grammar 

3 

0 

3 

MAT  110 

Business  Mathematics 

5 

0 

5 

16 

5 

18 

SECOND  QUARTER 

BUS  103 

Typewriting 

2 

3 

3 

BUS  107 

Shorthand 

3 

2 

4 

BUS  110 

Office  Machines 

2 

2 

3 

ENG  102 

Composition 

3 

0 

3 

PSY  112 

Personality  Development 

3 

0 

3 

13 

7 

16 
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THIRD  QUARTER 


BUS  104 

Typewriting 

BUS  108 

Shorthand  (or  BUS  1 19  Stenoscript) 

BUS  109 

Introduction  to  Transcription 

BUS  112 

Filing 

BUS  1 83M 

Terminology  and  Vocabulary 

ENG  103 

Report  Writing 

FOURTH  QUARTER 

BUS  205M 

Advanced  Typewriting 

BUS  206M 

Dictation  &  Transcription 

BUS  211 

Transcribing  Machines 

BUS  214M 

Secretarial  Procedures 

ENG  204 

Oral  Communication 

FIFTH  QUARTER 

BUS  120 

Accounting 

BUS  207M 

Dictation  &  Transcription 

BUS  215M 

Office  Application 

ENG  206 

Business  Communication 

Elective 

SIXTH  QUARTER 


BUS  121 
BUS  208M 

BUS  271 
BUS  275 
EDP  104 


Accounting 

Dictation  &  T ranscription 
(or  approved  elective) 

Office  Management 

Job  Application 

Introduction  to  Data  Processing 


TOTAL  HOURS  FOR  DEGREE 


3  2  4 

3  2  4 

3  0  3 

0  2  1 

3  2  4 

12  8  _16 

105 
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EARLY  CHILDHOOD  SPECIALIST 
ASSOCIATE  OF  APPLIED  SCIENCE  DEGREE 


The  purpose  of  the  curriculum  is  to  provide  individuals  with  the  know¬ 
ledge,  understandings,  and  skills  needed  to  work  effectively  with  pre-school 
children  in  various  stages  of  development.  There  is  a  steady  trend  toward 
group  care  of  young  children,  as  a  greater  number  of  mothers  return  to  the  work 
force.  There  is  increasing  interest  in  and  concern  for  the  responsibilities  of 
society  to  provide  enrichment  opportunities  for  children  of  deprived  back¬ 
grounds.  There  is  also  increasing  support  for  extension  of  the  public  schools 
to  include  kindergarten.  The  present  lack  of  professionally  qualified  persons 
to  staff  existing  facilities  will  become  acute  as  the  number  and  types  of  child 
development  centers  increase.  Staffing  of  both  day  care  and  residential  faci¬ 
lities  with  a  large  proportion  of  para-professionals  will  become  a  necessity. 

The  importance  of  the  early  years  to  future  health  and  to  realization  of 
potential  has  been  well  documented.  A  “child  care”  or  custodial  philosophy 
has  proven  to  be  inadequate.  Today's  facilities  must  become  developmental  in 
philosophy,  concerned  with  optimal  development  of  each  child.  The  develop¬ 
ment  approach  requires  that  those  who  assume  responsibility  for  young 
children  must  prepare  for  their  task.  The  curriculum  provides  educational 
preparation  for  the  important  role  para-  professionals  will  be  playing  in 
guiding  the  development  of  large  numbers  of  young  children,  and  in  identi¬ 
fying  those  with  developmental  handicaps  or  problems  which  require 
professional  attention. 

Early  childhood  specialists  are  concerned  with  providing  for  infants  and 
young  children  a  program  which  will  promote  the  optimal  development  of 
each  child.  The  specialist  must  understand  and  be  able  to  (1)  meet  the  physi¬ 
cal  and  nutritional  needs  of  preschool  children;  (2)  provide  activities  which 
stimulate  intellectual,  emotional,  and  social  growth  of  children;  (3)  guide 
children  in  the  formation  of  acceptable  habits  and  attitudes;  and  (4)  assist 
children  in  their  learning  to  communicate  effectively  with  others.  In  addition, 
the  early  childhood  education  specialist  must  be  able  to  work  effectively  with 
parents  and,  where  necessary,  provide  guidance  in  improving  the  child's  home 
experiences. 

The  early  childhood  specialist  may  choose  to  work  with  exceptional 
children.  Opportunities  for  employment  in  facilities  providing  residence  care, 
in  rehabilitation  clinics,  in  evaluation  clinics,  and  in  specialized  day  care 
facilities  are  sidespread.  The  early  childhood  specialist  may  function  as  aide 
to  the  kindergarten  teacher,  with  the  certified  teacher  being  responsible 
for  all  activities  requiring  professional  preparation,  with  the  aide  assisting  in 
the  total  program  through  performance  of  specified  tasks.  The  early  child¬ 
hood  specialist  may  organize  and  operate  a  child  care  facility  as  a  private 
enterprise.  Selection  of  appropriate  electives  from  the  business  curriculum 
will  provide  basic  preparation  for  the  business  management  of  the  facility. 
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EARLY  CHILDHOOD  SPECIALIST 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 


HOURS  PER  WEEK 


Class 


FIRST  QUARTER 

ENG  101  Composition  3 

ENG  104  Voice  &  Diction  3 

SOC  104  The  Family:  A  Cross-Cultural  Survey  3 

EDU  101  Child  Growth  and  Development  3 

PSY  104  The  Dynamics  of  Human  Behavior  4 

MAT  115  General  Math  _3 

19 

SECOND  QUARTER 

ENG  102  Composition  3 

PSY  105  Human  Growth  &  Development: 

Prenatal  &  Infant  3 

SOC  105  Families  in  the  American  Culture  3 

EDU  102  Programming  for  Young  Children  3 

NUT  102  Nutrition  for  Young  Children  3 

EDU  210  Conceptual  &  Language  Development  _3 

18 

THIRD  QUARTER 

SCI  104  Environmental  Science  3 

PSY  106  Human  Growth  &  Development: 

Early  Childhood  4 

SOC  106  The  Family  in  the  Community  3 

EDU  103  Working  with  Young  Children  3 

ENG  211  Children's  Literature  _3 

16 

FOURTH  QUARTER 

MUS  205  Music  for  Young  People  3 

ENG  204  Oral  Communications  3 

PSY  201  Human  Growth  &  Development:  Middle 

Childhood  &  Adolescence  3 

EDU  201  Activities  for  Young  Children  3 

SOC  201  The  Child  &  Community  Services  3 

AUD  201  Multi-media  Materials  (children)  1 


16 


Lab  Credit 


0 

0 

0 

0 

0 

0 

0 


3 

3 

3 

3 

4 
_3 
19 


0  3 


0 

0 

6 

0 

0 

6 


0 

0 

9 

_0 

12 


4 

3 

6 

3 

20 


0  3 

0  3 


0 

9 

0 

0 

9 


3 

6 

3 

19 
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FIFTH  QUARTER 


PSY  202 

Human  Growth  &  Development:  Adulthood  3 

0 

3 

EDU  202 

Seminar-Practicum  in  Early  Childhood 

4 

12 

8 

EDU  203 

The  Exceptional  Child 

3 

0 

3 

SOC  207 

Rural  Sociology 

3 

0 

3 

HEA  101 

Personal  Hygiene  &  Health 

2 

0 

2 

15 

12 

19 

SIXTH  QUARTER 

EDU  207 

Arts  &  Crafts  for  Children 

1 

0 

1 

EDU  204 

Parent  Education 

1 

0 

1 

EDU  205 

Seminar-Practicum 

2 

15 

7 

EDU  206 

Special  Problems  in  Early  Childhood 

3 

3 

4 

7  18  13 


TOTAL  HOURS  FOR  DEGREE 


110 
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ELECTRICAL  TECHNOLOGY 
ASSOCIATE  OF  APPLIED  SCIENCE  DEGREE 


In  an  increasingly  mechanized  society  the  need  for  the  Electrical  Tech¬ 
nology  Technician  will  continue  to  grow.  The  Electrical  Department  of 
Beaufort  County  Technical  Institute  in  its  endeavor  to  keep  pace  with  the 
changing  needs  of  industry  and  the  student  has  developed  a  comprehensive 
program  which  includes  training  in  residential,  industrial,  and  commercial 
electrical  applications. 

Students  who  enroll  in  the  electrical  program  have  several  options  available 
to  them.  They  may  study  to  complete  a  one  year  certificate,  a  two  year 
certificate,  or  a  two  year  Associate  of  Applied  Science  degree.  The  require¬ 
ments  for  the  successful  completion  of  any  one  of  these  three  options 
differs. 

The  electrical  program  also  offers  two  features  which  enhance  the  depth 
and  quality  of  learning.  As  it  is  currently  designed,  the  Electrical  Technology 
program  at  Beaufort  Tech  is  unique,  in  its  use  of  multi-media  instruction.  The 
systems  approach  used  at  BCTI  allows  electrical  students  to  enter  school  at 
any  time  during  the  academic  year  to  begin  their  training  and  allows  them  to 
learn  at  their  own  speed. 

Another  benefit  of  the  Electrical  Technology  program  at  Beaufort  Tech  is 
the  cooperative  work  experience  option.  If  a  student  so  elects,  he  may 
continue  his  education  actually  on  the  job  and  earn  money  while  he  learns. 
The  cooperative  education  experience  is  required  for  all  students  seeking  the 
one  year  Residential  Certificate.  Intense,  practical  application  of  theory  is  a 
major  objective  throughout  the  entire  course  and  all  work  done  in  the  labora¬ 
tory  is  reinforced  with  actual  practice. 

Graduates  of  this  program  are  qualified  to  seek  work  in  one  of  three 
related  areas— major  industries,  independent  contractors,  and  construction 
corporations.  In  working  for  any  of  the  above  firms  the  opportunities  are 
many  for  a  variety  of  work  involving  electrical  wiring  and  utilization  of  the 
principles  of  electrical  theory.  The  student  will  also  have  the  necessary 
training  and  skills  to  successfully  employ  himself. 
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ELECTRICAL  TECHNOLOGY 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE  HOURS  PER  WEEK 


Class 

Lab 

Credit 

FIRST  QUARTER 

DFT  101 

Technical  Drafting 

1 

3 

2 

ELC  103 

Residential  Wiring 

3 

4 

5 

ELC  101 

Fundamentals  of  Electricity 

3 

4 

5 

MAT  100 

Basic  Math 

5 

0 

5 

ENG  101 

Grammar 

3 

0 

3 

15 

11 

20 

SECOND 

QUARTER 

ELC  104 

Residential  Wiring 

3 

6 

5 

ELC  102 

Fundamentals  of  Electricity 

3 

4 

5 

MAT  101 

Technical  Mathematics 

5 

0 

5 

PHY  102 

Physics:  Properties  of  matter,  work 

and  energy 

3 

0 

3 

ENG  102 

Composition 

3 

0 

3 

17 

10 

21 

THIRD  QUARTER 

ELC  105 

Residential  Wiring 

3 

6 

5 

ELC  115 

DC  Machines  and  Controls 

3 

4 

5 

MAT  102 

Technical  Mathematics 

5 

0 

5 

COE  100 

Cooperative  Education  Seminar 

1 

0 

1 

ENG  103 

Report  Writing 

3 

0 

3 

15 

10 

19 

FOURTH 

QUARTER  (Section  A) 

ELC  207 

Commercial  Wiring 

4 

6 

6 

MAT  103 

Technical  Mathematics 

5 

0 

5 

DFT  204 

Commercial  Wiring-Blueprint  Reading 

and  Sketching 

0 

6 

2 

ELC  215 

Electrical  Machines 

3 

2 

4 

PHY  104 

Physics:  Light  and  Sound 

3 

0 

3 

15 

14 

20 

FIFTH  QUARTER  (Section  A) 

COE  201 

Work  Experience 

0 

40 

4 

^Course  optional  upon  recommendation  of  Math  Department. 
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SIXTH  QUARTER  (Section  A) 

ELC  208  Industrial  Wiring 

ELC  225  Electrical  Controls  and  Circuits 

MAT  201  Technical  Mathematics 

ENG  204  Oral  Communications 

SEVENTH  QUARTER  (Section  A) 

COE  202  Work  Experience 


5  5  7 

3  2  4 

5  0  5 

_3  _0  _3 

16  7  19 


0  40  4 


*  * 
*  *  * 


EIGHTH  QUARTER  (Section  A  and  B) 

ELC  230  Electrical  Power  Systems 

ELC  235  Planning  Electrical  Installations 

BUS  205  Small  Business 

MAT  202  Technical  Math 

ELC  260  Independent  Study 


FOURTH  QUARTER  (Section  B) 

COE  201  Work  Experience 


2  4  4 

5  3  6 

3  0  3* 

3  0  3* 

_3  _0  _3 

16  7  19 


0  40  4 


FIFTH  QUARTER  (Section  B) 

ELC  207  Commercial  Wiring  4 

MAT  103  Technical  Mathematics  5 

DFT  204  Commercial  Wiring-Blueprint  Reading 

and  Sketching  0 

ELC  215  Electrical  Machines  3 

PHY  104  Physics:  Light  and  Sound  _3 

15 

SIXTH  QUARTER  (Section  B) 

COE  202  Work  Experience  0 


SEVENTH  QUARTER  (Section  B) 

ELC  208  Industrial  Wiring 

ELC  225  Electrical  Controls  and  Circuits 

MAT  201  Technical  Mathematics 

ENG  204  Oral  Communications 

TOTAL  HOURS  FOR  DEGREE 


5 

5 

5 

_3 

16 


6  6 

0  5 


6  2 

2  4 

_0  _3 

14  20 


40  4 


5 

2 

0 

0 

7 


7 

4 

5 
_3 

19 

126 


COE  203  Work  Experience  is  an  optional  course  for  students  who  advance 
more  rapidly  and  can  complete  an  additional  co-op  experience  in  the  total 
eight  quarters. 

**Course  required  for  students  interested  in  possible  transfer  to  4  year 
colleges. 

***Credit  may  vary  (3  Q.H.  minimum) 
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ELECTRICAL  TECHNOLOGY  OPTIONS 

Quarter  Hours 

Residential  Wiring  -  1  year  Certificate 

DFT  101  Technical  Drafting  2 

ELC  101  Fundamentals  of  ELC  D.C.  5 

ELC  102  AC  Fundamentals  5 

ELC  103  Residential  5 

ELC  104  Residential  5 

ELC  105  Residential  5 

ELC  115  DC  Machines  and  Controls  5 

PHY  102  Physics:  Work,  Energy,  Power  3 

COE  201  Work  Experience  I  4 

TOTAL  HOURS  39 

Electrical  Installation  and  Maintenance  -  2  year  Certificate 

DFT  101  Technical  Drafting  2 

ELC  101  Fundamentals  of  Electrical  D.C.  5 

ELC  102  AC  Fundamentals  5 

ELC  103  Residential  5 

ELC  104  Residential  5 

ELC  105  Residential  5 

ELC  115  DC  Machines  and  Controls  5 

PHY  102  Physics:  Work,  Energy,  Power  3 

COE  201  Work  Experience  I  4 

MAT  100  Math  Skills  for  Electricians  (Optional)  5 

MAT  101  Technical  Math  for  Electricians  5 

MAT  102  Technical  Math  for  Electricians  5 

DFT  204  Commercial  Blueprint  Reading  &  Sketching  2 

ELC  207  Commercial  Wiring  2 

ELC  208  Industrial  Wiring  7 

ELC  215  Electrical  Machines  4 

ELC  225  Controls  and  Circuits  4 

ELC  230  Electrical  Power  Systems  4 

ELC  235  Planning  Electrical  Installation  6 

COE  202  Work  Experience  II  4 

TOTAL  HOURS  87 
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LIBRARY  ASSISTANT 


ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE 


The  Library  Technology  program  is  designed  to  prepare  persons  for 
employment  in  various  types  of  libraries,  including  school,  public,  hospital, 
government  and  industrial.  The  curriculum  provides  a  background  of  general 
education  and  basic  library  skills  to  prepare  interested  students  to  enter 
library  work  above  the  minimum  clerk  status.  It  also  introduces  a  variety  of 
library  experiences  into  which  a  trained  person  may  enter,  suiting  abilities  to 
the  particular  job. 

There  is  a  growing  need  for  men  and  women  to  assist  librarians  by 
assuming  the  many  technical  and  clerical  responsibilities  essential  to  the 
operation  of  the  modern  library.  The  Library  Technician  is  a  library  worker 
who  has  graduated  from  a  program  in  Library  Technology  with  an  Associate 
in  Applied  Science  degree  with  a  defined  major  in  courses  of  Library  Tech¬ 
nology.  He  is  capable  of  work  in  support  of  professional  librarians.  Library 
Technicians  will  generally  follow  established  procedures  which  have  been 
developed  by  librarians.  Under  the  librarian's  supervision,  he  can  be  expected 
to  have  sufficient  knowledge  and  skills  to  perform  the  assigned  routine  duties 
in  the  library,  and  in  some  cases  to  be  capable  of  supervision  of  untrained 
clerical  personnel.  In  a  closely  coordinated  library  system,  a  Library  Tech¬ 
nician  may  be  responsible  for  a  service  unit. 


LIBRARY  ASSISTANT 
SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 


HOURS  PER  WEEK 


FIRST  QUARTER 

ENG  101  Grammar 

MAT  115  General  Math 

BUS  102  Typewriting 

LIB  101  Introduction  to  Libraries  & 


Class  Lab  Credit 

3  0  3 

3  0  3 

2  3  3 


ENG  104  Voice  and  Diction 

PSY  102  General  Psychology 


Information  Centers 


17 


3 

3 

3 


2 

0 

0 


5 


4 

3 

_3 

19 
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SECOND  QUARTER 


ENG  102 

Composition 

3 

0 

3 

BUS  104 

Typewriting 

2 

3 

3 

LIB  102 

Library  Processes  1 

3 

2 

4 

EDU  110 

Survey  of  Education 

3 

0 

3 

SOC  102 

Principles  of  Sociology 

3 

0 

3 

Elective 

3 

0 

3 

17 

5 

19 

THIRD  QUARTER 

ENG  103 

Report  Writing 

3 

0 

3 

LIB  103 

Library  Media  Resources 

3 

0 

3 

HEA  101 

Personal  Hygiene  and  Health 

2 

0 

2 

SCI  105 

Environmental  Science 

2 

2 

3 

EDP  104 

Introduction  to  Data  Processing 

3 

0 

3 

Elective 

3 

0 

3 

16 

4 

18 

FOURTH 

QUARTER 

ENG  204 

Oral  Communications 

3 

0 

3 

LIB  201 

Library  Processes  II 

3 

2 

4 

PSY  1 1 2 

Personality  Development 

3 

0 

3 

EDU  211 

Children's  Literature 

3 

0 

3 

Elective  (Humanities) 

3 

0 

3 

15 

2 

16 

FIFTH  QUARTER 

LIB  202 

Library  Media  Procedures 

3 

0 

3 

LIB  203 

Library  Practice 

0 

12 

4 

AUD  101 

Audio  Visual  Materials 

2 

3 

4 

Elective  (Social  Science) 

3 

0 

3 

Elective  (Humanities) 

3 

0 

3 

11 

15 

17 

SIXTH  QUARTER 

LIB  204 

Library  Practice 

3 

30 

13 

TOTAL  HOURS  FOR  DEGREE  102 


**Credit  may  vary— 13  hours  minimum 
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POLICE  SCIENCE 

ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE 


Law  enforcement  techniques  have  evolved  from  rather  simple  jobs, 
requiring  simple  qualifications,  to  more  complex  activities  requiring  a  large 
capacity  for  highly  specialized  knowledge.  The  demand  for  more  and  better 
law  enforcement  has  made  increased  educational  preparation  an  essential 
qualification  for  a  person  seeking  employment  in  this  area.  Traditional 
policies  and  entrance  requirements,  coupled  with  education  and  training 
standards  have  led  to  a  shortage  of  trained  law  enforcement  technicians  and 
administrators. 

The  program  is  designed  to  provide  occupational  training  for  the  individual 
who  has  a  definite  interest  in  and  adaptability  to  a  law  enforcement  career.  It 
offers  practical,  technical  and  general  instruction  to  meet  the  requirements  of 
various  law  enforcement  agencies  and  provides  the  student  with  the  skills, 
knowledges,  and  attitudes  necessary  for  employment  at  the  operational  level 
and  development  for  management  roles  as  optional  cooperative  experiences 
help  insure  relevant  training. 

The  curriculum  may  be  offered  in  a  location  convenient  to  law  enforce¬ 
ment  agencies  as  in-service  training.  The  agency  should  request  this  service  in 
writing.  The  experienced  law  enforcement  officer  should  request  an  evalua¬ 
tion  of  past  educational  experiences  as  successful  completion  may  earn  credit 
in  the  curriculum. 

Law  enforcement  is  that  important  division  of  government  which  is 
assigned  the  power  and  responsibility  to  maintain  order  and  enforce  law.  Its 
basic  functions  may  be  classified  as  prevention  of  crime,  suppression  of  crimi¬ 
nal  activity,  apprehension  of  offenders,  preservation  of  the  peace,  regulation 
of  noncriminal  conduct,  and  the  protection  of  life  and  property. 

To  the  original  and  primary  police  functions  of  preserving  the  peace  and 
maintaining  law  and  order,  the  ever  widening  scope  of  government  activity 
has  added  a  host  of  other  duties  to  the  various  law  enforcement  agencies, 
ranging  from  the  regulation  of  traffic  and  the  suppression  of  vice  to  the 
enforcement  of  minor  laws  and  ordinances  that  regulate  the  minutiae  of 
business  and  private  life  in  a  modern  society. 

Opportunities  for  employment  vary  from  the  municipal  level  to  the  federal 
level.  Within  each  level  there  are  many  positions.  Some  of  these  are:  law 
officer,  detective,  juvenile  officer,  highway  patrolman,  or  federal  investigator. 
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POLICE  SCIENCE 

SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE 

HOURS  PER  WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

ENG  101 

English  Composition 

3 

0 

3 

MAT  115 

General  Math 

3 

0 

3 

PSC  101 

Introduction  to  Law  Enforcement 

5 

0 

5 

PS  Y  1 02 

General  Psychology 

3 

0 

3 

POL  102 

Government-National 

3 

0 

3 

17 

0 

17 

SECOND 

QUARTER 

ENG  102 

English  Composition 

3 

0 

3 

POL  103 

Government  -  State  &  Local 

3 

0 

3 

PSC  1 06 

Criminology 

3 

0 

3 

PSY  103 

Adolescent  Psychology 

3 

0 

3 

SOC  102 

Principles  of  Sociology 

3 

0 

3 

PSC  1 1 5 

Criminal  Law  1 

3 

0 

3 

18 

0 

18 

THIRD  QUARTER 

PSC  116 

Criminal  Law  1 1 

3 

0 

3 

CHM  101 

Chemistry 

4 

2 

5 

PSC  110 

Police  Role  in  Crime  &  Delinquency 

3 

0 

3 

PSC  102 

Introduction  to  Corrections 

3 

0 

3 

ENG  103 

Report  Writing 

3 

0 

3 

16 

2 

17 

FOURTH  QUARTER 

PSC  220 

Law  Enforcement  Administration 

3 

0 

3 

PSC  210 

Criminal  Investigation 

5 

0 

5 

PSC  203 

Forensic  Science 

2 

2 

3 

BIO  104 

General  Biology  (Botany) 

2 

2 

3 

Elective  (Humanities) 

3 

0 

3 

15 

4 

17 

FIFTH  QUARTER 

PSC  225 

Legal  Court  &  Procedure 

3 

0 

3 

PSC  205 

Criminal  Evidence  &  Procedure 

5 

0 

5 

BIO  105 

General  Biology  (Zoology) 

2 

2 

3 

Elective  (Humanities) 

3 

0 

3 

Elective  (Police  Science) 

3 

0 

3 

16 

2 

17 
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SIXTH  QUARTER 


PSC211  Introduction  to  Criminalistics  4 

PSC215  Civil  Law  I  3 

PSC  201  Traffic  Planning  &  Accident  Investigation  2 

ENG  204  Public  Speaking  3 

SOC  204  Police-Community  Relations  3 


15 

TOTAL  HOURS  FOR  DEGREE 
Suggested  Cooperative  Training: 

Students  not  employed  in  law  enforcement  (Summer  Only) 
PSC  150  Seminar-Practicum  in  Law  Enforcement 
PSC  250  Law  Enforcement  Patrol  Functions 

*Credit  determined  by  length  and  quality  of  experience 
Students  currently  employed  in  law  enforcement: 

COE  201  Work  Experience  0 

COE  202  Work  Experience  0 


2 

0 

2 

0 

0 

4 


5 

3 

3 

3 

_3 

17 

103 


40  4 

40  4 
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RETAIL  MANAGEMENT 
ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE 


Retail  Management  is  a  business  curriculum  offered  by  Beaufort  County 
Technical  Institute  designed  to  train  retail  managers.  This  program,  the  only 
one  of  its  kind  in  Eastern  North  Carolina,  gives  students  the  opportunity  to 
learn  the  theoretical,  as  well  as  the  practical  aspects  of  retailing  at  the 
mid-management  level.  Students  receive  on-campus  instruction  in  such  areas 
as  advertising,  buying,  selling,  financial  control,  credit  management,  and  store 
layout.  On-the-job  experience  provides  students  with  opportunities  to 
practice  in-school  learned  skills.  Thus,  the  careful  classroom  analysis  of  retail 
management  functions  is  combined  with  practical  field  experience  to  give 
students  the  best  career  preparation  possible. 

The  Retail  Management  curriculum  is  designed  to  train  students,  through 
classroom  instruction  and  on-the-job  experience,  to  perform  the  duties 
required  of  middle  Managers  in  Retailing. 

The  objectives  of  the  Retail  Management  are  to: 

1.  Develop  the  student's  understanding  of  the  principles  of  organization 
and  management  in  business  operations. 

2.  Develop  the  student's  ability  to  perform  the  merchandising  duties  of 
retail  managers  including  advertising,  personal  selling,  and  merchandise 
displaying. 

3.  Develop  skills  in  merchandise  buying,  inventory  control,  and  marketing 
research. 

4.  Develop  skills  in  the  financial  aspects  of  retailing  through  the  study  of 
accounting,  retail  mathematics,  and  credit  procedures. 

5.  Familiarize  the  student  with  specific  elements  of  business  law  and  data 
processing. 

6.  Develop  human  relations  skills  applied  to  successful  business  operations. 

7.  Develop  skills  in  oral  and  written  communications  for  business. 

The  graduate  of  the  Retail  Management  curriculum  may  find  a  variety  of 
career  opportunities  in  middle  management.  Titles  may  vary  among  individual 
business;  however,  typical  titles  are  Buyer,  Supervisor,  Assistant  Manager,  and 
Department  Manager.  Duties  will  also  vary  among  individual  businesses. 
Managers  in  larger  department  stores  may  be  assigned  specialized  functions 
whereas  smaller  stores  usually  assign  a  variety  of  duties  to  one  manager.  The 
best  job  opportunities  will  be  found  in  department  stores  located  either  in 
downtown  shopping  districts  or  in  shopping  centers  near  population  centers. 
Limited  opportunities  are  available  in  small  retail  stores.  (Course  descriptions 
have  not  been  included  in  the  Technical  Course  Description  Section  as  the 
curriculum  is  under  development). 
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TECHNICAL  COURSE  DESCRIPTION 


Course  Title 


Hours  Per  Week 
Class  Lab  Credit 


AUDIO-VISUAL 

AUD  101  Audio  Visual  Materials  2  3  4 

This  course  is  an  introduction  to  the  nature  and  use  of  audio  visual  aids. 
Emphasis  is  on  the  operation  of  equipment  and  the  communication  aspects  of 
various  media  types. 

AUD  201  Multi-media  Materials  10  1 

This  course  is  to  acquaint  students  with  the  variety  of  audio-visual  aids 
available  to  them  for  use  with  young  children.  Proper  use  and  care  of  AV 
equipment  is  emphasized. 


BIOLOGY 

BIO  104  General  Biology  (Botany)  2  2  3 

A  study  of  chief  groups  of  animals  in  evolutionary  sequence  and  a  survey  of 
animal  histology,  physiology,  homology,  ecology,  and  taxonomy.  Laboratory 
studies  of  typical  animal  groups. 

BIO  105  General  Biology  (Zoology)  2  2  3 

A  study  of  biological  science  relative  to  human  physiology  and  anatomy. 
Particular  emphasis  is  placed  on  the  application  of  human  anatomical  and 
physiological  concepts  to  law  enforcement. 

BUSINESS 

BUS  101  Introduction  to  Business  3  0  3 

Designed  to  acquaint  the  student  with  business  occupations  and  basic 
terminology  in  accounting,  finance,  data  processing,  management,  marketing, 
personnel,  and  production. 

BUS  102  Typewriting  2  3  3 

Introduction  to  the  touch  typewriting  system  with  emphasis  on  correct  tech¬ 
niques,  mastery  of  the  keyboard,  simple  business  correspondence,  tabulation, 
and  manuscripts. 

BUS  103  Typewriting  2  3  3 

Instruction  emphasises  the  development  of  speed  and  accuracy  with  further 
mastery  of  correct  typewriting  techniques.  These  skills  and  techniques  are 
applied  in  tabulation,  manuscript,  correspondence,  and  business  forms.  Speed 
requirement,  30  WPM.  Prerequisite:  BUS  102  or  the  equivalent. 
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BUS  104  Typewriting  2  3  3 

Emphasis  on  production  typing  problems  and  speed  building.  Attention  to 
the  development  of  the  student's  ability  to  function  as  an  expert  typist, 
producing  mailable  copies.  The  production  units  are  tabulation,  manuscript, 
correspondence,  and  business  forms.  Speed  requirements,  40  WPM. 
Prerequisite:  BUS  103  or  the  equivalent. 

BUS  106  Shorthand  3  2  4 

A  beginning  course  in  the  theory  and  practice  of  reading  and  writing 
shorthand.  Emphasis  on  phonetics,  penmanship,  word  families,  brief  forms, 
and  phrases. 

BUS  107  Shorthand  3  2  4 

Continued  study  of  theory  with  greater  emphasis  on  dictation  and  elementary 
transcription.  Prerequisite:  BUS  106  or  the  equivalent. 

BUS  108  Shorthand  3  2  4 

Theory  and  speed  building.  Introduction  to  office  style  dictation.  Emphasis 
on  development  of  speed  in  dictation  and  accuracy  in  transcription. 
Prerequisite:  BUS  107  or  the  equivalent. 

BUS  109  Introduction  to  Transcription  2  2  3 

Study  of  rules  of  grammar  and  punctuation  and  develops  skill  in  producing 
correct  typewritten  business  letters.  Utilization  of  secretarial  reference 
manual  and  related  workbook  exercises. 

BUS  110  Office  Machines  2  2  3 

Students  will  be  taught  to  use  the  ten-key  adding  machine,  full-keyboard 
adding  machine,  mechanical  and  electronic  calculators.  Students  will  perform 
the  basic  operations  of  addition,  subtraction,  multiplication,  and  division  on 
each  of  these  machines  and  use  them  to  solve  typical  business  problems. 

BUS  112  Filing  3  2  4 

Students  will  study  the  fundamentals  of  filing  (inspecting,  indexing,  coding, 
cross-reference).  A  study  of  basic  filing  methods:  alphabetic,  subject,  chrono¬ 
logical,  geographic,  and  numeric  is  included.  A  practice  set  is  utilized. 

BUS  115  Business  Law  3  0  3 

A  general  course  designed  to  acquaint  the  student  with  certain  fundamentals 
and  principles  of  business  law  including  contracts,  sale  of  goods,  bailments, 
and  negotiable  instruments. 

BUS  116  Business  Law  3  0  3 

Further  study  of  fundamentals  and  principles  of  business  law  pertaining  to 
agency  and  employment,  partnerships,  corporations,  insurance,  and  property. 
Prerequisite:  BUS  1 1  5  or  the  equivalent. 
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BUS  119  Stenoscript  *  3  2  4 

A  beginning  course  in  the  theory  and  practice  of  reading  and  writing  ABC 
shorthand.  Emphasis  is  placed  on  theory,  words,  brief  forms,  and  phrases. 

BUS  120  Accounting  3  2  4 

A  study  of  the  basic  accounting  principles  applied  to  a  single  proprietorship. 
Students  will  prepare  journals,  general  and  subsidiary  ledgers,  work  sheets, 
balance  sheets,  income  statements,  and  year-end  summarizations.  Students 
will  work  practical  problems  related  to  sales,  purchases,  cash  receipts  and  cash 
payments. 

BUS  121  Accounting  3  2  4 

Further  study  of  accounting  principles  applied  to  a  single  proprietorship. 
Students  will  work  practical  problems  related  to  receivables,  payables, 
inventory,  depreciation,  deferrals  and  accruals,  voucher  systems,  payroll 
systems,  and  automated  data  processing.  Prerequisite:  BUS  120  or  the 
equivalent. 

BUS  123  Business  Finance  3  0  3 

A  study  of  the  principles  and  problems  of  financing  business  firms.  Students 
will  identify  and  describe  sources,  uses,  and  effective  management  of  short¬ 
term  and  long-term  financing. 

BUS  124  Business  Finance  3  0  3 

Sources  and  uses  of  accounting  and  financial  information  for  decision 
making.  Students  will  prepare  and  analyze  financial  statements  including 
budgets,  funds  statements,  and  consolidated  statements.  Prerequisite:  BUS 
222  or  the  equivalent. 

BUS  183  Terminology  and  Vocabulary  3  0  3 

The  student  will  practice  correct  usage  of  terminology  and  vocabulary 
appropriate  to  the  legal  or  medical  professions. 

BUS  205  Advanced  Typewriting  2  3  3 

Emphasis  is  placed  on  the  development  of  individual  production  rates.  The 
student  learns  the  techniques  needed  in  planning  and  in  typing  projects  that 
closely  approximate  the  work  appropriate  to  the  field  of  study.  These 
projects  include  review  of  letter  forms,  methods  of  duplication,  statistical 
tabulation,  and  the  typing  of  reports,  manuscripts,  and  legal  documents. 
Speed  requirement  50  WPM.  Prerequisite:  BUS  104  or  the  equivalent. 

BUS  206  Dictation  and  Transcription  3  2  4 

Develops  the  skill  of  taking  dictation  and  of  transcribing  at  the  typewriter 
materials  appropriate  to  the  course  of  study,  which  includes  a  review  of  the 
theory  and  the  dictation  of  familiar  and  unfamiliar  material  at  varying  rates 
of  speed.  Dictation  rate  of  90  WPM  required  for  three  minutes  on  new 
material.  Prerequisite:  BUS  108  or  BUS  1 19  or  the  equivalent. 
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BUS  207  Dictation  and  Transcription  3  2  4 

This  course  emphasizes  accuracy,  speed,  and  vocabulary  that  will  enable  the 
student  to  meet  the  stenographic  requirements  of  business  and  professional 
offices.  Minimum  dictation  rate  of  100  WPM  required  for  three  minutes  on 
new  material.  Materials  appropriate  to  the  student's  course  of  study  are  used. 
Prerequisite:  BUS  206  or  the  equivalent. 

BUS  208  Dictation  and  Transcription  3  2  4 

A  speed  building  course  covering  materials  appropriate  to  the  student's  course 
of  study,  with  emphasis  on  speed  as  well  as  accuracy.  Minimum  dictation  rate 
of  1 10  WPM  required  for  three  minutes  on  new  material. 

Prerequisite:  BUS  207  or  the  equivalent. 

BUS  210  Typing  Office  Practice  2  3  3 

Designed  to  familiarize  the  student  with  typing  applications  in  a  typical 
business.  Emphasis  placed  on  correct  procedures  and  adaptability  to  various 
office  methods.  Prerequisite:  BUS  205  or  the  equivalent. 

BUS  211  Transcribing  Machines  2  2  3 

Instruction  in  the  operation  and  use  of  dictating  and  transcribing  machines. 
Prerequisite:  BUS  21 1  or  the  equivalent. 

BUS  212  Machine  Transcription  2  2  3 

A  practice  course  in  the  use  of  transcribing  machines  in  business  dictation. 
Proficiency  in  word  usage,  correct  grammar,  and  letter  styles  will  be 
emphasized.  Prerequisite:  BUS  21 1  or  the  equivalent. 

BUS  214  Secretarial  Procedures  3  2  4 

Responsibilities  encountered  by  a  secretary  during  the  work  day  are  pre¬ 
sented.  These  responsibilities  include  the  following:  receptionist  duties, 
handling  the  mail,  telephone  techniques,  travel  information,  telegrams,  office 
records,  purchasing  of  supplies,  office  organization,  and  insurance  claims. 

BUS  215  Office  Application  3  2  4 

Students  are  assigned  to  work  in  a  business,  technical  or  professional  office. 
The  objective  is  to  provide  actual  work  experience  for  secretarial  students  and 
an  opportunity  for  the  practical  application  of  secretarial  skills.  Prerequisite: 
BUS  214,  BUS  205,  BUS  21 1  or  the  equivalent. 

BUS  222  Accounting  3  2  4 

A  study  of  accounting  principles  applied  to  partnerships  and  corporations. 
Students  will  work  problems  related  to  partnerships  and  corporate  organi¬ 
zations,  stockholders,  equity,  corporate  investments,  and  departments  and 
branches.  Prerequisite:  BUS  121  or  the  equivalent. 
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BUS  223  Accounting  3  2  4 

Study  of  intermediate  accounting  principles  emphasizing  accounting  controls. 
Students  will  solve  practical  problems  related  to  fundamental  accounting  pro¬ 
cesses,  cash  and  temporary  investments,  receivables,  inventories,  and  working 
capital.  Prerequisite:  BUS  222  or  the  equivalent. 

BUS  224  Accounting  3  2  4 

Additional  study  of  intermediate  accounting  principles.  Students  will  solve 
practical  problems  related  to  investments,  plant  and  equipment,  intangible 
assets,  long-term  liabilities,  paid-in  capital  and  retained  earnings.  Prerequisite: 
BUS  223  or  the  equivalent. 

BUS  225  Cost  Accounting  3  2  4 

A  study  of  the  purposes  and  methods  of  cost  accounting  for  labor,  materials, 
and  factory  overhead  expenses.  Students  will  identify  and  solve  problems 
related  to  process  cost,  job  order  cost,  and  standard  cost  systems. 
Prerequisite:  BUS  222  or  the  equivalent. 

BUS  229  Taxes  3  2  4 

An  application  of  Federal  Income  Taxes  most  frequently  encountered  by  the 
individual  taxpayer  and  owners  of  small  businesses.  The  student  will  prepare 
Federal  tax  forms  and  schedules  for  individuals  and  small  businesses. 

BUS  232  Sales  Development  3  0  3 

A  study  of  retail,  wholesale,  and  specialty  selling.  Emphasis  is  placed  upon 
mastering  and  applying  the  fundamentals  of  selling.  Preparation  for  and 
execution  of  sales  demonstrations  required. 

BUS  234  Human  Relations  3  0  3 

A  study  of  the  relationships  among  managers  and  employees  in  the  business 
organization.  Emphasizes  techniques  to  improve  communications  and 
motivation  in  a  work  situation. 

BUS  233  Business  Management  3  0  3 

A  basic  course  in  the  principles  of  management.  This  includes  a  study  of  the 
organization  of  manpower  and  other  resources  to  achieve  maximum  effi¬ 
ciency  in  the  business  enterprise. 

BUS  239  Marketing  3  2  4 

A  survey  of  marketing  organization  and  methods.  Topics  included  are  buyer 
motivation,  advertising,  marketing  institutions,  and  physical  distribution. 

BUS  250  Small  Business  Management  3  0  3 

Basic  practices  and  problems  of  small  business  operations.  Students  will 
identify  and  explain  basic  principles  used  in  the  operation  of  a  small  business 
including  a  choice  of  location,  layout  of  equipment  and  offices,  ordering  and 
inventorying,  record  keeping,  and  employer-employee  relations. 


64 


BUS  269  Auditing  3  2  4 

Principles  and  practices  of  accounting  audits  emphasizing  internal  control. 
Students  will  identify  and  solve  problems  related  to  auditing  standards, 
objectives,  procedures,  and  reports. 

Prerequisite:  BUS  222,  BUS  225  or  the  equivalent. 

BUS  271  Office  Management  3  0  3 

A  study  of  the  planning,  organizing,  and  controlling  of  office  facilities,  equip¬ 
ment,  and  personnel.  Emphasis  placed  on  decision-making  by  the  office 
manager. 

BUS  272  Supervision  3  0  3 

A  study  of  the  basic  responsibilities  and  duties  of  the  supervisor  and  his 
relationship  to  superiors,  subordinates,  and  associates.  Methods  of  supervision 
and  problem  solving  through  case  studies  and  role  playing  are  emphasized. 

BUS  275  Job  Application  0  2  1 

Designed  to  prepare  the  student  for  entry  into  a  job  situation.  The  student 
will  develop  his  ability  to  prepare  written  job  applications  and  data  sheets. 
The  student  will  conduct  face-to-face  interviews  with  employers.  Guest 
speakers  will  acquaint  students  with  job  opportunities  and  employer  expecta¬ 
tions. 


CHEMISTRY 


CHM  101  Chemistry  4  2  5 

Study  of  the  physical  and  chemical  properties  of  substances,  chemical 
changes;  elements;  compounds,  gases,  chemical  combinations;  weights  and 
measurements;  theory  of  metals;  acids,  bases,  salts,  solvents,  solutions  and 
emulsions.  In  addition,  some  emphasis  is  given  to  biological  chemistry  and  its 
application  to  law  enforcement  techniques. 

COOPERATIVE  EDUCATION 

COE  100  Cooperative  Education  Seminar  10  1 

A  seminar  which  should  be  taken  by  every  Co-op  student  during  the  quarter 
immediately  preceding  the  first  work  assignment.  This  course  is  designed  to 
prepare  the  student  for  entry  into  the  Cooperative  Program  and  to  acquaint 
him  with  his  responsibilities  to  the  Institute  and  his  employer. 

COE  201  Work  Experience  I  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director. 

COE  202  Work  Experience  II  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  will 
become  increasingly  difficult.  Prerequisite:  COE  201. 
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COE  203  Work  Experience  III  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  difficult.  Prerequisite:  COE 
202. 

COE  204  Work  Experience  IV  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  difficult.  Prerequisite:  COE 
203. 


DRAFTING  AND  DESIGN 

DFT 101  Technical  Drafting  13  2 

An  introduction  to  drafting  and  the  study  of  drafting  practices.  Instruction  is 
given  to  the  selection,  use  and  care  of  instruments,  lettering,  and  free-hand 
sketching.  Dimensioning  and  note  practices  will  be  introduced.  When  taught 
as  a  supplementary  course,  architectural  drafting  will  be  introduced  and 
emphasis  will  be  placed  on  the  specific  areas  such  as  carpentry,  bricklaying, 
plumbing,  electrical,  etc. 

DFT  204  Commercial  Wiring— Blueprint  Reading 

and  Sketching  0  6  2 

This  course  is  a  continuation  of  DFT  101  with  emphasis  on  industrial  applica¬ 
tions.  Items  to  be  drawn  and  stressed  in  this  course  are  unit  substations, 
feeder  ducts,  metering  systems,  schematics  for  transformer  connections, 
breaker  cubicles,  combination  line  starters,  reversing  starters,  resistance 
starters,  auto  transformer  starters  and  pictorial  drawings  of  bus  duct  systems. 
Students  will  draw  the  preceding  as  they  apply  to  the  buildings  used  in  the 
textbook. 


ECONOMICS 


ECO  102  Economics  3  0  3 

An  introduction  to  the  meaning  and  scope  of  economics,  economic  termi¬ 
nology  and  the  basic  principles  as  they  apply  to  the  whole  economy.  The 
problems  of  scarcity  and  pricing,  national  income  accounting  and  analysis, 
and  current  economic  problems  are  included. 

ECO  104  Economics  3  0  3 

An  introductory  approach  to  the  principles  of  economics  as  they  relate  to  the 
individual  segments  of  the  society.  Emphasis  will  be  placed  on  diminishing 
returns,  marginal  analysis,  supply  and  demand,  and  market  structures. 
Prerequisite:  ECO  102  or  the  equivalent. 
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ECO  108  Consumer  Economics  3  0  3 

Designed  to  teach  the  student  to  get  the  best  buys  for  his  money  in  the 
market  place  and  to  inform  the  student  of  his  rights  and  responsibilities  as  a 
consumer.  Builds  useful  skills  in  buying,  managing  money,  protecting  legal 
interests,  getting  insurance,  obtaining  credit  and  loans,  etc. 

ELECTRONIC  DATA  PROCESSING 

EDP  104  Introduction  to  Data  Processing  3  2  4 

Basic  concepts  and  operational  principles  of  data  processing  systems. 
Students  will  study  types  of  data  processing  systems,  system  components, 
flow  charting,  and  computer  applications.  Field  trips  and  laboratory  exercises 
will  familiarize  students  with  basic  processing  equipment. 

EPD  105  Principles  of  Data  Processing  for  Nurses  3  0  3 

A  study  of  the  fundamental  concepts  and  operational  principles  of  data 
processing  systems.  They  are  presented  as  an  aid  in  developing  a  basic 
knowledge  of  computers  and  provides  general  knowledge  of  computing 
systems  and  programming.  Special  emphasis  is  placed  on  applications  in  the 
hospital  setting. 


EDUCATION 

EDU  101  Child  Growth  and  Development  3  0  3 

Study  of  early  growth  and  development,  with  emphasis  on  the  principles  and 
techniques  for  promoting  the  physical  and  mental  health  of  the  young  child. 

EDU  102  Programming  for  Young  Children  3  6  5 

Study  of  principles  and  practices  of  early  childhood  education;  the  types  of 
experiences,  facilities,  and  media  which  will  promote  optimal  development  of 
each  child.  Guidelines  for  identifying,  planning,  organizing,  and  implementing 
appropriate  programs  for  various  levels  of  development  are  derived  through 
group  discussion  and  individual  projects.  Laboratory  experience  provides 
opportunities  to  participate  in  planning  activities,  in  selecting  equipment  and 
materials,  in  defining  the  adult  role,  and  in  developing  techniques  for 
managing  children  in  a  group  situation. 

EDU  103  Working  with  Young  Children  3  9  6 

Case  presentations,  films,  observations,  and  group  discussions  are  utilized  to 

study  characteristic  behaviors  of  each  level  of  development  and  to  derive 
guidelines  for  promoting  desirable  behaviors  and  for  coping  with  undesirable 
behaviors.  Laboratory  experiences  will  provide  opportunities  to  develop 
observation  skills,  effective  techniques,  and  beginning  skill  in  adapting 
activities  to  the  needs  of  individual  children.  From  the  field  of  psychology 
behavioral  science  theories  are  identified  and  emphasized  as  the  foundation 
upon  which  techniques  for  working  with  young  children  are  built. 

Prerequisite:  EDU  102  or  instructor's  permission. 
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EDU110  Survey  of  Education  3  0  3 

This  course  is  designed  to  acquaint  the  student  with  a  brief  history  of 
education,  the  teaching  profession,  the  school  system,  the  teacher,  the 
librarian,  and  the  pupil.  Special  emphasis  is  placed  on  the  role  of  the  para- 
professional  in  education. 

EDU  201  Activities  for  Young  Children  3  9  3 

Individual  and  group  exploration  of  activities  and  media  for  promoting 
optimal  overall  development  of  children,  with  special  emphasis  on  music,  art, 
science,  and  oral  language  development.  Laboratory  experiences  provide 
opportunities  to  plan  and  implement  a  program  which  demonstrates  the 
adaptability  of  specified  activities  and  media  to  a  variety  of  age  levels. 
Prerequisite:  EDU  103  or  instructor's  permission. 

EDU  202  Seminar-Practicum  in  Early  Childhood  4  12  8 

Experience  in  a  variety  of  child  care  settings  to  develop  further  skill  in 
working  with  young  children,  in  assisting  with  programming  activities,  and  in 
adapting  to  the  needs  of  individual  children.  Analysis  of  individual  problems 
encountered  in  working  with  specific  age  groups.  Prerequisite:  EDU  201  or 
instructor's  permission. 

EDU  203  The  Exceptional  Child  3  0  3 

Study  of  children  with  developmental  variations  requiring  modification  in 
activities.  Consideration  is  given  to  recognition  of  problems,  community 
resources,  and  appropriate  activities  for  a  child  with  exceptional  deviations  in 
personality  or  physical  development. 

Prerequisites:  EDU  201  and  SOC  201  or  instructor's  permission. 

EDU  204  Parent  Education  10  1 

Study  of  ways  parents  can  be  involved  in  the  child  development  center,  of  the 
purposes  and  value  of  home  visitation  and  of  techniques  for  reporting  child 
progress  to  parents.  The  role  of  the  early  childhood  specialist  in  aiding 
parents  in  guidance  of  the  child's  development  is  emphasized.  Each  student 
will  develop  a  series  of  programs  appropriate  for  presentation  to  the  parents 
of  preschool  children. 

Prerequisites:  SOC  106  and  PSY  202  or  instructor's  permission. 

EDU  205  Seminar  Practicum  2  15  7 

Seminar  on  child  development  problems.  Continued  experience  in  a  variety  of 
child  care  facilities.  Prerequisite:  EDU  202  or  instructor's  permission. 

EDU  206  Special  Problems  in  Early  Childhood  3  3  4 

Directed  study  of  a  specialized  area  of  early  childhood,  appropriate  to  the 
individual  career  interest  of  students.  Prerequisites:  EDU  202  and  EDU  203 
or  instructor's  permission. 
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EDU  207  Arts  and  Crafts  for  Children  10  1 

Class  is  designed  to  acquaint  students  with  arts  and  crafts  appropriate  to  all 
curriculum  areas  of  the  young  child. 

EDU  210  Conceptual  and  Language  Development  3  0  3 

Study  of  means  for  helping  children  develop  their  ability  to  communicate  and 
to  formulate  concepts  about  their  environment.  Emphasis  is  on  utilization  of 
all  phases  of  the  program  to  reinforce  concept  development  and  to  increase 
vocabulary  through  stimulation  of  oral  communication  in  order  to  build  a 
basis  for  beginning  reading  instruction.  Reading  assignments  and  special 
projects  provide  opportunities  to  establish  realistic  expectations,  to  identify 
children  with  needs  for  special  attention  to  language  development,  and  to 
build  a  language  arts  resources  file. 

ELECTRICAL 


ELC  101  Fundamentals  of  Electricity  3  4  5 

Elementary  principles  of  DC  electricity  including:  basic  atom  theory,  current 
flow  in  electron  movement,  conductors  and  non-conductors,  Ohms  law, 
circuit  recognition,  basic  electrical  measuring  instruments,  introduction  to 
magnetism. 

ELC  102  Fundamentals  of  Electricity  3  4  5 

Elementary  principles  of  AC  electricity  including:  inductance,  capacitance, 
sine  wave  analysis,  non-resonant  resistive,  inductive,  and  capacitive  networks, 
analysis  of  AC  circuits. 

ELC  103  Residential  Wiring  3  4  5 

Provides  instruction  and  application  in  the  fundamentals  of  blueprint  reading, 
planning,  layout,  and  installation  of  wiring  in  residential  applications,  such  as: 
services,  switch  boards,  lighting,  fusing,  wire  sizes,  branch  circuits,  conduits. 
National  Electrical  Code  regulations  in  actual  building  of  mock-ups. 

ELC  104  Residential  Wiring  3  6  5 

Continuation  of  ELC  103.  Prerequisite:  ELC  103  or  instructor's  permission. 

ELC  105  Residential  Wiring  3  6  5 

Continuation  of  ELC  104.  Prerequisite:  ELC  104  or  instructor's  permission. 

ELC  115  DC  Machines  and  Controls  3  4  5 

Elementary  principles  of  DC  machinery  and  controls  including:  operating 
principles  of  DC  generators,  and  construction,  operating  principles  of  DC 
motors,  and  construction  methods  of  starting  DC  generators,  and  DC  motors, 
speed  control  of  DC  motors,  and  dynamic  braking. 
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ELC  207  Commercial  Wiring  4  6  6 

Enables  the  student  to  interpret  plans  of  commercial-type  buildings  in  terms 
of  the  electrical  installation  involved.  In  order  that  the  trainee  might  develop 
logical  and  orderly  method  of  analyzing  the  requirements  of  a  commercial 
electrical  installation,  each  different  occupant  of  the  building  is  discussed  in 
terms  of  the  peculiar  requirements  of  that  occupancy.  These  are  finally 
summarized  in  terms  of  the  total  requirements  when  the  discussion  of  service 
and  metering  facilities  concludes  the  instruction. 

ELC  208  Industrial  Wiring  5  5  7 

Industrial  wiring  covers  the  basic  blueprint  reading  problems  of  electrical 
workers  common  to  an  industrial-type  building,  and  at  the  same  time,  provide 
a  working  knowledge  of  the  methods  used  to  install  a  complete  wiring  system 
for  such  a  building.  Since  such  an  installation  demands  a  complete  and 
thorough  knowledge  of  the  National  Electrical  Code,  the  latest  edition  of  the 
Code  was  used  as  the  basic  standard  in  making  of  all  decisions  pertaining  to 
the  layout  and  construction  of  circuitry  and  components.  The  Code  regula¬ 
tions  which  apply  at  each  step  of  the  installation  are  discussed  in  detail. 

ELC  215  Electrical  Machines  3  2  4 

Basic  principles  of  AC  machinery  and  controls  including:  operation  of  split- 
phase,  capacitor,  repulsion-type,  prophase, 1  and  AC  controls,  circuit  analysis 
of  AC  motor  and  their  related  controls. 

ELC  225  Electrical  Controls  and  Circuits  3  2  4 

A  continuation  of  ELC  215  including:  universal,  shaded  pole,  and  fan  motors, 
and  solid  state  motor  control. 

ELC  230  Electrical  Power  Systems  2  4  4 

A  familiarization  with  power  plants,  switch  gear  and  circuit  breakers,  plant 
distribution,  transmission  lines  and  lighting  protection. 

ELC  235  Planning  Electrical  Installations  5  3  6 

A  familiarization  with  the  National  Electrical  Code:  the  power  requirements 
and  typical  design  of  industrial  and  commercial  installations.  Design  and 
calculation  of  illumination  and  electric  heating  systems. 

ELC  260  Independent  Study  3  0  3 

(Variable  Credit) 

An  opportunity  for  the  student  to  develop  an  in-depth  research  project  in  an 
electrical  area  of  interest.  Subject  and  number  of  credit  hours  must  be 
approved  by  the  department. 
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ENGLISH 


ENG  101  English  Composition  3  0  3 

The  regular  course  for  properly  qualified  freshmen  students  meeting  the 
requirements.  The  approach  to  composition  is  functional  with  emphasis  on 
grammar,  diction,  sentence  structure,  punctuation,  spelling.  Students  are 
stimulated  to  apply  fundamentals  to  expository  writing  with  analyses  of 
various  methods  of  development. 

ENG  102  English  Composition  3  0  3 

A  continued  study  of  composition  emphasizing  techniques  of  analysis  and 
synthesis  in  writing  with  essays,  short  stories,  and  drama  providing  substance. 
Prerequisite:  ENG  101  or  instructor's  permission. 

ENG  103  Report  Writing  3  0  3 

The  fundamentals  of  English  are  utilized  as  background  for  the  organization 
and  techniques  of  modern  report  writing.  Exercises  in  developing  typical 
reports,  using  writing  techniques  and  graphic  devices  are  developed  by  the 
student.  Practical  application  in  the  preparation  of  a  full-length  report  is 
required  of  each  student  at  the  end  of  the  term.  Prerequisite:  ENG  102  or  the 
instructor's  permission. 

ENG  104  Voice  and  Diction  3  0  3 

This  course  is  designed  to  assist  the  student  in  developing  a  pleasing  and 
effective  voice  and  in  improving  articulation.  Attention  is  given  to  phonetics. 

ENG  105  English  Literature  Survey  3  0  3 

Ideas  are  emphasized  over  techniques.  The  art  forms  studied  are  selected  from 
major  English  writers  through  Milton. 

ENG  204  Oral  Communications  3  0  3 

This  course  offers  different  phases  of  public  speaking;  oral  interpretations, 
choral  reading,  personal  interviews,  impromptu  and  extemporaneous  speeches, 
and  prepared  talks  which  train  students  for  present  day  needs.  Prerequisites: 
ENG  102  or  instructor's  permission. 

ENG  205  English  Literature  Survey  3  0  3 

This  survey  of  English  literature  is  designed  to  acquaint  the  student  with  the 
major  literary  expressions,  reflective  of  the  political,  social,  economic,  and 
philosophical  dilemmas.  Ideas,  themes,  and  characteristics  are  emphasized 
from  the  Romantic  period  through  contemporary  selection. 

ENG  206  Business  Communications  3  0  3 

This  directed  study  course  is  arranged  between  the  student  and  his  English 
instructor.  Develops  skills  and  teaches  techniques  in  writing  business 
communications.  Emphasis  is  placed  on  writing  action-including  character- 
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istics  of  sales  letters,  complaints,  adjustments,  orders,  acknowledgements, 
remittances,  and  inqujry.  Close  attention  is  given  to  development  of  correct 
writing  styles  and  techniques.  Prerequisite:  ENG  102  or  instructor's  per¬ 
mission. 

ENG  208  American  Literature  Survey  3  0  3 

The  best  works  of  English  literature  will  be  studied  from  Victorian  through  the 
modern  period.  Relationships  of  art  forms  in  various  periods  will  be 
emphasized. 

ENG  211  Children's  Literature  3  0  3 

Children's  literature  is  designed  to  familiarize  the  students  with  the 
well-known  authors  and  illustrators  of  children's  literature  and  to  introduce 
them  to  the  best  quality  books  for  young  people.  Stress  is  also  placed  on  the 
use  of  these  materials  with  the  children  in  order  to  obtain  maximum  pleasure 
and  learning. 


HEALTH 

HE  A  101  Personal  Hygiene  and  Health  2  0  2 

A  study  of  the  influences  on  physical  and  mental  health,  individual  practices 
which  aid  in  maintaining  good  physical  and  mental  health  throughout  the  life 
span,  and  responsibilities  of  those  working  to  maintain  personal  health  and  to 
serve  as  models  for  health  practices.  Also  first  aid  and  emergency  care  know¬ 
ledge  is  stressed. 

HEA 120  First  Aid  2  2  3 

An  examination  of  human  anatomy  with  emphasis  on  emergency  procedures 
utilized  in  all  types  of  accidents  and  illnesses. 

LIBRARY  SCIENCE 

LIB  101  Introduction  to  Libraries 

and  Information  Centers  3  2  4 

A  short  history  of  libraries  and  library  service  and  an  introduction  to  the 
various  types  of  libraries.  An  explanation  of  the  classification  systems,  the 
card  catalog,  the  ethnics  and  processes  of  library  service. 

LIB  102  Library  Processes  I  3  2  4 

Principles  of  book  selection  with  emphasis  on  the  sources  of  guidance  in  book 
selection,  the  evaluation  of  these  sources  which  include  book  reviews,  book 
lists,  trade  bibliography  and  publishers  annotations.  The  policies  and  practices 
of  buying  books  and  techniques  of  ordering. 

LIB  103  Library  Media  Resources  3  0  3 

Study  of  general  encyclopedias,  special  reference  books,  and  other  basic 

sources  used  in  reference  work.  Also  practice  in  preparation  of  simple  biblio¬ 

graphies,  emphasizing  correct  form. 
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LIB  201  Library  Processes  II  3  2  4 

Introduction  to  classification  system  with  particular  emphasis  on  the  Dewey 
Decimal  Classification.  The  purpose  is  to  give  an  understanding  of  classifi¬ 
cation  numbers,  not  to  make  classifiers  of  the  students.  Study  of  the  principle 
of  dictionary  cataloging.  Practice  in  dictionary  cataloging  plus  practice  in 
assigning  subject  headings  and  studying  fundamentals  of  library  filing. 

LIB  202  Library  Media  Procedures  3  0  3 

A  study  of  some  routine  circulation  procedures,  including  circulation  of 

books,  pamphlets,  and  other  materials.  Techniques  of  physical  inventory 

using  shelf-list  control.  Care  and  repair  of  library  materials. 

LIB  203  Library  Practice  0  12  4 

Student  will  be  in  an  approved  library  for  12  hours  per  week  of  supervised 
learning  experiences  under  a  professional  librarian,  putting  into  practice  the 
various  skills  learned.  Prerequisites:  LIB  101,  102,  103,  201 ,  and  202. 

LIB  204  Library  Practice  3  30  13 

Seminar-Practicum  experience  in  an  approved  library  to  further  develop  skills. 
A  broad  variety  of  experiences  will  be  provided  in  educational,  municipal, 
and  regional  libraries.  Activities  will  be  jointly  supervised  by  the  department 
and  the  professional  librarian.  A  weekly  seminar  will  provide  for  information 
exchange  among  student.  Prerequisites:  LIB  101,  102,  103,  201,  and  202. 


MATHEMATICS 


MAT  100  Basic  Math  5  0  5 

The  basic  operations  of  addition,  subtraction,  multiplication,  and  division  are 
reviewed.  Fractions,  decimals,  percentage,  scientific  notation,  and  slide  rule 
A,  B,  C,  D,  Dl,  and  K  scales  are  covered  with  emphasis  placed  on  problems. 

MAT  101  Technical  Mathematics  5  0  5 

An  introduction  to  algebra  is  given.  Addition,  subtraction,  multiplication, 
division,  and  factoring  algebraic  expressions  are  included.  Solving  linear 
equations  and  manipulation  of  formulas  with  emphasis  placed  on  those 
formulas  used  in  the  technical  area  is  stressed.  Prerequisite:  MAT  100  or 
instructor's  permission. 

MAT  102  Technical  Mathematics  5  0  5 

Further  topics  in  algebra  are  discussed  including  quadratic  equations,  ratio, 
proportion,  logarithms,  decibels,  functions,  graphs,  and  systems  of  equations. 
Emphasis  is  placed  on  problems  in  the  technical  area. 

Prerequisite:  MAT  101  or  instructor's  permission. 

MAT  103  Technical  Mathematics  5  0  5 

Some  topics  from  plane  geometry  including  area  and  perimeter  of  polygons, 
area  and  circumference  of  circles  and  ellipses,  and  angular  measure  are 
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discussed.  The  trigonometric  functions  are  introduced,  and  the  law  of  sines 
and  cosines  and  polar  coordinates  are  covered.  The  slide  rule  L,  S,  T.  and  ST 
scales  are  covered.  Prerequisite:  MAT  102  or  instructor's  permission. 

MAT  110  Business  Mathematics  5  0  5 

This  course  stresses  the  principles  of  mathematics  and  their  application  to 
business  problems.  Students  will  calculate  interest,  discounts,  price  markups, 
commissions,  reconcile  bank  statements,  and  solve  other  business  related 
problems. 

MAT  115  General  Math  3  0  3 

This  subject  covers  the  basic  operations  of  arithmetic  with  fractions,  solving 
simple  linear  equations;  and  an  introduction  to  certain  concepts  of  modern 
math. 

MAT  125  Nursing  Math  2  0  2 

The  basic  operations  of  addition,  subtraction,  multiplication  and  division  are 
reviewed.  Fractions,  decimals,  percentage,  ratio  and  proportions  are  covered. 
The  metric,  apothecary  and  household  systems  are  introduced  with 
application  to  the  dispensing  of  medicines  emphasized. 

MAT  201  Technical  Mathematics  5  0  5 

Vectors,  phasors,  and  the  j-operator  are  discussed.  An  introduction  to  binary 
arithmetic  and  Boolian  algebra  with  emphasis  on  switching  circuits  is  given. 
Prerequisite:  MAT  103  or  instructor's  permission. 

MAT  202  Technical  Mathematics  5  0  5 

The  basic  concepts  of  calculus  are  introduced.  Limits  are  discussed.  Their 
derivative  is  introduced  as  the  slope  of  the  tangent  line  and  the  definite 
integral  as  the  area  under  a  curve.  Differentiating  and  integrating  polynomial 
functions,  trig  functions,  log  functions,  and  exponential  functions  are  covered 
with  emphasis  on  application.  Prerequisite:  MAT  201  or  instructor's 
permission. 

MUSIC 

MUS  205  Music  for  Young  People  3  0  3 

To  provide  the  student  with  some  understanding  of  music  as  a  learning  tool 
for  the  young  child.  Students  participate  in  song,  dance,  and  rhythmic 
activities  which  are  appropriate  to  the  interest  and  muscular  development 
level  of  the  young  child. 


NURSING 

NUR  101  Fundamentals  of  Nursing  I  4  6  6 

Designed  to  orient  the  student  to  the  profession  of  nursing  through 
instruction  in  the  basic  skills  of  nursing  and  an  understanding  of  nursing's 
relationship  to  the  health  agencies  of  the  community  including  the  hospital, 
nursing  homes,  health  departments,  social  service  and  mental  health  depart¬ 
ment. 
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NUR  102  Fundamentals  of  Nursing  II  4  9  7 

A  continuation  of  instruction  and  practice  in  the  basic  skills  of  nursing. 
Prerequisite:  NUR  101  or  instructor's  permission. 

NUR  103  Maternal  and  Child  Health  I  4  12  8 

Designed  to  orient  the  student  to  positive  health  needs  and  practices  related 
to  the  family  in  promoting  and  maintaining  positive  physical  and  mental 
health  needs.  The  emphasis  is  on  pregnancy  and  childbirth  as  processes  of 
nature  and  the  role  of  the  nurse  in  meeting  the  needs  of  the  mother,  child  and 
family  during  the  reproductive  cycle.  Prerequisite:  NUR  102  or  instructors 
permission. 

NUR  104  Maternal  and  Child  Health  II  4  12  8 

Community  health  agencies  are  utilized  for  clinical  experiences  in  working 
with  healthy  and  diseased  members  in  the  maternal/child  category.  Special 
nutritional  needs  of  this  period  are  included  with  pharmacological  and  other 
treatment  usually  given.  Prerequisite:  NUR  103  or  instructor's  permission. 

NUR  200  Pharmacology  3  0  3 

Designed  to  give  nursing  students  insight  into  pharmacology  and  the  use  of 
drugs  in  the  clinical  setting  area.  Emphasis  is  on  how  drugs  affect  each  body 
system. 

NUR  201  Nursing  in  Physical  and  Mental  Illness  I  4  12  10 

Study  of  the  most  common  physical  and  mental  health  problems  to  promote 
an  understanding  of  the  principles  involved  in  the  nursing  care  of  the  acutely 
ill.  Diet,  anatomy,  pharmacology  and  other  factors  of  therapy  included  for 
in-depth  study.  Laboratory  time  spent  in  medical  and  surgical  departments  of 
hospitals,  including  observation  in  the  operating  room.  Prerequisite:  NUR 
104  or  instructor's  permission. 

NUR  202  Nursing  in  Physical  and  Mental  Illness  II  4  12  8 

Continuation  of  NUR  201  with  emphasis  on  the  developmental  and 
emotional  changes  in  patients  with  difficult  and  complex  illness.  Emphasis  is 
on  mental  illness  and  the  self-direction  of  the  student  in  administering  quality 
nursing  care.  Laboratory  time  spent  in  psychiatric  treatment  areas  of  the  local 
mental  health  agency.  Prerequisite:  NUR  201  or  instructor's  permission. 

NUR  203  Nursing  in  Physical  and  Mental  Illness  III  4  12  8 

A  continuation  of  NUR  201  with  emphasis  on  the  emotional  changes  and 
physiological  changes  in  patients  with  chronic  illness  and/or  old  age  plus  the 
nursing  adjustments  to  meet  these  changes.  Laboratory  time  spent  in 
Geriatric  units  and  chronic  illness  areas  of  hospitals  and  nursing  homes. 
Prerequisite:  NUR  202  or  instructor's  permission. 

NUR  205  Historical,  Legal  &  Ethical  Aspects  3  0  3 

Designed  to  orient  the  student  to  the  profession,  through  the  history  of 
nursing,  legal  aspects  of  nursing  practice,  and  ethical  responsibilities. 
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NUR  225  Leadership  and  Teamwork  in  Nursing  2  0  2 

Designed  to  give  the  nursing  student  insight  into  the  dynamics  of  leadership 
and  teamwork  roles  of  the  nursing  staff.  Laboratory  time  will  give  time  to 
assume  both  roles  during  nursing  care  experiences.  Prerequisite:  NUR  202  or 
instructor's  permission. 

NUR  227  Nursing  Problems  Seminar  4  0  4 

Introduces  some  of  the  problems  encountered  by  the  student  while  assuming 
staff  duties  during  laboratory  time.  Reviews  legal  and  ethical  responsibilities 
and  points  out  current  trends  in  nursing  service.  Nursing  care  of  complex 
illness  in  all  areas  are  discussed  and  considered.  Students  will  be  expected  to 
present  problems  for  discussion,  do  special  research  on  problems  encountered 
and  present  these  for  group  consideration.  Prerequisite:  All  nursing  courses  or 
instructor's  permission. 


NUTRITION 


NUT  101  Human  Nutrition  3  0  3 

Study  of  nutrients  and  how  they  are  used  by  the  body;  basic  nutritional 
needs  at  various  stages  of  life  and  how  to  plan  balanced  diets  to  meet  these 
needs.  Emphasis  is  on  the  responsibility  of  health  workers  to  promote  good 
nutrition  and  ways  and  means  of  supplying  ethnic  variations  in  the  diet. 

NUT  102  Nutrition  for  Young  Children  3  0  3 

Study  of  basic  nutrition  with  emphasis  on  methods  of  helping  young  children 
and  their  families  learn  the  nutritional  concepts  of  planning  balanced  diets. 

PHOTOGRAPHY 


PHO  101  Photography  2  2  3 

A  survey  of  the  use  of  photography  as  a  law  enforcement  technique. 
Common  photographic  materials,  equipment  and  darkroom  procedures  are 
introduced.  The  student  has  an  opportunity  to  photograph  simulated  crime 
scenes  and  study  the  photos  for  evidence. 

PHYSICS 

PHY  102  Physics:  Properties  of  Matter,  Work,  and  Energy  3  0  3 

Major  areas  covered  in  this  course  are  matter,  work,  energy,  and  power. 

Instructions  include  such  topics  as  statics,  forces,  center  of  gravity,  and 
dynamics.  Units  of  measurement  and  their  applications  are  a  vital  part  of  the 
course.  A  practical  approach  is  used  in  teaching  students  the  use  of  essential 
mathematical  formulas. 

PHY  104  Physics:  Light  and  Sound  3  0  3 

A  study  of  sound  wave  motion  and  its  technical  application  to  industry  and 
related  fields.  Light  and  illumination,  principles  of  optical  instruments,  and 
practical  aspects  are  emphasized.  A  brief  study  of  atomic  theory  is  intro¬ 
duced,  and  related  to  electrical  work. 
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POLITICAL  SCIENCE 


POL  102  Government-National  3  0  3 

English  and  colonial  background,  the  articles  of  confederation  and  the 
framing  of  the  federal  constitution.  The  nature  of  the  federal  union,  national, 
federal  powers,  and  political  parties.  The  general  organization  and  functioning 
of  national  government. 

POL  103  Government- Local  and  State  3  0  3 

A  study  of  state  and  local  government,  state-federal  relationship,  the 
functions  and  prerogatives  of  the  branches.  Problems  of  administration,  legal 
procedure,  law  enforcement,  police  power,  taxation,  revenues  and  appropri¬ 
ations.  Special  attention  will  be  given  to  North  Carolina.  Prerequisite:  POL 
102  or  instructor's  permission 


POLICE  SCIENCE 

PSC  101  Introduction  to  Law  Enforcement  5  0  5 

A  general  course  designed  to  familiarize  the  student  with  the  philosophy  and 
history  of  law  enforcement,  including  legal  limitations,  primary  duties  and 
responsibilities  of  basic  processes  of  justice  and  enforcement's  current 
position.  An  orientation  to  law  as  a  vocation  is  presented  in  the  course. 

PSC  102  Introduction  to  Corrections  3  0  3 

Examination  of  the  total  correctional  process  from  law  enforcement  through 
the  administration  of  justice,  probation,  prisons,  and  correctional  institutions, 
and  parole. 

PSC  106  Criminology  3  0  3 

Criminology  is  primarily  concerned  with  scientific  efforts  to  understand 
crime  and  to  understand  man  in  relation  to  crime  phenomena.  It  deals  with 
those  definitions  and  formulations  of  crime  and  criminals  upon  which  an 
adaption  system  of  criminology  must  be  based.  It  examines  the  law  as  a  basic 
framework  within  which  social  deviations  of  a  peculiar  character  assume  their 
functions  as  criminal  acts  and  those  broad  principles  upon  which  a  science  of 
criminology  must  rest. 

PSC  110  Police  Role  in  Crime  and  Delinquency  3  0  3 

An  analysis  of  juvenile  delinquency  as  it  relates  to  the  family,  school,  church, 
police  and  peer  groups.  Etiological  factors  of  delinquency  and  rehabilitation 
methods  are  discussed.  Prerequisite:  PSC  106  or  instructor's  permission. 

PSC  115  Criminal  Law  I  3  0  3 

Designed  to  present  a  basic  concept  of  criminal  law  and  create  an  appre¬ 
ciation  of  the  rules  under  which  one  lives  in  our  system  of  government. 

PSC  116  Criminal  Law  II  3  0  3 

A  continuation  of  PSC  115,  Criminal  Law  I.  Prerequisite:  PSC  115  or 
instructor's  permission. 
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PSC  140  Fingerprinting  I  2  2  3 

A  survey  of  the  use  of  fingerprinting  as  a  law  enforcement  technique. 
Emphasis  is  placed  on  collection,  filing,  sources  and  interpretation  as  evi¬ 
dence. 

PSC  150  Seminar  -  Practicum  in  Law  Enforcement  3  30  13 

Experience  in  a  variety  of  law  enforcement  agencies  to  develop  broader 
concepts  concerning  law  enforcement  as  an  occupation  and  to  increase  the 
background  of  the  student  for  the  second  year's  work. 

PSC  201,  Traffic  Planning  and  Accident  Investigation  3  0  3 

A  study  which  covers  the  history  of  the  traffic  enforcement  problem  and 
gives  an  overview  of  the  problem  as  it  exists  today.  Attention  will  be  given  to 
the  3  E's  and  legislation,  the  organization  and  responsibilities  of  the  traffic 
unit,  enforcement  tactics,  evaluation  of  the  traffic  program,  and  the 
allocation  of  men  and  materials. 

PSC  203  Forensic  Science  2  2  3 

An  introduction  to  crime  lab  technique  which  stresses  the  examination  of 
questionable  documents,  comparative  micrography,  polygraph  examinations, 
firearms  identification,  pathology,  toxicology,  and  fingerprinting  techniques. 

PSC  205  Criminal  Evidence  and  Procedure  5  0  5 

Instruction  covers  the  kinds  and  degrees  of  evidence  and  the  rules  governing 
the  admissibility  of  evidence  in  court.  Prerequisite:  PSC  210  or  instructor's 
permission. 

PSC  210  Criminal  Investigation  5  0  5 

Introduction  to  the  fundamentals  of  investigation;  crime  scene  research; 
recording,  collection  and  preservation  of  evidence;  sources  of  information; 
interview  and  interrogation;  case  preparation  and  court  presentation;  and  the 
investigation  of  specific  offenses  such  as  arson,  narcotics,  sex,  larceny, 
burglary,  robbery  and  homicide. 

PSC  211  Introduction  to  Criminalistics  4  2  5 

Continuation  of  the  study  of  criminal  investigation  including  a  general  study 
of  the  methods  and  techniques  used  in  modern  scientific  investigation  of 
crime,  with  emphasis  upon  the  practical  use  of  these  methods  by  the 
students.  Laboratory  techniques  will  be  demonstrated  and  the  student  will 
participate  in  actual  use  of  scientific  equipment. 

PSC  215  Civil  Law  I  3  0  3 

Deals  with  the  characteristic  features  of  the  civil  law  in  modified  form,  as  well 
as  the  rule  of  civil  conduct,  prescribed  by  power  of  a  state.  This  course  is 
devoted  to  the  principle  of  laws  which  are  applied  to  the  most  common  civil 
transactions. 
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PSC  220  Law  Enforcement  Administration  3  0  3 

Introduction  to  principles  of  organization  and  administration,  functions;  e.g., 
personnel  management,  police  management,  training,  communications, 
records,  property  maintenance,  and  miscellaneous  services. 

PSC  225  Legal  Court  and  Procedure  3  0  3 

This  course  is  designed  to  provide  the  student  with  a  review  of  court  systems; 
procedures  from  incident  to  final  disposition;  principles  of  constitutional, 
federal,  state,  and  civil  laws  as  they  apply  to  and  affect  law  enforcement. 

PSC  232  Firearms  2  2  3 

An  introduction  to  weapons,  types  and  classification,  and  their  safe  use  in  law 

enforcement.  Particular  emphasis  is  placed  on  when  to  use  weapons,  their 
transportation  and  storage. 

PSC  233  Defensive  Tactics  14  3 

An  introduction  to  the  art  of  self-defense  as  applicable  to  the  law  enforce¬ 
ment  officer. 

PSC  250  Law  Enforcement  Patrol  Functions  Variable  Credit 

Duties  and  responsibilities  of  law  enforcement  officers  while  on  patrol. 
Distribution  of  forces,  communications,  safety,  emergencies  and  traffic 
enforcement  are  observed  in  an  assigned  series  of  actual  patrols. 

PSYCHOLOGY 


PSY  102  General  Psychology  3  0  3 

A  study  of  the  various  fields  of  psychology;  the  developmental  process; 
motivation;  emotion;  frustration  and  adjustment;  mental  health;  attention 
and  perception.  Attention  is  given  to  applications  of  these  topics  to  problems 
of  study,  self-understanding  and  adjustments  to  the  demands  of  society. 

PSY  103  Adolescent  Psychology  3  0  3 

A  study  of  the  nature  and  source  of  the  problems  of  adolescents  in  western 
culture;  physical,  emotional,  social,  intellectual,  and  personality  development 
of  adolescents.  Prerequisite:  PSY  102  or  instructor's  permission. 

PSY  104  The  Dynamics  of  Human  Behavior  4  0  4 

Study  of  human  behavior,  with  emphasis  on  developmental  aspects,  moti¬ 
vations,  common  behavioral  patterns,  and  the  role  of  defense  mechanisms  in 
human  behavior.  Laboratory  experience  will  demonstrate  a  variety  of  theory 
related  to  human  behavior. 

PSY  105  Human  Growth  and  Development:  Prenatal  and  Infant 

3  0  3 

A  detailed  study  of  the  developmental  sequence  of  the  prenatal  and  infant 
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periods,  with  emphasis  on  influences  and  conditions  necessary  for  optimal 
human  growth.  Prerequisite:  PSY  104  or  instructor's  permission. 

PSY  106  Human  Growth  and  Development:  Early  Childhood 

4  0  4 

A  detailed  study  of  the  developmental  sequence  during  the  preschool  period, 
ages  2  to  6.  Emphasis  is  given  to  factors  influencing  development;  the 
importance  of  experiences  in  establishing  patterns  of  behavior,  attitudes, 
interpersonal  skills;  language  usage;  and  the  relationship  of  early  childhood  to 
later  realization  of  potential.  Prerequisite:  PSY  105  or  instructor's 
permission. 

PSY  107  Human  Growth  and  Development  4  0  4 

A  study  of  the  sequence  of  human  growth  pointing  out  developmental 
influences  and  conditions  necessary  for  optimal  individual  attainment. 
Emphasis  is  placed  on  sequential,  interrelated  stages  of  growth  with  special 
attention  given  to  childhood  influences,  physical  and  psychological,  on  later 
development.  Prerequisite:  PSY  102  or  instructor's  permission. 

PSY  108  Problems  in  Human  Development  4  0  4 

An  in-depth  study  of  problems  affecting  human  development,  with  special 
attention  given  to  the  areas  of  mental  retardation  and  emotional  disturbances 
in  early  childhood,  adolescence  and  adulthood.  Study  is  designed  to  incor¬ 
porate  practical  experience  and  application  of  knowledge  in  settings  where 
nursing  students  will  work  with  the  disturbed  and  retarded.  Prerequisite:  PSY 
107  or  instructor's  permission. 

PSY  112  Personality  Development  3  0  3 

Designed  to  help  the  student  recognize  the  importance  of  the  physical, 
intellectual,  social,  and  emotional  dimensions  of  personality. 

PSY  201  Human  Growth  and  Development:  Middle 

Childhood  and  Adolescence  3  0  3 

A  detailed  study  of  the  developmental  sequence  during  middle  childhood  and 
adolescence;  emphasis  is  given  to  environmental  and  social  factors  which 
influence  developmental  rates,  formulation  of  behavior  patterns,  and 
establishment  of  value  systems  and  interests.  Prerequisite:  PSY  106  or 
instructor's  permission. 

PSY  202  Human  Growth  and  Development:  Adulthood  3  0  3 

A  study  of  adulthood  in  terms  of  developmental  tasks,  life  problems  and 
crises,  adjustment  mechanisms,  and  problems  related  to  individuals. 
Prerequisite:  PSY  201  or  instructor's  permission. 

PSY  206  Abnormal  Psychology  4  0  4 

A  study  of  how  normal  patterns  of  behavior  can  deviate.  Emphasis  on  factors 
which  can  influence  abnormal  behavior— physical,  mental,  social  and  how  an 
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individual  can  utilize  this  understanding  in  coping  with  deterioration  of  old 
age,  drug  addiction,  socially  deprived  young  people,  alcoholics  and  others 
with  behavior  considered  abnormal. 

Prerequisite:  PSY  102  or  instructor's  permission. 

SCIENCE 

SCI  104  Environmental  Science  2  2  3 

This  course  deals  with  basic  concepts  of  ecology  with  emphasis  on  modern 
environmental  problems  such  as  over  population,  air  and  water  pollution. 

SCI  105  Life  Science  I  3  2  4 

A  study  of  basic  bodily  functions  including  the  anatomy,  physiology, 
chemistry  and  physics  of  the  human  organism.  Emphasis  is  given  to  human 
anatomy  and  physiology  and  how  it  applies  to  health  and  disease. 

SCI  106  Life  Science  1 1  3  2  4 

Continuation  of  Life  Science  I.  Prerequisite:  SCI  105  or  instructor's 
permission. 

SCI  107  Life  Science  III  3  2  4 

Continuation  of  Life  Science  I  and  II.  Prerequisite:  SCI  106  or  instructor's 
permission. 

SCI  108  Life  Science  IV  3  2  4 

Continuation  of  Life  Science  I,  II,  and  III  with  the  major  emphasis  on  micro¬ 
organisms  and  their  relation  to  health  and  disease.  Prerequisite:  SCI  107  or 
instructor's  permission. 


SOCIOLOGY 

SOC102  Principles  of  Sociology  3  0  3 

A  survey  course  in  general  sociological  theory  emphasizing  the  historical  and 
interrelated  aspects  of  sociology  of  human  relations. 

SOC  104  The  Family:  A  Cross-Cultural  Survey  3  0  3 

Study  of  the  family  as  a  social  unit,  with  primary  focus  on  the  influences  of 
family  relationships  on  the  infant  and  child.  Historical  patterns  and  the 
evolution  of  family  roles  in  various  types  of  cultures  provide  opportunities  to 
analyze  and  interpret  the  influence  of  the  culture  and  the  family  in  relation 
to  the  larger  society. 

SOC  105  Families  in  the  American  Culture  3  0  3 

Study  of  the  family  in  the  American  culture,  changing  patterns  in  family 
roles,  the  influence  of  socio-economic  status  on  family  relationships,  factors 
associated  with  cultural  deprivation,  and  its  effects  on  children  in  such 
families. Prerequisite:  SOC  104  or  instructor's  permission. 
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SOC  106  The  Family  in  the  Community  3  0  3 

Study  of  community  agencies  concerned  with  physical  and  mental  health  in 

families,  socio-economic  problems,  and  education  for  child-rearing. 
Prerequisite:  SOC  105  or  instructor's  permission. 

SOC  108  Current  Social  Problems  4  0  4 

A  study  of  special  problem-situational  areas  in  human  life  that  is  designed  to 
increase  student  sensitivity  toward  the  problems  and  conflicts  in  the 

American  Social  Structure. 

SOC  201  The  Child  and  Community  Services  3  0  3 

Study  of  the  type  of  facilities  needed  by  a  community  concerned  with  the 
well-being  of  its  children.  Analysis  of  child  needs  which  can  be  met  through 
community  planning  with  identification  of  local,  state,  and  national 
resources.  Prerequisite:  SOC  106  or  instructor's  permission. 

SOC  204  Police-Community  Relations  3  0  3 

The  individual  and  group  role  of  the  law  enforcement  officer  as  an  effective 
member  of  the  community.  Emphasis  is  on  the  public  relations  aspect  of  law 
enforcement. 

SOC  107  Rural  Sociology  3  0  3 

A  study  of  selected  elements  of  rural  society  with  emphasis  on  current  social 
changes.  The  course  provides  a  sociological  background  for  the  understanding 
of  rural  social  changes.  Areas  of  study  include  rural  culture,  group  relation¬ 
ships,  social  classes,  rural  and  suburban  communities,  farm  organizations, 
rural  social  problems,  agricultural  adjustment,  and  population  change. 
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Vocational 

Education 


AUTOMOTIVE  MECHANICS 
(Diploma— Certificate  Programs) 

This  curriculum  provides  a  training  program  for  developing  the  basic  know¬ 
ledge  and  skills  needed  to  inspect,  diagnose  and  repair  or  adjust  components 
of  automotive  vehicles.  Manual  skills  are  developed  in  practical  shop  work 
using  components  mounted  on  stands.  Thorough  understanding  of  the 
operating  principles  involved  in  the  modern  automobile  comes  in  class  assign¬ 
ments,  discussion,  and  shop  practice.  Diagnosing  and  repair  work  is  assigned 
on  scheduled  vehicles. 

Complexity  in  automotive  vehicles  increases  each  year  because  of  scientific 
discovery  and  new  engineering.  These  changes  are  reflected  not  only  in 
passenger  vehicles,  but  also  in  trucks  and  buses  powered  by  a  variety  of 
internal  combustion  engines.  This  curriculum  provides  a  basis  for  the  student 
to  compare  and  adapt  to  new  techniques  for  servicing  and  repair  as  vehicles 
are  changed  year  by  year. 

The  student  may  elect  a  one  year  or  two  year  option  in  this  curriculum. 
The  one  year  (four  quarter)  program  provides  minimum  skills  for  occu¬ 
pational  entrance  while  the  two  year  (eight  quarters)  option  alternates 
cooperative  work  experience  with  classroom/shop  experiences  for  a  more 
detailed  background  and  more  rapid  career  development.  Students  with  pre¬ 
vious  automotive  education  or  experience  may  qualify  for  advanced  standing 
in  the  curriculum. 

Automobile  mechanics  diagnose,  maintain,  and  repair  mechanical,  elec¬ 
trical,  and  other  component  parts  of  passenger  cars,  trucks,  and  buses.  In  some 
communities  and  rural  areas  they  also  may  repair  body  parts,  service  tractors, 
marine  engines,  and  other  types  of  equipment.  Mechanics  inspect  and  test  to 
determine  the  causes  of  faulty  operation.  They  repair  or  replace  defective 
parts  to  restore  the  vehicle  or  machine  to  proper  operating  condition.  They 
use  shop  manuals  and  other  technical  publications  to  assist  in  analysis, 
disassembly  and  assembly  of  component  parts. 

Automotive  mechanics  in  smaller  shops  usually  are  general  mechanics 
qualified  to  perform  a  variety  of  repair  jobs.  A  larger  number  of  automobile 
mechanics  specialize  in  particular  types  of  repair  work,  such  as  repairing  only 
electrical  components,  power  steering,  power  brakes,  or  automatic  trans¬ 
missions.  Usually,  such  specialists  have  had  "all-round"  training  in  general 
automotive  repair. 
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AUTOMOTIVE  MECHANICS 
Suggested  Curriculum  by  Quarters 


COURSE  TITLE 

HOURS  PER  WEEK 

FIRST  QUARTER 

Class 

Lab 

Credit 

PME  1101 

Internal  Combustion  Engines 

5 

12 

9 

MAT  1101 

Fundamentals  of  Mathematics 

3 

0 

3 

DFT  1101 

Schematics  and  Diagrams 

0 

3 

1 

PHY  1101 

Applied  Science 

3 

2 

4 

ENG  1101 

Reading  Improvement 

3 

0 

3 

14 

17 

20 

SECOND  QUARTER 

PME  1102 

Engine  Electrical  and  Fuel  Systems 

5 

12 

9 

DFT  1102 

Schematics  and  Diagrams 

1 

3 

2 

PHY  1102 

Applied  Science 

3 

2 

4 

MAT  1120 

Applied  Math 

3 

0 

3 

ENG  1102 

Communication  Skills 

3 

0 

3 

15 

17 

21 

THIRD  QUARTER 

AUT  1123 

Brakes,  Chassis,  and  Suspension 

3 

12 

7 

AHR  1101 

Automotive  Air  Conditioning 

2 

2 

4 

DFT  1103 

Schematics  and  Diagrams 

0 

3 

1 

PSY  1101 

Human  Relations 

3 

0 

3 

WLD  1129 

Basic  Welding 

2 

3 

3 

COE  1000 

Cooperative  Education  Seminar 

1 

0 

1 

11 

20 

19 

FOURTH  QUARTER  (Section  A) 

AUT  1124 

Automotive  Power  Train  Systems 

3 

12 

7 

AUT  1125 

Auto  Servicing  1 

3 

9 

6 

BUS  1103 

Small  Business  Operations 

3 

0 

3 

9 

21 

16 

FIFTH  QUARTER  (Section  A) 

COE  1201 

Work  Experience 

0 

40 

4 

SIXTH  QUARTER  (Section  A) 

PME  1202 

Auto  Electrical/Electronics 

4 

9 

7 

PME  1203 

Engine  Tune-up  Auto 

3 

9 

6 

PME  1103 

Diesel  Engine  Servicing 

2 

3 

3 

9 

21 

16 

SEVENTH 

QUARTER  (Section  A) 

COE  1202 

Work  Experience 

0 

40 

4 
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EIGHTH  QUARTER  (Section  A  and  B) 

PME  1 124  Advance  Automatic  Transmissions 
PME  1 221  Front  Suspension,  Alignment  and 

Power  Steering 

PME  1226  Auto  Servicing  II  or  Elective 

FOURTH  QUARTER  (Section  B) 

COE  1201  Work  Experience 

FIFTH  QUARTER  (Section  B) 

AUT  1124  Automotive  Power-Train  Systems 

AUT  1125  Auto  Servicing  I 

BUS  1 103  Small  Business  Operations 

SIXTH  QUARTER  (Section  B) 

COE  1202  Work  Experience 

SEVENTH  QUARTER  (Section  B) 

PME  1202  Auto  Electrical/Electronics 
PME  1203  Engine  Tune-up  Auto 
PME  1103  Diesel  Engine  Servicing 

TOTAL  HOURS  FOR  DIPLOMA 


3  12  7 

1  3  2 

_2  _9  _5 

6  24  14 


0  40  4 


3  12  7 

3  9  6 

3  0  _3 

9  21  16 


0  40  4 


4  9  7 

3  9  6 

2_  _3^  _3 

9  21  16 
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AUTOMOTIVE  MECHANICS  OPTIONS 


Automotive  Mechanics— 1  year  certificate 


PME  1101 
MAT  1101 
DFT  1101 
PHY  1101 
ENG  1101 
PME  1102 
DFT  1102 
PHY  1102 
MAT  1120 
ENG  1102 
AUT  1123 


Internal  Combustion  Engines 
Fundamentals  of  Mathematics 
Schematics  and  Diagrams 
Applied  Science 
Reading  Improvement 
Engine  Electrical  and  Fuel  Systems 
Schematics  and  Diagrams 
Applied  Science 
Applied  Math 
Communication  Skills 
Brakes,  Chasis,  and  Suspension 


Quarter  Hours  Credit 

9 

3 
1 

4 
2 
9 
2 
3 
3 
3 
7 
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AH R  1101  Automotive  Air  Conditioning  4 

DFT1103  Schematics  and  Diagrams  1 

PSY1101  Human  Relations  3 

WLD1129  Basic  Welding  3 

AUT  1124  Automotive  Power  Train  Systems  7 

AUT  1125  Auto  Servicing  I  6 

BUS  1103  Small  Business  Operations  3 

TOTAL  HOURS  =75 


Automotive  Mechanics— 2  year  certificate 

PME  1101  Internal  Combustion  Engines  9 

MAT  1101  Fundamentals  of  Mathematics  3 

DFT1101  Schematics  and  Diagrams  1 

PHY  1101  Applied  Science  4 

ENG  1101  Reading  Improvement  2 

PME  1102  Engine  Electrical  and  Fuel  Systems  9 

DFT1102  Schematics  and  Diagrams  2 

PHY  1102  Applied  Science  3 

MAT  1120  Applied  Math  3 

ENG  1102  Communication  Skills  3 

AUT  1123  Brakes,  Chassis,  and  Suspension  7 

AHR1101  Automotive  Air  Conditioning  4 

DFT1103  Schematics  and  Diagrams  1 

PSY1101  Human  Relations  3 

WLD1129  Basic  Welding  3 

AUT  1124  Automotive  Power  Train  Systems  7 

AUT  1125  Auto  Servicing  I  6 

BUS  1103  Small  Business  Operations  3 

AUT  1124  Automotive  Power  Train  Systems  7 

AUT  1125  Auto  Servicing  I  6 

BUS  1103  Small  Business  Operations  3 

PME  1202  Auto  Electrical/Electronics  7 

PME  1103  Diesel  Engine  Servicing  3 

PME  1202  Auto  Electrical/Electronics  7 

PME  1203  Engine  Tune-up  Auto  6 

PME  1103  Diesel  Engine  Servicing  3 

PME  1124  Advanced  Automatic  Transmissions  7 

PME  1221  Front  Suspension,  Alignment  and  Power  Steering  2 

PME  1226  Auto  Servicing  II  or  Elective  5 

TOTAL  HOURS  T29 
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COSMETOLOGY 

Diploma  Program— Certificate  Program 


The  Cosmetology  curriculum  meets  the  requirements  of  the  North 
Carolina  State  Board  of  Cosmetic  Arts.  The  areas  of  instruction  and  the 
required  number  of  contract  hours  as  prescribed  by  the  Board  are  included  in 
this  curriculum.  Students  may  enter  the  curriculum  at  the  beginning  of  any 
quarter.  The  curriculum  may  be  offered  at  night  upon  sufficient  student 
demand. 

The  Cosmetology  curriculum  operates  on  a  quarter  system.  To  earn  a 
diploma  the  student  must  attend  four  (4)  full  quarters  and  meet  the  require¬ 
ments  of  the  North  Carolina  State  Board  of  Cosmetic  Arts.  A  student  may 
qualify  for  a  certificate  after  the  completion  of  1200  hours  of  instruction,  if 
minimum  student  performances  required  by  the  North  Carolina  State  Board 
of  Cosmetic  Arts  are  accomplished. 

Cosmetologists  are  trained  to  perform  beauty  services  for  customers. 
Students  study  the  scientific  make-up  of  the  body  as  well  as  the  use  of 
cosmetics  to  improve  the  outward  appearance.  These  services  include  hair¬ 
styling,  hair  shaping,  permanent  waving,  straightening,  tinting,  bleaching, 
shampooing,  facials,  lash  and  brow  tinting,  manicuring,  pedicuring,  and  wig 
and  hair  piece  cleaning  and  styling.  They  are  trained  to  do  make-up  analysis, 
suggest  cosmetology  aids,  and  advise  customers  regarding  products  to  use  and 
how  to  use  them  with  the  greatest  benefits. 

Cosmetology  has  become  a  science  consisting  of  the  use  of  cosmetics  based 
on  scientific  principles.  The  cosmetology  curriculum  is  designed  to  prepare 
the  student  for  employment  in  the  field  of  cosmetology.  The  curriculum 
provides  instruction  and  practice  under  the  approval  of  the  North  Carolina 
State  Board  of  Cosmetic  Art  Examiners.  Graduates  of  this  curriculum  meet 
the  requirements  for  taking  the  examination  for  license  by  the  State  Board  of 
Cosmetic  Art  Examiners. 

There  are  two  board  areas  that  describe  the  instructional  design, 
cosmetology  theory  and  cosmetology  lab.  Cosmetology  theory  is  basic  class¬ 
room  instruction,  while  cosmetology  lab  is  a  study  of  the  laboratory  practices 
that  involve  the  knowledge,  skills,  and  techniques  in  actual  hairdressing.  The 
rationale  for  this  curriculum  design  is  that  cosmetology  students  integrate 
theory  and  skills  into  one  practice  of  a  manipulative  nature. 

The  field  of  cosmetology  can  be  very  rewarding.  The  cosmetologist  may  be 
employed  in  home-owned  salons  in  any  community,  large  city  department 
stores,  drugstores,  hospitals,  hotels,  funeral  homes,  and  on  cruise  liners.  The 
cosmetologist  may  demonstrate  hairstyling  in  various  stores,  fashion  centers, 
photographic  centers,  and  television  studios,  as  a  product  consultant  or  a 
platform  artist.  With  advanced  training  and  experience,  cosmetologists  may 
qualify  to  teach  in  technical  institutes  and  vocational  training  schools. 
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COSMETOLOGY 


Suggested  Curriculum  by  Quarters 


COURSE  TITLE  HOURS  PER  WEEK 

Class  Lab  Credit 


FIRST  QUARTER 

COS  1125 

Cosmetology  Theory 

6 

0 

6 

COS  1 1 30 

Cosmetology  Laboratory 

0 

27 

9 

PSY  1 101 B 

Human  Relations 

2 

0 

2 

8 

27 

17 

SECOND  QUARTER 

COS  1126 

Cosmetology  Theory 

6 

0 

6 

COS  1131 

Cosmetology  Laboratory 

0 

27 

9 

ENG  1102B 

Communication  Skills 

2 

0 

2 

8 

27 

17 

THIRD  QUARTER 

COS  1127 

Cosmetology  Theory 

6 

0 

6 

COS  1132 

Cosmetology  Laboratory 

0 

27 

9 

MAT  1126 

Cosmetology  Math 

2 

0 

2 

8 

27 

17 

FOURTH  QUARTER 

COS  1128 

Cosmetology  Theory 

6 

0 

6 

*COS  1133 

Cosmetology  Laboratory 

0 

27 

9" 

BUS  1103B 

Small  Business  Management 

2 

0 

2 

8 

27 

17 

TOTAL  HOURS  FOR  DIPLOMA  68 

"Hours  may  vary  for  a  certificate  program. 
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COSMETOLOGY  OPTION 


Cosmetology— Certificate 

1 .  Successfully  complete  the  following  courses: 


Quarter  Hours  Credit 


COS  1125 
COS  1130 
COS  1126 
COS  1131 
COS  1127 
COS  1132 
*COS  1133 


Cosmetology  Theory 
Cosmetology  Laboratory 
Cosmetology  Theory 
Cosmetology  Laboratory 
Cosmetology  Theory 
Cosmetology  Laboratory 
Cosmetology  Laboratory 


6 

9 

6 


"Sufficient  number  of  clock  hours  to  meet  the  1200  minimum  require¬ 
ment  of  the  North  Carolina  Board  of  Cosmetic  Arts.  The  student  must  take 
33  hours  or  a  multiple  to  insure  proper  conversion  to  credit  hours. 


2.  Successfully  complete  three  (3)  of  the  following  courses: 


COS  1 101  B  Human  Relations  2 

ENG1102B  Communication  Skills  2 

MAT  1126  Cosmetology  Math  2 

BUS  1103B  Small  Business  Management  2 
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MEDICAL  LABORATORY  ASSISTANT 
Diploma  Program 

The  Medical  Laboratory  Assistant  Program  is  approved  by  the  American 
Society  of  Clinical  Pathologists  (ASCP),  a  division  of  the  American  Medical 
Society.  This  board  administers  the  national  examination  for  certified  labora¬ 
tory  assistants  (CLA)  and  maintains  the  CLA  registry.  The  American  Society 
of  Clinical  Pathologists  certifies  medical  laboratory  personnel  and  is  currently 
formalizing  a  "career  ladder"  for  laboratory  workers,  so  they  may  move  more 
easily  from  one  level  of  competency  to  another.  Registered  Certified  Labora¬ 
tory  Assistants  may  progress  to  Medical  Laboratory  Technicians  with  a 
potential  rise  in  salary  and  responsibility  by  acquiring  forty-five  quarter  hours 
of  general  education  courses  including  courses  in  biology,  psychology,  and 
communications. 

The  aim  of  the  Laboratory  Assistant  Program  is  to  provide  qualified  men 
and  women  an  opportunity  to  prepare  for  safe  and  reliable  functioning  as 
members  of  the  laboratory  team;  specifically  to  perform  routine  laboratory 
tests  under  the  supervision  of  qualified  persons.  In  the  hospital,  laboratory 
assistants  must  function  under  the  direction  of  a  clinical  pathologist,  qualified 
physician,  and/or  a  registered  medical  technologist.  The  program  encompasses 
a  balance  of  theory,  laboratory  practice,  and  clinical  application.  Background 
courses  in  the  physical  and  biological  sciences  and  in  mathematics  are 
strongly  recommended. 

Standards  for  the  Laboratory  Assistant  Program  have  been  established  by 
the  Board  of  Certified  Laboratory  Assistants,  organized  by  the  American 
Society  of  Clinical  Pathologists  and  the  American  Society  for  Medical  Tech¬ 
nology.  Students  who  satisfactorily  complete  the  prescribed  studies  are 
eligible  to  take  the  Certified  Laboratory  Assistant  National  Examination.  A 
satisfactory  score  on  this  examination  entitles  the  graduate  to  use  the  title, 
"Certified  Laboratory  Assistant"  (CLA),  and  his  name  is  added  to  the 
national  CLA  registry. 

The  purpose  of  this  curriculum  design  is  to  provide  a  sound  theoretical 
basis  for  knowledge  and  skills  required  to  perform  specific  laboratory  tests 
followed  by  sufficient  practice  and  supervised  learning  experiences  to  assure 
understanding  or  procedures  and  reliable  performance  of  each  test.  Develop¬ 
ment  of  the  desired  competencies  requires  that  students  rotate  through  the 
various  departments  of  the  hospital  laboratory,  where  instruction  and  close 
supervision  by  technologists  is  available  during  the  performance  of  specified 
tests  and  procedures  in  that  department.  Clinical  area  learning  experiences  are 
provided  at  Beaufort  County  Hospital  and  other  eastern  North  Carolina 
hospitals. 

Duties  include  the  performance  of  routine  procedures  in  bacteriology, 
blood  banking,  clinical  chemistry,  hematology,  parasitology,  serology, 
urinalysis,  electrocardiography  and  histology.  In  general,  the  tests  performed 
are  those  used  routinely  in  assisting  a  physician  to  make  a  diagnosis  of  disease 
or  in  following  its  treatment.  This  requires  collecting  blood  samples  from 
patients,  performing  selected  chemical,  biological,  and  physical  analyses  of 
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body  specimens,  preparing  tissue  samples,  and  typing  and  cross-matching 
blood.  Job  requirements  include  good  physical  health,  suitable  personality 
characteristics  for  working  with  the  sick,  a  high  degree  of  dependability,  a 
sense  of  responsibility,  dedication,  and  an  interest  in  and  aptitude  for 
scientific  methodology. 


CURRICULUM  BY  QUARTERS 


FIRST  QUARTER 


Class  Lab  Credit 


MLA  1000  Orientation  &  Laboratory  Relationships  2 

M LA  1001  Anatomy  &  Physiology  3 

MLA  1002  Chemistry  I  (Inorganic  &  Organic)  4 

MLA  1003  Laboratory  Math  3 

MLA  1005  Hematology  I  3 


12 

*1  hour  at  hospital  per  week 


0 

0 

4 
0 

5 
9 


SECOND  QUARTER 

MLA  1006  Chemistry  II  (Biochemistry  & 

Chemical) 

MLA  1007  Hematology  II 
MLA  1009  Microbiology 
MLA  1008  Special  Topics 

*1  hour  at  hospital  per  week 


4  6  7 

3  5*  5 

3  4  5 

1  0  1 

11  15  18 


THIRD  QUARTER 
(6  weeks) 


MLA  1010 

Blood  Bank 

4 

4 

3 

MLA  1011 

Serology 

2 

4 

2 

MLA  1004 

Clinical  Microscopy 

2 

4 

2 

8 

12 

7 

CLINICAL  ROTATION 

Beginning 

with  the  seventh  week  of  the  Third 

Quarter 

students 

rotate 

through  twenty-two  weeks  of  a  clinical  schedule. 

This  schedule  is  normally 

completed  the  first  six  weeks  of  the  next  fall  quarter  and  includes  the  follow- 

ing  courses 

• 

Total 

Hours 

Weeks 

Hours 

Credit 

MLA  1012 

Clinical  Chemistry  III 

5 

200 

6 

MLA  1013 

Clinical  Microscopy  II 

2 

80 

3 

MLA  1014 

Blood  Bank  II 

4 

160 

5 

MLA  1015 

Microbiology  II 

5 

200 

6 

MLA  1016 

Histology/EKG 

1 

40 

1 

MLA  1017 

Serology  II 

1 

40 

2 

MLA  1018 

Hematology  1 1 1 

4 

160 

5 
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MECHANICAL/BUILDING  TRADES/DRAFTING 

Diploma  Program 

Never  before  in  the  history  of  man,  has  a  society  such  as  ours  experienced 
growth  in  industry  and  building  as  it  is  now  experiencing.  This  growth,  both 
in  size  and  complexity  is  daily  increasing  the  demand  for  technicians  and 
skilled  workers.  Among  the  skilled  tradesmen  in  great  demand  are  draftsmen. 
A  draftsman  is  required  to  make  clear,  accurate,  working  plans  from  sketches 
and  notes  supplied  by  an  engineer  or  architect.  These  drawings  and  plans  are 
the  method  an  engineer  or  architect  uses  to  convey  his  ideas  and  specifi¬ 
cations  to  the  worker. 

The  curriculum  for  both  Mechanical  and  Building  Trades  Drafting  is  the 
same  during  the  first  two  quarters  in  which  the  basic  courses  in  drafting  and 
related  subjects  are  taught.  When  these  are  completed,  the  student  may 
choose  between  Mechanical  and  Building  Trades  Drafting  for  specialized 
training  during  the  third  and  fourth  quarters.  A  Mechanical  Draftsman  deals 
primarily  with  machinery  and  the  mechanics  of  machinery  in  industry,  while 
a  Building  Trades  Draftsman  assists  an  architect  in  preparing  plans  for 
building.  Students  with  prior  training  or  experience  will  be  placed  in  the 
program  according  to  their  ability. 

The  courses  in  the  Drafting  curriculum  are  arranged  to  develop  a  student's 
skill  in  the  math  and  sciences,  communications  and  particularly  in  related 
trade  areas.  A  well  rounded  draftsman  must  be  able  to  effectively 
communicate  with  engineers,  architects,  and  skilled  workers.  This  curriculum 
is  designed  to  insure  these  skills.  Upon  completion  of  this  course  of  study,  the 
student  should  possess  the  skills  necessary  for  gainful  employment  as  a  drafts¬ 
man  in  the  mechanical  or  building  trades  field. 
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Suggested  Curriculum  by  Quarters 


COURSE  TITLE  HOURS  PER  WEEK 


Class  Lab  Credit 

FIRST  QUARTER— Building  Trades  and  Mechanical  Drafting 


DFT  1121 

Drafting  1 

4 

12 

8 

ENG  1101 

Reading  Improvement 

3 

0 

3 

MAT  1101 

Fundamentals  of  Mathematics 

3 

0 

3 

PHY  1101 

Applied  Science 

3 

2 

4 

PSY  1101 

Human  Relations 

3 

0 

3 

16 

14 

21 

SECOND  QUARTER— Building  Trades  and  Mechanical  Drafting 

DFT  1122 

Drafting  II 

4 

12 

8 

ENG  1102 

Communication  Skills 

3 

0 

3 

MAT  1102 

Algebra 

3 

0 

3 

PHY  1102 

Applied  Science 

3 

2 

4 

BUS  1105 

Industrial  Organizations 

3 

0 

3 

16 

14 

21 

THIRD  QUARTER— Mechanical  Drafting  Option 

DFT  1131 

Mechanical  Drafting  1 

2 

15 

7 

MEC  1101 

Machine  Shop  Theory  and  Practice 

2 

3 

3 

MEC  1113 

Shop  Processes  1 

2 

3 

3 

MAT  1103 

Geometry 

3 

0 

3 

9 

21 

16 

FOURTH  QUARTER-Mechanical  Drafting  Option 

DFT  1132 

Mechanical  Drafting  II 

2 

15 

7 

MEC  1114 

Shop  Processes  1 1 

2 

3 

3 

MEC  1115 

Treatment  of  Ferrous  Metals 

2 

3 

3 

MAT  1104 

Trigonometry 

3 

0 

3 

9 

21 

16 

THIRD  QUARTER— Building  Trades  Drafting  Option 

DFT  1141 

Drafting  III 

2 

15 

8 

DFT  1144 

Building  Materials  and  Methods 

3 

0 

3 

CAR  1105 

Framing,  Sheathing,  and  Insulation 

2 

8 

4 

7 

23 

15 

FOURTH  QUARTER— Building  Trades  Drafting  Option 

DFT  1143 

Building  Mechanical  Equipment 

3 

0 

3 

DFT  1142 

Drafting  IV 

2 

15 

8 

CAR  1106 

Framing,  Sheathing,  and  Insulation 

2 

8 

4 

7 

23 

15 

TOTAL  HOURS  FOR  DIPLOMA  IN  MECHANICAL  DRAFTING  74 

TOTAL  HOURS  FOR  DIPLOMA  IN  BUILDING  TRADES  70 
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NURSES'  ASSISTANT 


Certificate  Program 

Because  of  the  great  need  for  trained  personnel,  the  nurses'  assistant  is  an 
important  part  of  any  medical  team.  This  curriculum  provides  in-depth  know¬ 
ledge  and  skills  development  for  the  unlicensed  nurse,  and  may  be  used  as  an 
exploratory  course  for  students  interested  in  entering  the  licensed  practical  or 
associate  degree  nursing  curriculum. 

The  program  lasts  for  six  months  (two  quarters)  and  is  offered  when  area 
demands  indicate  the  need.  Local  hospitals  and  nursing  homes  may  request 
the  curriculum  be  conducted  as  in-service  or  upgrading  for  their  employees. 

The  curriculum  integrates  classroom,  laboratory  and  clinical  experiences  to 
insure  maximum  skill  development.  The  clinical  work  is  conducted  in  local 
hospitals  and  nursing  homes. 

The  nurses'  assistant  is  a  person  who  has  had  a  short  period  of  training  in 
patient  care  and  ward  management.  The  nurses'  assistant  is  trained  to  do 
routine  jobs  such  as  taking  pulse  rates  and  temperatures,  collecting  some 
specimen  samples,  and  bedmaking.  The  nurses'  assistant  always  works  under 
the  supervision  of  a  licensed  nurse  and  should  assist  with  patient  care 
requiring  more  than  one  person. 


NURSES'  ASSISTANT 
Suggested  Curriculum  by  Quarters 


COURSE  TITLE 

HOURS  PER  WEEK 

Class 

Lab 

Credit 

FIRST  QUARTER 

PML  1001  Nurses'  Assistant  Theory 

16 

0 

16 

PML  1005  Nurses'  Assistant  Laboratory 

0 

4 

2 

16 

4 

18 

SECOND  QUARTER 

PML  1002  Nurses'  Assistant  Theory 

3 

0 

3 

PML  1006  Nurses' Assistant  Clinic 

0 

18 

6 

3 

18 

9 

TOTAL  HOURS  FOR  CERTIFICATE  27 
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PRACTICAL  BRICKLAYING 


Certificate  Program 

Bricklaying  is  another  of  the  basic  trades  in  the  construction  field.  This 
two-quarter  program  consists  of  twenty-five  hours  per  week  devoted  to  class¬ 
room  instruction  and  shop  practice;  learning  to  use  the  tools  required;  and 
developing  the  basic  skills  of  the  trade.  Simple  specifications,  blueprints, 
applied  mathematics,  and  various  bricklaying  methods  are  studied. 
Additionally,  classroom  instruction  provides  the  student  an  opportunity  to 
imporve  his  reading  ability,  spelling,  basic  communicative  skills,  basic  math¬ 
ematics,  personal  habits,  and  human  relations. 

This  curriculum  in  bricklaying  is  designed  to  train  the  individual  to  enter 
the  trade  with  the  knowledge  and  basic  skills  that  will  enable  him  to  perform 
effectively.  He  must  have  a  knowledge  of  basic  mathematics,  blueprint  read¬ 
ing  and  masonry  technology.  He  should  be  able  to  work  as  a  helper  in  laying 
out  the  job  with  specific  reference  to  rigid  insulation,  refractories,  and 
masonry  units  specified  for  residential,  commercial  and  industrial  construc¬ 
tion. 

Most  bricklayers  are  employed  by  contractors  to  lay  brick  and  blocks. 
They  become  helpers  and  may  start  as  apprentices  in  the  trade.  After 
attending  related  training  classes  and  gaining  experience  as  apprentices  for 
three  years,  they  should  become  journeymen  in  the  trade.  Many  masons  are 
self-employed  working  as  sub-contractors.  They  also  do  repair,  alteration, 
modernization,  and  building  maintenance  work. 

Practical  bricklaying  is  offered  when  area  needs  are  unmet  in  the 
construction  field. 

PRACTICAL  BRICKLAYING 


Suggested  Curriculum  by  Quarters 

COURSE  TITLE  HOURS  PER  WEEK 


FIRST  QUARTER 

Class 

Lab 

Credit 

MAS  1001  Practical  Bricklaying  1 

5 

20 

15 

EDU  1026  General  Studies  1 

5 

0 

5 

10 

20 

20 

SECOND  QUARTER 

MAS  1002  Practical  Bricklaying  II 

5 

20 

15 

EDU  1027  General  Studies  1 1 

5* 

0 

5 

10 

20 

20 

TOTAL  HOURS  FOR  CERTIFICATE 

40 

^Expected  minimums.  Hours  may  vary  according  to  individual 

needs 

of  the  student. 
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PRACTICAL  CARPENTRY 


Certificate  Program 

Carpentry  is  one  of  the  basic  trades  in  the  construction  field.  This  two- 
quarter  program  consists  of  twenty-five  hours  per  week  devoted  to  classroom 
instruction  and  shop  practices  learning  to  use  the  tools  required  and 
developing  the  basic  skills  of  the  trade.  Simple  specifications  and  blueprints 
are  studied  in  order  to  lay  out  basic  floor  plans,  understand  foundations, 
framing,  interior  and  exterior  trim  of  buildings. 

In  addition,  ten  hours  per  week  of  classroom  instruction  are  spent  on 
developmental  subjects.  This  provides  the  student  an  opportunity  to  improve 
his  reading  ability,  spelling,  basic  communicative  skills,  fundamental 
mathematics,  personal  habits,  and  human  relations. 

After  satisfactorily  completing  this  program,  the  student  may  be  employed 
as  a  carpenter's  helper  or  as  a  beginning  apprentice  in  the  trade.  He  should 
know  how  to  read  detailed  blueprints  and  sketches  of  building  plans  in 
general.  The  employee  should  continue  his  education  to  become  more 
proficient  in  the  trade. 

This  curriculum  in  "practical  carpentry"  is  designed  to  train  the  individual 
to  enter  one  of  the  basic  trades  in  the  construction  field.  The  modern  car¬ 
penter  will  work  on  new  construction,  maintenance  and  repair  of  many  types 
of  structures,  both  residential  and  commercial.  This  construction  worker  will 
be  required  to  work  with  the  many  wood  products  and  also  with  aluminum 
windows,  steel  beams,  and  plastics  materials.  The  practical  carpenter  will 
begin  his  employment  as  a  helper  to  a  carpenter  and  have  the  opportunity  to 
continue  his  education  as  an  apprentice. 

Practical  carpentry  is  offered  when  area  needs  are  unmet  in  this  con¬ 
struction  field. 


PRACTICAL  CARPENTRY 
Suggested  Curriculum  by  Quarters 


COURSE  TITLE  HOURS  PER  WEEK 


FIRST  QUARTER 

Class 

Lab 

Credit 

CAR  1001  Practical  Carpentry  1 

5 

20 

15 

EDU  1026  General  Studies  1 

5* 

0 

5 

10 

20 

20 

SECOND  QUARTER 

CAR  1002  Practical  Carpentry  II 

5 

20 

15 

EDU  1027  General  Studies  II 

5* 

0 

5 

10 

20 

20 

TOTAL  HOURS  FOR  CERTIFICATE 

40 

^Expected  minimum.  Hours  will  vary  according  to  individual  progress  of  the  student. 
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PRACTICAL  NURSING 


Diploma  Program 

The  aim  of  the  Practical  Nurse  Education  program  is  to  make  available  to 
qualified  persons  the  opportunity  to  prepare  for  participation  in  the  care  of 
patients  of  all  ages  in  various  states  of  dependency  and  with  a  variety  of 
illness  conditions.  Throughout  the  program  the  student  is  expected  to  grow 
continuously  in  acquisition  of  knowledge  and  understanding  related  to 
nursing,  the  biological  sciences,  the  social  sciences,  and  in  skills  related  to 
nursing  practice,  communications,  interpersonal  relations,  and  use  of  good 
judgement. 

The  Practical  Nursing  Program  is  accredited  by  the  North  Carolina  Board 
of  Nursing.  Graduates  of  this  program  will  be  eligible  to  take  the  State  Board 
Test  Pool  Licensing  Examination  for  registration  as  a  Practical  Nurse.  A 
passing  score  entitles  the  individual  to  use  the  legal  title,  "Licensed  Practical 
Nurse." 

The  practical  nurse  is  prepared  to  function  in  a  variety  of  situations: 
hospitals  of  all  types,  nursing  homes,  clinics,  doctors'  and  dentists'  offices 
and,  in  some  localities,  public  health  facilities.  In  all  situations  the  practical 
nurse  functions  under  supervision  of  a  registered  nurse  and/or  licensed 
physician.  The  supervision  may  be  minimal  in  situations  where  the  patient's 
condition  is  stable  and  not  complex;  or  it  may  consist  of  continuous  direction 
in  situations  requiring  the  knowledge  and  skills  of  the  registered  nurse  or 
physician.  In  the  latter  situation,  the  practical  nurse  may  function  in  an 
assisting  role  in  order  to  avoid  assuming  responsibility  beyond  that  for  which 
the  one-year  program  can  prepare  the  individual. 

Job  requirements  for  the  Licensed  Practical  Nurse  include  suitable  personal 
characteristics,  ability  to  adapt  knowledge  and  understanding  of  nursing  prin¬ 
ciples  to  a  variety  of  situations,  technical  skills  for  performance  of  bedside 
nursing,  appreciation  for  differences  of  people  and  for  the  worth  of  every 
individual,  a  desire  to  serve  and  to  help  others,  and  readiness  to  conform  to 
the  requirements  of  nursing  ethics  and  hospital  policies. 
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PRACTICAL  NURSING* 
Suggested  Curriculum  by  Quarters 


COURSE  TITLE 


HOURS  PER  WEEK 


FIRST  QUARTER 


NUR  1001 
NUR  1002 
NUR  1003 
NUR  1004 
ENG  1102 


Introduction  to  Practical  Nursing 
Anatomy  and  Physiology 
Fundamentals  of  Basic  Nursing 
Nutrition  and  Diet  Therapy 
Communications  Skills 


SECOND  QUARTER 

NUR  1005  Medical-Surgical  Nursing  I 
NUR  1006  Obstetrical  Nursing 
NUR  1007  Pediatric  Nursing 
NUR  1008  Clinical  Rotation  I 
MAT  1125  Nursing  Math 

THIRD  QUARTER 

NUR  1009  Medical-Surgical  Nursing  II 

NUR  1010  Clinical  Rotation  II 

NUR  101 1  Pharmacology  and  Drug  Administration 


Class  Lab  Credit 

6  0  6 

3  0  3 

8  5  10 

2  0  2 

3  0  3 

22  5  24 


3  0  3 

4  0  4 

4  0  4 

0  19  6 

_3  _0  _3 

14  19  20 


9  0  9 

0  19  6 

_4  _0  _4 

13  19  19 


FOURTH  QUARTER 

NUR  1012  Medical-Surgical  Nursing  III 
NUR  1013  Vocational  Adjustment 
NUR  1014  Clinical  Rotation  III 
Elective 

TOTAL  HOURS  FOR  DIPLOMA 


8  0  8 

2  0  2 

0  19  6 

_3  _0  _J3 

13  19  19 

82 


^Courses  must  be  completed  in  sequence. 
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WASTEWATER  TREATMENT  PLANT  OPERATOR 


Certificate  Program 

Environmental  pollution  is  now  recognized  as  one  of  the  most  important 
problems  facing  society  today.  Recent  federal  and  state  laws  have  placed 
increased  emphasis  on  trained  personnel  in  pollution  control  and  the  need 
exceeds  the  availability  of  personnel. 

This  curriculum  may  be  offered  at  night  or  day.  The  proposed  night 
schedule  would  be  two  weekly  sessions.  A  day  schedule  would  involve  one 
day  per  week  on  campus  with  visits  to  actual  plant  sites  as  requested.  The 
cooperative  aspect  of  the  curriculum  is  scheduled  when  area  demands  indicate 
the  need. 

The  Wastewater  Treatment  Plant  Operator  curriculum  is  designed  to 
provide  essential  training  in  the  basic  skills  which  will  allow  the  graduate  to 
be  effective  upon  entering  the  trade,  to  update  the  skills  of  persons  employed 
as  Wastewater  Treatment  Plant  Operators,  and/or  to  prepare  the  student  for 
the  North  Carolina  Grade  I  or  Grade  II  Certification  Exam. 

The  graduate  of  the  Wastewater  Treatment  Plant  Operator  curriculum  may 
be  employed  as  an  operator,  lab  assistant,  plant  maintenance  assistant.  Oppor¬ 
tunities  are  available  in  municipal  plants  and  industrial  settings.  The  graduate 
may,  upon  application,  take  the  North  Carolina  Department  of  Water  and  Air 
Resources  examination  for  certification  as  a  Wastewater  Treatment  Plant 
Operator,  Grade  I  or  Grade  II,  provided  all  prerequisites  are  met. 
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WASTEWATER  TREATMENT  OPERATOR 


Suggested  Curriculum  by  Quarters 


COURSE  TITLE  HOURS  PER  WEEK 


FIRST  QUARTER 

Class 

Lab 

Credit 

ENG  1102 

Communication  Skills 

3 

0 

3 

MAT  1120 

Wastewater  Treatment  Math 

2 

0 

2 

CHM  1120 

Chemistry  Fundamentals  for  Wastewater 

Treatment  Operators 

2 

0 

2 

*COE  1201 

Work  Experience 

0 

40 

4 

7 

40 

11 

SECOND  QUARTER 

ENV  1101 

Introduction  to  Wastewater  Treatment 

2 

4 

4 

COE  1000 

Cooperation  Education  Seminar 

1 

0 

1 

COE  1202 

Work  Experience 

0 

40 

4 

2 

44 

8 

THIRD  QUARTER 

ENV  1102 

Wastewater  Treatment  Plant  Operations 

2 

4 

4 

COE  1203 

Work  Experience 

0 

40 

4 

2 

44 

8 

FOURTH  QUARTER 

ENV  1103 

Wastewater  Treatment  Plant  Operations 

2 

4 

4 

COE  1204 

Work  Experience 

0 

40 

4 

2 

44 

8 

TOTAL  HOURS  FOR  CERTIFICATE 

36 

*Optional  for  the  student  without  Wastewater  Treatment  Experience  or  not 
currently  employed.  A  minimum  of  two  quarters  of  cooperative  education  is 
required  for  the  certificate.  Variable  credit  maybe  issued. 

**Optional  for  students  employed  as  a  Wastewater  Treatment  operator. 
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HEAVY  EQUIPMENT  MECHANICS 


Diploma  Program 

This  curriculum  provides  a  training  program  for  developing  the  basic 
knowledge  and  skills  needed  to  inspect;  diagnose,  repair  or  adjust  diesel 
powered  equipment.  Manual  skills  are  developed  in  practical  shop  work. 
Thorough  understanding  of  the  operating  principles  involved  in  the  modern 
internal  combustion  engine,  chassis  and  suspensions,  and  power  trains  come 
in  class  assignments,  discussion,  and  shop  practice.  Learning  experiences  are 
enhanced  by  cooperative  agreements  with  potential  employees. 

Complexity  of  diesel  powered  vehicles  increases  each  year  because  of 
scientific  discovery  and  new  engineering.  The  use  of  diesel  engines  to  power 
farm  and  construction  equipment,  electric  generators,  trucks,  buses,  trains, 
automobiles,  and  ships  has  been  increasing.  Many  diesel  vehicle  mechanics 
specialize  in  maintenance  and  repair  of  equipment;  others  specialize  in 
rebuilding  engines  that  have  operated  for  many  hours.  This  curriculum 
provides  a  basis  for  the  student  to  compare  and  adapt  to  new  techniques  for 
servicing  and  repair  as  engines  and  vehicles  are  changed  year  by  year. 

Diesel  vehicle  mechanics  maintain  and  repair  engines,  chassis  and 
suspensions,  and  power  trains  used  to  power  farm  equipment,  construction 
equipment,  buses,  and  trucks.  They  use  handtools,  precision  measuring  and 
testing  instruments,  and  power  tools  in  overhauling  and  maintaining  diesel 
powered  equipment.  (Course  descriptions  have  not  been  included  in  the 
Vocational  Course  Description  Section  as  the  curriculum  is  under 
development). 
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WELDING 


Diploma  Program— Certificate  Program 


This  curriculum  was  developed  to  fill  the  tremendous  need  for  welders  in 
North  Carolina.  The  field  of  welding  offers  a  person  prestige,  security  and  a 
future  of  continuous  employment  with  steady  advancement.  It  offers 
employment  in  practically  any  industry:  shipbuilding,  automotive,  aircraft, 
guided  missiles,  railroads,  construction,  pipe  fitting,  production  shop,  job 
shop,  and  many  others. 

The  content  of  this  curriculum  is  designed  to  give  students  sound  under¬ 
standing  of  the  principles,  methods,  techniques,  and  skills  essential  for 
successful  employment  in  the  welding  field  and  metals  industry.  It  allows  the 
student  without  previous  welding  experiences  to  master  a  cross-section  of 
welding  skills.  The  student  with  prior  welding  experiences  (from  high  school 
or  work)  may  enter  the  first  or  third  quarter  of  the  curriculum,  depending  on 
the  type  of  welding  desired.  Types  of  welding  offered  include:  Oxyacetylene 
Welding  &  Cutting,  Electric  Arc  Welding,  Inert-Gas  Welding  (MIG  and  TIG, 
including  automatic  wire  feed  machines  and  heli-arc)  and  Pipe  Welding. 

The  principal  duty  of  the  welder  using  manual  techniques  is  to  control  the 
melting  by  directing  the  heat  from  either  an  electric  arc  or  gas  welding  torch, 
and  to  add  filler  metal  where  necessary  to  complete  the  joint.  He  should 
possess  a  great  deal  of  manipulative  skill  with  a  knowledge  of  jigs,  welding 
symbols,  mathematics,  basic  metallurgy,  and  blueprint  reading. 


WELDING 


Suggested  Curriculum  by  Quarters 


COURSE  TITLE 


HOURS  PER  WEEK 


FIRST  QUARTER 


WLD  1 120  Oxyacetylene  Welding  and  Cutting 
DFT  1117A  Blueprint  Readings:  Welding 
JST1101  Safety  Practices 
EDU  1026  General  Studies  I 


Class  Lab  Credit 
4  15  9 

4  0  4 

2  0  2 

5*  0  5 


15  15  20 


SECOND  QUARTER 

WLD  1121  Arc  Welding 

DFT  1117B  Blueprint  Reading:  Welding 

JST1102  Safety  Practices 

EDU  1027  General  Studies  II 


4  14 

2  3 

2  0 

5*  0 


9 

3 

2 

_5 

19 


13  17 
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THIRD  QUARTER 

WLD1123  Inert  Gas  Welding 

WLD  1124A  Pipe  Welding 

DFT  1118  Pattern  Development  and  Layout 

JST1103  Safety  Practices 

EDU  1028  General  Studies  III 

FOURTH  QUARTER 

WLD1124B  Pipe  Welding 

WLD  1122  Commercial  and  Industrial  Practices 

WLD  1125  Certification  Practice 

EDU  1029  General  Studies  IV 

TOTAL  HOURS  FOR  DIPLOMA 


12 

3 

2 

0 

_0 

17 


"Expected  minimum.  Hours  may  vary  according  to  individual  progress 
of  student. 


WELDING  OPTIONS 


Oxyacetylene  and  Arc  Welding— Certificate 

WLD  1 120  Oxyacetylene  Welding  and  Cutting 
DFT  1117A  Blueprint  Readings:  Welding 
JST1101  Safety  Practices 
WLD  1121  ArcWelding 
DFT  1117B  Blueprint  Reading:  Welding 
JST1102  Safety  Practices 
TOTAL  HOURS 


4 

4 

2 

4 

2 

_2 

18 


15 

0 

0 

14 

3 

_0 

32 


Inert  Gas  and  Pipe  Welding— Certificate 

WLD  1123  Inert  Gas  Welding 
WLD  1 124A  Pipe  Welding 
DFT  1118  Pattern  Development  and  Layout 
JST1103  Safety  Practices 
WLD  1124B  Pipe  Welding 
WLD  1122  Commercial  and  Industrial  Practices 
WLD  1125  Certification  Practice 
TOTAL  HOURS 


12 

3 

2 

0 

12 

5 

_2 

36 


7 

1 

3 
2 

_5 

18 

6 

4 
3 

_5 

18 

75 


9 

4 

2 

9 

3 

_2 

29 
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VOCATIONAL  COURSE  DESCRIPTIONS 


AUTOMOTIVE 

Course  Title  Class  Lab  Credit 

AHR  1101  Automotive  Air  Conditioning  2  2  4 

General  introduction  to  the  principles  of  refrigeration;  study  of  the  assembly 
of  the  components  and  connections  necessary  in  the  mechanisms,  the 
methods  of  operation,  and  control;  proper  handling  of  refrigerants  in  charging 
the  system.  Use  of  testing  equipment  to  diagnose  trouble,  conducting  effi¬ 
ciency  tests  and  general  maintenance  work.  Prerequisite:  PHY  1101. 

AUT1123  Brakes,  Chassis,  and  Suspension  3  12  7 

A  complete  study  of  various  braking  systems  employed  on  automobiles  and 
light  weight  trucks.  Emphasis  is  placed  on  how  they  operate,  proper  adjust¬ 
ment  and  repair.  Also,  the  servicing  of  parking  brakes  is  emphasized.  Prin¬ 
ciples  and  functions  of  the  components  of  automotive  chassis.  Practical  job 
instruction  in  adjusting  and  repairing  of  suspension  systems. 

AUT1124  Automotive  Power  Train  Systems  3  12  7 

Principles  and  functions  of  automotive  power  train  systems:  clutches,  trans¬ 
mission  gears,  torque  converters,  drive  shaft  assemblies,  rear  axles  and  differ¬ 
entials.  Identification  of  malfunctions,  servicing,  and  repair.  Prerequisite: 
AUT  1123. 

AUT1125  Auto  Servicing  I  3  9  6 

Emphasis  is  on  the  shop  procedures  necessary  in  "trouble-shooting”  the 
various  component  systems  of  the  automobile.  "Trouble-shooting"  of  auto¬ 
motive  systems  provides  a  full  range  of  experiences  in  testing,  adjusting, 
repairing,  and  replacing  components.  A  close  simulation  to  an  actual  auto¬ 
motive  shop  situation  will  be  maintained.  Prerequisites:  PME  1102,  AUT 
1123,  AHR  1101. 

BUSINESS 

BUS  1103  Small  Business  Operations  3  0  3 

An  introduction  to  the  business  world,  problems  of  small  business  operation, 
basic  business  law,  business  forms  and  records,  financial  problems,  ordering 
and  inventorying,  layout  of  equipment  and  offices,  methods  of  improving 
business,  and  employer-employee  relations. 

BUS1103B  Small  Business  Operations  2  0  2 

Small  Business  Operations  is  an  introduction  to  the  business  world  which 
includes  problems  of  small  business  operation,  basic  business  law,  business 
forms  and  records,  financial  problems,  ordering  and  inventorying,  layout  of 
equipment  and  offices,  methods  of  improving  business,  and  employer- 
employee  relations.  Special  emphasis  is  placed  on  salon  management  and 
operation. 
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BUS  1105  Industrial  Organizations  3  0  3 

Methods,  techniques,  and  practices  of  modern  management  in  planning, 
organizing,  and  controlling  operations  of  a  manufacturing  concern.  Intro¬ 
duction  to  the  competitive  system  and  the  factors  constituting  product  cost. 

CARPENTRY 

CAR  1101  Practical  Carpentry  I  5  20  15 

A  course  designed  to  equip  individuals  with  the  necessary  knowledge  and 
skills  to  enable  them  to  engage  in  practical  floor  and  wall  framing  carpentry. 
Nomenclature,  care,  use,  storage,  and  safety  of  hand  tools  and  portable 
electrical  tools  will  be  studied.  Skills  will  be  developed  through  practical 
exercises  in  the  laboratory. 

CAR  1002  Practical  Carpentry  II  5  20  15 

A  continuation  of  Practical  Carpentry  I.  The  study  of  blueprint  reading  with 
emphasis  on  floor  plans,  foundation  plans,  sections  and  details,  along  with 
simple  specifications.  Emphasis  will  be  placed  on  the  layout  and  the  correct 
measure  of  framing  and  finishing  structural  members.  Additional  materials 
such  as  tongue  and  groove  lumber,  plywood,  molding,  sub-assemblies,  and 
window  and  door  units  will  be  studied.  A  study  of  basic  roof  framing,  interior 
and  exterior  trim,  along  with  general  construction  methods  and  techniques  is 
included.  Prerequisite:  CAR  1001. 

CAR  1105  Framing,  Sheathing,  and  Insulation  I  2  8  4 

Instruction  in  the  principles  and  practices  of  frame  construction.  This  study 
will  include  the  foundation  sills,  floor  joists,  subfloor,  wall  studs,  ceiling 
joists,  rafters,  bridging,  bracing,  sheathing,  and  interior  wall  partition.  Layout 
and  construction  methods  of  common  types  of  roofs  using  standard  rafter 
construction,  truss  construction,  and  post  and  beam  construction.  Applica¬ 
tion  and  selection  of  sheathing  and  roofing. 

CAR  1106  Framing,  Sheathing,  and  Insulation  II  2  8  4 

A  continuation  of  the  principles  and  practices  in  CAR  1105.  Prerequisite: 
CAR  1105. 


CHEMISTRY 

CHM  1120  Chemistry  Fundamentals  for  Wastewater  Treatment 

2  0  2 

This  course  is  an  introduction  to  basic  laboratory  procedures  and  basic 
chemistry  theory. 
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COOPERATIVE  EDUCATION 


COE  1000  Cooperative  Education  Seminar  10  1 

A  seminar  which  should  be  taken  by  every  Co-op  student  during  the  quarter 
immediately  preceding  the  first  work  assignment.  This  course  is  designed  to 
prepare  the  student  for  entry  into  the  Cooperative  Program  and  to  acquaint 
him  with  his  responsibilities  to  his  employer  and  the  Institute. 

COE  1201  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director. 

COE  1202  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult.  Prerequisite: 
COE  1201. 

COE  1203  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult. 

Prerequisite:  COE  1202. 


COSMETOLOGY 

COS  1125  Cosmetology  Theory  6  0  6 

This  is  a  course  for  beginners  in  cosmetology  which  includes  an  introduction 
to  cosmetology,  state  board  rules  and  regulations,  professional  ethics,  hygiene 
and  good  grooming,  visual  poise,  personality  development,  shampooing  and 
rinsing,  scalp  and  hair  treatment,  manicuring,  bacteriology,  sterilization, 
sanitation,  and  first  aid  and  safety. 

COS  1126  Cosmetology  Theory  6  0  6 

A  classroom  study  of  hair  shaping,  finger  waving,  hairstyling,  the  care  and 
styling  of  wigs,  heat  permanent  waving,  cold  waving,  chemical  hair  relaxing, 
theory  of  massage,  facial  treatments,  facial  make-up,  hair  coloring,  and 
superfluous  hair  removal. 

COS  1127  Cosmetology  Theory  6  0  6 

A  classroom  study  of  anatomy  and  physiology,  the  skin,  scalp,  hair  and  nails 
and  their  disorders,  light  therapy,  chemistry,  and  beauty  salon  management. 

COS  1128  Cosmetology  Theory  6  0  6 

A  review  of  previous  work  with  emphasis  on  individual  problem  areas  which 
face  the  cosmetologist  when  she/he  meets  the  public.  Student  is  given 
opportunity  to  continue  study  in  his  individual  area  of  interest  or  concern. 
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COS  1130  Cosmetology  Laboratory  0  27  9 

A  laboratory  practice  for  beginning  students.  Study  will  consist  of  an 
introduction  to  hairstyling  tools,  wave  shapings,  pincurls,  rollers,  types  of 
pincurls,  shapings,  rollers  and  their  mobility,  manicuring,  permanent  waves, 
scissor  exercise  and  hair  shaping,  eye  dyes,  facials  and  make-up  and  scalp 
treatments,  marcelling,  hair  relaxing,  hair  tinting,  bleaching,  frosting, 
streaking,  hairstyling,  wig  and  hairpiece  care  and  styling,  and  shampooing  and 
rinsing. 

COS  1131  Cosmetology  Laboratory  0  27  9 

This  course  is  designed  to  develop  skills  and  understanding  of  techniques  and 
applications  in  the  areas  of  hair  analysis,  bacteriology,  shampooing,  pin 
curling,  fingerwaving,  rollers,  permanent  waving,  marcelling,  chemical 
relaxing,  hairuressing  and  wigs,  manicuring,  pedicuring,  skin  and  scalp  dis¬ 
orders,  scalp  treatments,  hair  coloring,  bleaching,  frosting,  streaking,  hair 
cutting,  eye  dyes,  facials,  make-up,  and  hairstyling.  Skills  are  practiced  on  live 
models. 

COS  1132  Cosmetology  Laboratory  0  27  9 

This  course  gives  continued  laboratory  practice  and  application  of  techniques 
in  hair  shaping,  professional  ethics,  sanitation,  manicuring,  chemistry,  hair¬ 
styling,  permanent  waving  and  hair  coloring,  scalp  treatments,  facials, 
cosmetics,  bleaching,  lash  and  brow  tinting  and  all  services  which  a 
cosmetologist  would  render  to  the  public.  Prerequisite  COE  1 130. 

COS  1133  Cosmetology  Laboratory  0  27  9 

Laboratory  practice  is  continued  on  all  subjects  students  have  covered  during 
the  first  three  laboratory  quarters.  Emphasis  is  placed  on  advanced  styling, 
review  of  problem  areas,  and  a  refinement  of  basic  cosmetology  skills. 
Prerequisite:  COS  1130. 

DRAFTING  AND  DESIGN 

DFT1101  Schematics  and  Diagrams  0  3  1 

Interpretation  and  reading  of  schematics  and  diagrams.  Development  of 
ability  to  read  and  interpret  blueprints,  charts,  instruction  and  service 
manuals,  and  wiring  diagrams.  Information  on  the  basic  principles  of  lines, 
views,  dimensioning  procedures,  and  notes. 

DFT  1102  Schematics  and  Diagrams  13  2 

Interpretation  and  reading  of  schematic  prints  and  diagrams.  Making  sketches 
of  electrical  wiring  and  fuel  system  components  for  automotive  engines  and 
other  internal  combustion  engines.  Learning  to  identify  the  various 
components  of  the  systems  by  sketching  and  labeling  parts.  Practice  in  tracing 
wiring  systems  and  diagnosing  trouble  by  using  schematics  and  diagrams 
found  in  the  automotive  service  manuals.  Prerequisite:  DFT  1101. 
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DFT1103  Schematics  and  Diagrams  0  3  1 

Interpretation  of  prints,  schematics  and  diagrams  pertaining  to  automotive 
chassis  and  braking  systems.  A  study  of  components  that  make  up  the  front 
suspension,  differential  assembly  and  brake  assemblies.  Prerequisite:  DFT 
1102. 

DFT1117A  Blueprint  Reading:  Welding  4  0  4 

A  thorough  study  of  trade  drawings  in  which  welding  procedures  are  indi¬ 
cated.  Interpretation,  use,  and  application  of  welding  symbols,  abbreviations, 
and  specifications. 

DFT1117B  Blueprint  Reading:  Welding  2  3  3 

Continuation  of  1117A  (blueprint  reading:  Welding)  with  additional  lab  time 
for  practical  application.  Prerequisite:  DFT  1117A. 

DFT  1118  Pattern  Development  and  Layout  2  2  3 

Continued  study  of  welding  symbols;  methods  used  in  layout  of  sheet  steel; 
sketching  of  projects,  jigs  and  holding  devices  involved  in  welding.  Special 
emphasis  is  placed  on  developing  pipe  and  angle  layouts  by  the  use  of 
patterns  and  templates. 

DFT  1121  Drafting  1  4  12  8 

An  introduction  to  drafting  and  the  study  of  drafting  practices.  Instruction  in 
the  selection,  use  and  care  of  instruments,  singlestroke  lettering,  applied 
geometry,  freehand  sketching  consisting  of  orthographic  and  pictorial 
drawing.  Emphasis  on  orthographic  projection,  reading  and  instrument 
drawing  of  principal  views,  single  auxiliary  views  (primary),  and  double 
(oblique)  auxiliary  views.  Study  of  dimensioning  and  note  practices  with 
reference  to  the  American  Standards  Association  practices.  Methods  of  repro¬ 
ducing  drawings  included  at  the  appropriate  time. 

DFT  1122  Drafting  II  4  12  8 

Study  of  simple  and  successive  revolutions  and  their  applications  to  practical 
problems.  Study  of  sections  and  conventions  and  drawing  of  both  detail  and 
assembly  sections.  Study  of  intersections  and  developments  by  relating  the 
drawing  to  the  sheet  metal  trades.  Models  of  the  assigned  drawings  to  be 
made  from  construction  paper,  cardboard,  or  similar  materials  as  a  proof  of 
the  solution  to  the  problems  drawn.  Prerequisite:  DFT  1121. 

DFT  1131  Mechanical  Drafting  I  2  15  7 

An  introduction  to  mechanical  drafting  beginning  with  problems  concerning 
precision  and  limit  dimensioning.  Methods  of  fastening  materials,  and  fasten¬ 
ers:  keys,  rivets,  springs,  and  welding.  Study  and  use  of  symbols  in  drawings. 
Principles  of  design  introduced  with  the  study  of  basic  mechanisms  of  motion 
transfer:  gears,  cams,  power  trains,  pulleys,  belting  and  methods  of  specifying 
and  calculating  dimensions  and  drawings  involving  these  mechanisms. 
Prerequisite:  DFT  1122. 


109 


DFT1132  Mechanical  Drafting  II  2  15  7 

Principles  of  design  sketching,  design  drawings,  layout  drafting,  detailing  from 
layout  drawings,  production  drawings  and  simplified  drafting  practices. 
Forging  and  casting  drawings  from  layouts.  Emphasizes  specifications,  parts 
list  and  bill  of  materials.  Development  of  a  complete  set  of  working  drawings 
of  a  tool,  jig,  fixture  or  simple  machines.  Teaches  principles  of  design,  hand¬ 
book  and  manual  usage.  Prerequisite:  DFT  1131. 

DFT1141  Drafting  III  2  15  7 

An  introduction  to  architectural  drafting.  Further  development  of  techniques 
in  lettering,  dimensioning,  freehand  sketching  and  instrument  drawing. 
Drawings  of  construction  details,  using  appropriate  material  symbols  and  con¬ 
ventions.  Working  drawings,  including  plans,  elevations,  sections,  scale  details 
and  full-size  details  prepared  from  preliminary  sketches.  Prerequisite:  DFT 
1122. 

DFT  1142  Drafting  IV  2  15  7 

Individual  and  group  participation  in  the  preparation  of  complete  working 
drawings  for  a  complex  architectural  structure.  Study  of  drafting  room 
organization  and  relationships  of  personnel  within  the  architectural  office. 
Prerequisites:  DFT  1141,  DFT  144  or  instructor's  permission. 

DFT  1143  Building  Mechanical  Equipment  3  0  3 

General  study  of  heating,  air  conditioning,  plumbing,  and  electrical  equip¬ 
ment,  materials  and  symbols.  Building  code  requirements  pertaining  to  resi¬ 
dential  and  commercial  structures.  Reading  and  interpretation  of  working 
drawings  by  mechanical  engineers. 

DFT  1444  Building  Materials  and  Methods  3  0  3 

Study  of  materials  used  in  the  construction  of  architectural  structures.  Their 
economic  values  and  limitations  affected  by  locality,  budget  and  codes.  Field 
trips  to  construction  sites  and  study  of  manufacturer's  specifications  for 
materials.  Standard  sizes  of  structural  materials  and  modular  construction 
techniques. 

EDUCATION 


EDU  1026  General  Studies  I  5  0  5 

General  Studies  I  is  a  developmental  course  designed  to  provide  a  program  of 
highly  individualized  instruction  in  reading  and  writing  including  vocabulary 
and  spelling,  along  with  lessons  in  basic  arithmetic  and  personal  hygiene. 
Individual  goals  are  established  for  each  student  and  he  is  encouraged  to  move 
through  the  course  at  a  level  and  rate  consistent  with  his  background  and 
ability.  Scheduling  and  organizing  of  the  course  content  is  highly  flexible  to 
enable  the  instructor  to  respond  to  the  specific  needs  of  each  individual. 
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EDU  1027  General  Studies  II  5  0  5 

General  Studies  II  is  a  continuation  of  developmental  topics  in  writing  simple 
sentences  and  paragraphs,  solving  applied  mathematic  problems,  and  present¬ 
ing  human  relations  situations. 

EDU  1028  General  Studies  III  5  0  5 

A  continuation  of  individual  development  in  communications,  math,  and 
personal  relations,  with  emphasis  on  application  to  the  curriculum  in  which 
the  student  is  enrolled. 


ENGLISH 

ENG  1101  Reading  Improvement  3  0  3 

This  course  is  designed  to  increase  reading  skills  by  emphasizing  vocabulary, 
comprehension  and  speed. 

ENG  1102  Communication  Skills  3  0  3 

A  study  of  correct  language  usage,  organization  of  thoughts  and 
presentation  of  ideas  in  speaking  and  writing  through  emphasis  on  the 
structure  of  the  sentence,  the  paragraph,  and  the  composition  as  a  whole. 
Specific  course  content  is  designed  to  meet  the  needs  of  automotive  and 
practical  nursing  students. 

ENG  1102B  Communication  Skills  2  0  2 

A  study  of  correct  language  usage,  organization  of  thoughts  and  presentation 
of  ideas  in  speaking  and  writing  through  emphasis  on  the  structure  of  the 
sentence,  the  paragraph,  and  the  composition  as  a  whole.  Specific  course 
content  is  designed  to  meet  the  needs  of  cosmetology  students. 


ENVIRONMENTAL 

ENV  1101  Introduction  to  Wastewater  Treatment  2  4  4 

Basic  studies  of  ecology  and  chemistry  of  rivers,  streams,  and  estuaries.  Basic 
laboratory  analysis  of  wastewater  is  included.  Also  included  is  the  theory  of 
wastewater  disposal  for  institutions  and  residences,  sewer  design  and  con¬ 
struction,  sewer  maintenance,  and  the  operation  of  a  lift  station  and  sewage 
pumps. 

ENV  1102  Wastewater  Treatment  Plant  Operations  2  4  4 

Practical  theory  of  the  operation  of  Wastewater  Treatment  Plant  equipment 
including;  screens,  grinders,  grease  trays,  runoff  tanks,  and  trickling  filters. 
Treatment  plant  operations  are  included  in  this  course  including  methods  of 
treatment  of  sludge,  sludge  conditioning,  and  digestion.  Prerequisites:  ENV 
1101  or  the  equivalent. 
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ENV1103  Wastewater  Treatment  Plant  Operations  2  4  4 

A  continuation  of  ENV  1102  with  specific  emphasis  on  general  plant  safety, 
plant  records  and  reports,  and  general  plant  maintenance.  Also  included  are 
theories  of  treatment  plant  operations  as  well  as  studies  of  treatment  plant 
design  flow  sheets.  Prerequisite:  ENV  1102  or  the  equivalent. 

JOB  SAFETY  TRAINING 

JST1101  Safety  Practices  2  0  2 

A  review  of  welding  safety  standards  as  specified  by  the  North  Carolina 
Department  of  Labor. 

JST1102  Safety  Practices  2  0  2 

Continuation  of  1 101  (Safety  Practices). 

Prerequisite:  JST  1101  or  the  equivalent. 

JST  1103  Safety  Practices  2  0  2 

Continuation  of  JST  1 102  (Safety  Practices). 

Prerequisite:  JST  1 102  or  the  equivalent. 

MASONRY 

MAS  1001  Practical  Bricklaying  1  5  20  15 

Practical  Bricklaying  I  is  a  course  designed  to  provide  the  student  with  the 
skills  necessary  to  lay  brick  to  a  line,  construct  simple  corners,  foundations 
walls,  and  piers.  Lecture  and  laboratory  experiences  will  be  coordinated  to 
provide  a  balanced  development  of  knowledge  and  skill  in  blueprint  reading, 
measurements,  related  mathematics,  and  manipulative  skills. 

MAS  1002  Practical  Bricklaying  II  5  20  15 

A  continuation  of  Practical  Bricklaying  I.  The  course  is  designed  to  improve 
the  student's  skill  in  the  art  of  laying  brick  and  to  increase  his  knowledge  of 
the  types  of  brick  construction.  Lecture  and  laboratory  exercises  will  involve 
techniques  and  construction  of  such  items  as  corners,  bonds,  pilasters,  walls, 
buttresses,  and  fireplaces.  Prerequisite:  MAS  1001  or  the  equivalent. 

MATHEMATICS 

MAT  1101  Fundamentals  of  Mathematics  3  0  3 

Practical  number  theory.  Analysis  of  basic  operations:  addition,  subtraction, 
multiplication  and  division.  Fractions,  decimals,  powers  and  roots,  per¬ 
centages,  ratio  and  proportion.  Plane  and  solid  geometric  figures  used  in 
industry;  measurement  of  surfaces  and  volumes.  Introduction  to  algebra  used 
in  trades. 


MAT  1102  Algebra  3  0  3 

Basic  concepts  and  operations  of  algebra:  historical  background  of  our 
base-10  number  system;  algebraic  operations:  addition,  subtraction,  multi- 
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plication  and  division;  fractions,  letter  representation,  grouping,  factoring, 
ration  and  proportion,  variation,  graphical  and  algebraic  solution  of  first 
degree  equations;  solution  of  simultaneous  equations  by:  addition  and  sub¬ 
traction,  substitution,  graphing,  exponents,  logarithms,  tables  and  inter¬ 
polation.  Prerequisite:  MAT  1101  or  instructor's  permission. 

MAT  1103  Geometry  3  0  3 

Fundamental  properties  and  definitions;  plane  and  solid  geometric  figures, 
selected  general  theorems,  geometry  construction  of  lines,  angles  and  plane 
figures,  dihedral  angles,  areas  of  plane  figures,  volumes  of  solids.  Geometric 
principles  applied  to  shop  operations.  Prerequisite:  MAT  1102  or  instructor's 
permission. 

MAT  1104  Trigonometry  3  0  3 

Trigonometric  ratios;  solving  problems  with  right  triangles,  using  tables,  and 
interpolating;  solution  of  oblique  triangles  using  law  of  sines  and  law  of 
cosines;  graphs  of  the  trigonometric  functions;  inverse  functions,  trigono¬ 
metric  equations.  All  topics  will  be  applied  to  practical  problems. 
Prerequisites:  MAT  1 102  or  instructor's  permission. 

MAT  1120  Applied  Math  3  0  3 

Practical  problems  especially  selected  to  insure  mastery  of  mathematics 
principles  applied  to  the  automobile  trade.  Prerequisite:  MAT  1101  or 
instructor's  permission. 

MAT  1125  Nursing  Math  3  0  3 

The  course  reviews  and  extends  the  skills  of  operations  with  numbers,  and 
introduces  the  metric,  apothecary,  and  household  systems  with  applications 
to  the  dispensing  of  medicines. 

MAT  1126  Cosmetology  Math  2  0  2 

The  basic  operations  of  addition,  subtraction,  multiplication,  and  division  are 
reviewed.  Fractions,  decimals,  percentage,  interest,  discount,  and  commission 
are  covered  with  emphasis  placed  on  practical  problems  arising  in  the  opera¬ 
tion  of  a  salon. 

MAT  1127  Wastewater  Treatment  Math  2  0  2 

Analysis  and  practice  in  basic  math  operations  as  applicable  to  Wastewater 
Treatment  operations. 


MECHANICAL 

MEC1101  Machine  Shop  Theory  and  Practice  I  2  3  3 

An  introduction  to  the  machinist  trade  and  the  potential  it  holds  for  crafts¬ 
men.  Deals  primarily  with  the  identification,  care,  and  use  of  basic  hand  tools 
and  precision  measuring  instruments.  Elementary  layout  procedures  and  pro- 
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cesses  of  lathe,  drill  press,  grinding  (off-hand)  and  milling  machines  intro¬ 
duced  both  in  theory  and  practice. 

MEC  1113  Shop  Processes  1  2  3  3 

Study  of  practices  used  in  metalworking  shops;  introduction  to  how  materials 
can  be  utilized,  and  to  the  processes  of  shaping,  forming  and  fabricating  of 
metals.  Demonstration  of  the  metalworking  lathes,  grinders,  drills,  milling 
machines,  shapers,  planers,  saws,  broachers,  gear  cutting  machines  and 
finishing  machines. 

MEC  1114  Shop  Processes  1 1  2  3  3 

Comparison  of  the  unit-production  and  mass-production  systems.  Casting, 
forging,  and  allied  processes,  welding  and  sheet  metal  working  processes 
demonstrated  and  discussed.  Mass-production  methods  studied  in  relationship 
to  precision  dimensional  control.  Prerequisite:  MEC  1113  or  instructor's 
permission. 

MEC  1115  Treatment  of  Ferrous  Metals  2  3  3 

Investigates  the  properties  of  ferrous  metals  and  tests  to  determine  their  uses. 
Will  include  some  chemical  metallurgy  to  provide  a  background  for  the  under¬ 
standing  of  the  physical  changes  and  causes  of  these  changes  in  metals.  Topics 
for  study:  physical  metallurgy  of  ferrous  metals,  producing  iron  and  steel, 
theory  of  alloys,  shaping  and  forming,  heat  treatments  for  steel,  surface  treat¬ 
ments,  alloy  of  special  steel,  classification  of  steel,  and  cast  iron. 

MEDICAL  LABORATORY  ASSISTANT 

MLA  1000  Orientation  2  0  2 

Introduction  to  the  medical  laboratory,  with  emphasis  on  the  role  and 
relationships  of  the  laboratory  assistant  to  patients,  physicians,  supervisors 
and  other  laboratory  personnel. 

MLA  1001  Anatomy  &  Physiology  3  0  3 

Study  of  anatomy  and  physiology  with  emphasis  on  disease  processes  and 
proper  medical  terminology. 

MLA  1002  Chemistry  I  (Inorganic  &  Organic)  4  4  6 

Study  of  general  concepts  of  chemistry  including  atomic  theory,  molecular 
theory  of  matter,  qualitative  and  quantitative  analysis,  and  the  study  of  major 
groups  of  organic  compounds. 

MLA  1003  Laboratory  Math  3  0  3 

The  basic  operations  of  addition,  subtraction,  multiplication,  and  division  are 
reviewed.  Fractions,  decimals,  percentages,  ratio  and  proportion  are  covered 
with  emphasis  placed  on  laboratory  application.  Solutions,  graphs,  and 
quality  control  used  in  the  laboratory  are  stressed. 
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MLA  1004  Clinical  Microscopy  2  4  2 

Study  of  the  physical,  chemical  and  microscopic  characteristics  of  urine, 
feces,  semen,  and  CSF.  Theory  of  tests  as  well  as  laboratory  practice  in 
performance  of  various  tests  done  on  these  specimens. 

MLA  1005  Hematology  I  3  5  5 

Study  of  normal  blood  constituents  and  the  theory  and  techniques  used  in 
collecting  and  studying  of  blood  samples  with  laboratory  practice  in  per¬ 
formance  of  all  routine  procedures. 

MLA  1006  Chemistry  II  (Biochemistry  &  Clinical)  4  6  7 

Study  of  body  metabolism,  theories  and  procedures  for  analysis  of  specific 
metabolites  with  laboratory  practice  in  performance  of  specified  tests. 
Prerequisite:  MLA  1002  or  the  equivalent. 


MLA  1007  Hematology  II  3  5  5 

Study  of  principles  of  blood  coagulation  and  methods  to  perform  various 
tests  used  to  detect  abnormalities  in  blood  coagulation.  Laboratory  practice 
in  performance  of  tests  related  to  blood  coagulation  and  continued  practice 
in  identification  of  normal  blood  cells  and  recognition  of  abnormal  cells  such 
as  leukemias  and  anemias.  Prerequisite:  MLA  1005  or  the  equivalent. 


MLA  1008  Special  Topics  10  1 

Study  and  practice  of  techniques  used  in  doing  electrocardiograms.  Also 
includes  lectures  on  histology,  cytology,  radioisotopes,  and  topics  of  current 
interest. 


MLA  1009  Microbiology  3  4  5 

Study  of  medically  important  microorganisms  and  methods  used  for  isolation 
and  identification  of  these  organisms  in  the  clinical  laboratory.  Also,  a  brief 
study  of  parasitology  and  mycology  with  emphasis  on  techniques  used  in 
identification  of  parasites  and  fungi. 


MLA  1010  Blood  Bank  4  4  3 

Study  of  principles  of  immunology  and  procedures  for  blood  grouping,  cross¬ 
matching,  antibody  identification,  interviewing  and  drawing  donors  with 
laboratory  practice  of  these  procedures. 

Corequisite:  MLA  101 1  or  the  equivalent. 


MLA  1011  Serology  2  4  2 

Study  of  the  basic  principles  of  immunology  with  laboratory  practice  of 
various  serological  procedures. 


Weeks 


Lab  Credit 


MLA  1012  Clinical  Chemistry  III  5  200  6 

Applied  practice  in  making  reagents,  use  of  balances  and  chemical  instru¬ 
ments,  preparing  and  using  standard  curves,  analysis  of  unknown  and  control 
solutions,  calculating  standard  deviation  and  confidence  limits,  and  checking 
all  calculations.  Prerequisite:  MLA  1006  or  the  equivalent. 


115 


MLA  1013  Clinical  Microscopy  II  2  80  3 

Performance  of  various  physical,  chemical,  and  sediment  examinations  of 
urines  and  other  specimens.  Prerequisite:  MLA  1004  or  the  equivalent. 

MLA  1014  Blood  Bank  II  4  160  5 

Applied  practice  in  blood  typing,  crossmatching,  antibody  identification, 
donor  interviewing,  and  phlebotomies. 

Prerequisite:  MLA  1010  or  the  equivalent. 

MLA  1015  Microbiology  II  5  200  6 

Practice  in  bacteriological  procedures  including:  inoculation  of  cultures, 
reading  gram  stains  and  colony  characteristics,  staining  and  screening  acid-fast 
bacilli  smears,  and  preparation  of  laboratory  equipment,  glassware,  and 
media.  Prerequisite:  MLA  1009  or  the  equivalent. 

MLA  1016  Histology/Electrocardiography  1  40  1 

Experience  in  processing  tissues  and  performing  special  stains,  observing 
autopsies,  and  frozen  sections,  and  experience  in  making  electrocardiograms. 
Prerequisite:  MLA  1008  or  the  equivalent. 

MLA  1017  Serology  II  1  40  2 

Experience  in  performance  of  various  serological  procedures.  Prerequisite: 
MLA  101 1  or  the  equivalent. 

MLA  1018  Hematology  III  4  160  5 

Applied  practice  in  use  of  hemoglobin  and  blood  diluting  pipets,  calibration 
of  hemoglobin  curve,  and  identification  of  blood  cells,  with  special  emphasis 
on  performance  of  venipunctures  and  patient  contact.  Prerequisite:  MLA 
1007  or  the  equivalent. 


NURSING  Class  Lab  Credit 

NUR  1001  Introduction  to  Practical  Nursing  6  0  6 

Introduces  the  student  to  practical  nursing's  historical  facts  and  ethical  and 
legal  implications.  Identifies  beginning  learning  theory,  study  habits,  and 
problem-solving  approach.  Physical,  emotional,  social,  and  mental  health,  and 
growth  and  development  of  persons  in  all  life  span  periods  are  covered. 

NUR  1002  Anatomy  and  Physiology  3  0  3 

This  course  presents  the  students  with  a  foundation  of  facts  and  principles  in 
the  structure  and  related  functioning  of  the  following  body  systems:  Skeletal, 
muscular,  digestive,  circulatory,  respiratory,  urinary,  reproductory, 
endocrine,  and  nervous. 

NUR  1003  Fundamentals  of  Basic  Nursing  8  5  10 

Presents  principles  of  nursing  skills  in  the  performance  of  nursing  services  to 
patients.  Emphasis  is  placed  on  development  of  environmental  care,  safety 
methods,  observation  and  reporting. 
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NUR  1004  Nutrition  and  Diet  Therapy  2  0  2 

Presents  facts  dealing  with  component  parts,  sources  and  types  of  foods 
necessary  for  the  balanced  diet  in  different  development  stages  and  during 
disease  conditions. 

NUR  1005  Medical-Surgical  Nursing  I  3  0  3 

Introduces  the  student  to  the  area  of  medical-surgical  nursing.  Symptoms  of 
illness,  long  term  illnesses,  rehabilitation,  pre-operative  and  post-operative 
care  are  included.  Prerequisite:  NUR  1001,  1002,  1003,  and  1004. 

NUR  1006  Obstetrical  Nursing  4  0  4 

Presents  concepts  of  nursing  care  of  the  woman  during  normal  and  com¬ 
plicated  antepartum,  labor,  delivery  and  post-partum  period.  Care  of  the 
newborn  is  presented  with  special  needs  of  the  premature  emphasized. 
Prerequisite:  NUR  1001,  1002,  1003,  and  1004. 

NUR  1007  Pediatric  Nursing  0  19  6 

Introduces  the  student  to  the  service  of  pediatrics  and  presents  the  needs  of 
the  hospitalized  infant,  child,  and  adolescent  with  common  and  acute 
disorders  and  illnesses.  Prerequisite:  NUR  1001,  1002,  1003,  and  1004. 

NUR  1008  Clinical  Rotation  I  0  19  6 

Students  enter  the  hospital  setting  for  nursing  care  of  patients  with  simple 
medical-surgical  problems  for  six  weeks.  This  experience  is  followed  by  six 
weeks  of  rotation  in  areas  of  pediatric,  obstetrics,  and  medical-surgical 
nursing.  One  week  of  experience  is  given  in  each  of  the  following  areas: 
emergency  room,  recovery  room,  and  operating  room.  Prerequisite:  NUR 
1001,  1002,  1003,  and  1004. 

NUR  1009  Medical  Surgical  Nursing  II  9  0  9 

Study  of  disorders  of  the  musculo-skeletal,  respiratory,  circulatory,  gastro¬ 
intestinal  and  genito-urinary  systems;  covers  causes,  diagnosis,  treatment  and 
nursing  care  of  these  disorders.  Prerequisite:  NUR  1005,  1006,  1007,  and 
1008. 

NUR  1010  Clinical  Rotation  II  0  19  6 

The  student  continues  rotation  in  areas  he  did  not  complete  during  the 
previous  clinical  rotation  time.  More  complicated  nursing  problems  and 
procedures  are  encountered.  Administration  of  oral  medications  begin. 
Prerequisite:  NUR  1005,  1006,  1007,  and  1008. 

NUR  1011  Pharmacology  and  Drug  Administration  4  0  4 

Presents  the  student  with  facts  concerning  sources,  effects,  and  uses  of  drugs, 
method  and  practice  in  administration  of  drugs,  mathematical  computations 
of  dosages,  and  legal  aspects  of  administration.  Prerequisite:  NUR  1005, 
1006,  1007,  and  1008. 
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NUR  1012  Medical-Surgical  Nursing  III  8  0  8 

Study  of  disorders  of  the  endocrine  and  nervous  system  including  sense 
organs  and  psychiatric  disorders.  Disaster  and  emergency  nursing. 
Prerequisite:  NUR  1009,  1010,  and  101 1. 

NUR  1013  Vocational  Adjustments  2  0  2 

Comprehensive  presentation  of  the  practical  nurse's  ethical  and  legal 
responsibilities,  organizations  for  membership,  and  job  opportunities 
(procedure  for  applying  for,  and  resigning  from  occupational  positions). 
Stresses  avenues  for  continued  learning  after  graduation.  Final  preparation  for 
state  examination.  Prerequisite:  NUR  1009,  1010,  and  1011. 

NUR  1014  Clinical  Rotation  III  0  19  6 

Advanced  experience  in  evaluating  patient's  nursing  needs,  and  performing 
nursing  skills  in  rotation  areas.  The  course  is  designed  to  provide  the  student 
with  an  opportunity,  under  instructor's  guidance,  to  decide  on  an  area  she 
would  like,  or  needs  additional  experience.  Prerequisite:  NUR  1009,  1010, 
and  1011. 

PHYSICS 

PHY  1101  Applied  Science  3  2  4 

An  introduction  to  physical  principles  and  their  application  in  industry. 
Topics  in  this  course  include  measurement;  properties  of  solids,  liquids,  and 
gases,  basic  electrical  principles. 

PHY  1102  Applied  Science  3  2  4 

The  second  in  a  series  of  two  courses  of  applied  physical  principles.  Also 
introduced  in  this  course  are  heat  and  thermometry,  and  principles  of 
motion,  work,  energy,  and  power.  Prerequisite:  PHY  1101  or  instructor's 
permission. 


POWER  MECHANICS 

PME  1101  Internal  Combustion  Engine  5  12  9 

Development  of  a  thorough  knowledge  and  ability  in  using,  maintaining,  and 
storing  the  various  hand  tools  and  measuring  devices  needed  in  engine  repair 
work.  Study  of  the  construction  and  operation  of  components  of  internal 
combustion  engines.  Testing  of  engine  performance;  servicing  and  main¬ 
tenance  of  pistons,  valves,  cams  and  camshafts,  fuel  and  exhaust  systems, 
cooling  systems,  lubrication  and  methods  of  testing,  diagnosing  and  repairing. 

PME  1102  Engine  Electrical  and  Fuel  Systems  5  12  9 

A  thorough  study  of  the  electrical  and  fuel  systems  of  the  automobile. 
Battery,  cranking  mechanism,  generator,  ignition,  accessories  and  wiring;  fuel 
pumps,  carburetors,  and  fuel  injectors.  Characteristics  of  fuels,  types  of  fuel 
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systems,  special  tools,  and  testing  equipment  for  the  fuel  and  electrical 
system.  Prerequisite:  PME  1101  or  instructor's  permission. 

PME  1103  Diesel  Engine  Servicing  2  3  3 

A  study  and  practice  in  the  servicing  and  repair  of  diesel  engines  and  com¬ 
ponents.  A  study  of  fuels  and  special  handling  precautions,  diesel  engine 
principles,  design,  construction,  reboring  and  installing  of  cylinder  sleeves, 
and  the  operation  of  auxiliary  engine  controls.  Prerequisite:  PME  1102  or 
instructor's  permission. 

PME  1124  Advanced  Automatic  Transmissions  3  12  7 

This  course  is  designed  to  provide  an  in  depth  study  of  automatic  trans¬ 
missions.  Instruction  includes  classroom  study,  demonstrations,  and  student 
participation  in  desassembly,  reassembly,  and  testing  of  selected  trans¬ 
missions.  Special  emphasis  is  placed  on  principles,  function,  construction, 
operation,  servicing,  ''trouble-shooting''  procedures,  and  repair  of  various 
types  of  automatic  transmissions.  Prerequisite:  AUT  1124  or  instructor's 
permission. 

PME  1202  Auto  Electrical/Electronics  4  9  7 

A  thorough  study  of  the  theory  and  operation  of  various  automobile  elec¬ 
trical  units  and  systems.  Maintenance  and  testing  procedures,  diagnosis  and 
repair  of  all  types  of  electrical/electronic  components,  especially  the  tran¬ 
sistor  circuits,  found  on  the  modern  automobile.  Prerequisite:  PME  1102  or 
instructor's  permission. 

PME  1203  Engine  Tune-up  Auto  3  9  6 

This  course  is  designed  to  provide  depth  in  the  understanding  and  use  of 
various  types  of  tune-up  equipment.  Emphasis  is  placed  on  gaining  knowledge 
of  the  waveforms  of  the  oscilloscope  and  other  units  on  the  Tune-up  Tester. 
Diagnosis  of  malfunctions  in  ignition  systems,  cranking  motors  and  charging 
circuits  is  included. 

Prerequisite:  PME  1 102  and  DFT  1 102  or  instructor's  permission. 

PME  1221  Front  Suspension,  Alignment,  and  Power  Steering 

1  3  2 

Theory  of  operation,  correct  disassembly  and  mounting  of  all  front  sus¬ 
pension  parts  on  various  types  of  frames  (car  and  light  truck).  A  thorough 
understanding  of  the  function  and  repair  of  steering  gears  (power  and  stan¬ 
dard),  shock  absorbers,  springs,  wheels  and  tires,  pumps,  rams,  etc.  is  gained. 
Theory  and  application  of  steering  geometry,  correct  diagnosis  and  correction 
of  tire  wearing  problems,  such  as  vibrations,  hard  steering  and  pulling. 
Prerequisite:  AUT  1123  or  instructor's  permission. 

PME  1226  Auto  Servicing  II  2  9  5 

Emphasis  is  placed  on  "trouble-shooting"  and  repairing  the  various  corn- 
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ponent  systems  on  vehicles  provided  for  general  repairs.  The  student  is  given 
in-depth  experiences  in  diagnosis,  testing,  adjusting,  repairing,  and  replacing 
component  parts.  Prerequisite:  AUT  1125  or  instructor's  permission. 

PARAMEDICAL 

PML  1001  Nurses' Assistant  Theory  16  0  16 

This  course  is  designed  to  present  the  student  with  a  foundation  of  facts 
related  to  the  health  care  facility,  the  health  team  and  the  patient.  The 
student  is  introduced  to  the  eight  body  systems  in  relation  to  patient  care. 
Emphasis  is  placed  on  observations,  reporting  and  methods  for  establishing 
good  rapport  with  patients  and  other  members  of  the  health  team. 

PML  1002  Nurses' Assistant  Theory  3  0  3 

Theory  in  connection  with  clinical  experience  is  taught  which  gives  ample 
opportunity  to  clarify  situations  and/or  problems  which  arise  in  the  hospital 
setting. 

PML  1005  Nurses' Assistant  Laboratory  0  4  2 

Lab  practice  which  enables  the  student  to  master  motor  skills  is  provided. 
These  skills  are  essential  for  carrying  out  basic  nursing  procedures  commonly 
required  in  the  care  of  convalescent  and  subacutely  ill  patients. 

PML  1006  Nurses' Assistant  Clinical  0  18  6 

Lab  practice  in  a  clinical  facility  is  provided  which  enables  the  student  to 
implement  knowledge  acquired  in  classroom  theory  and  performance  skills 
acquired  through  previous  lab  practice. 

PSYCHOLOGY 

PSY  1101  Human  Relations  3  0  3 

A  study  of  basic  principles  of  human  behavior.  The  problems  of  the  indi¬ 
vidual  are  studied  in  relation  to  society  and  group  membership.  Specific 
course  content  is  designed  to  meet  the  needs  of  automotive  students. 

PSY1101B  Human  Relations  2  0  2 

A  study  of  basic  principles  of  human  behavior.  The  problems  of  the  indi¬ 
vidual  are  studied  in  relation  to  society  and  group  membership.  Specific 
course  content  is  designed  to  meet  the  needs  of  cosmetology  students. 


WELDING 

WLD1120  Oxyacetylene  Welding  and  Cutting  4  15  9 

Introduction  to  the  history  of  oxyacetylene  welding,  the  principles  of 
welding  and  cutting,  nomenclature  of  the  equipment,  assembly  of  units. 
Welding  procedures  such  as  practice  of  puddling  and  carrying  the  puddle. 


120 


running  flat  beads,  butt  welding  in  the  flat,  vertical  and  overhead  position, 
brasing,  hard  and  soft  soldering.  Safety  procedures  are  stressed  throughout 
the  program  of  instruction  in  the  use  of  tools  and  equipment.  Students 
perform  mechanical  testing  and  inspection  to  determine  quality  of  the  welds. 

WLD1121  Arc  Welding  4  14  9 

The  operation  of  AC  transformers  and  DC  motor  generator  arc  welding  sets. 
Studies  are  made  of  welding  heats,  polarities,  and  electrodes  for  use  in  joining 
various  metal  alloys  by  the  arc  welding  process.  After  the  student  is  capable 
of  running  beads,  butt  and  fillet  welds  in  all  positions  are  made  and  tested  in 
order  that  the  student  may  detect  his  weaknesses  in  welding. 

WLD  1122  Commercial  and  Industrial  Practices  2  5  4 

Designed  to  build  skills  through  practices  in  simulated  industrial  processes 
and  techniques.  Emphasis  is  placed  on  maintenance,  repairing  worn  or  broken 
parts  by  special  welding  applications,  field  welding  and  nondestructive  tests 
and  inspection. 

WLD  1123  Inert  Gas  Welding  3  12  7 

Introduction  and  practical  operations  in  the  use  of  inert-gas-shield  arc 
welding.  A  study  will  be  made  of  the  equipment,  operation,  safety  and  prac¬ 
tice  in  the  various  positions.  A  thorough  study  of  such  topics  as:  principles  of 
operation  shielding  gases,  filler  rods,  process  variations  and  applications, 
manual  and  automatic  welding.  Prerequisites:  WLD  1120,  WLD  1121  or  pro¬ 
ficiency  test  in  oxyacetylene  and  are  welding. 

WLD  1124  A  Pipe  Welding  1  3  2 

Designed  to  provide  practice  in  the  welding  of  pressure  piping  in  the  hori¬ 
zontal,  vertical,  and  horizontal  fixed  position  using  shielded  metal  arc  welding 
processes. 

WLD1124B  Pipe  Welding  2  12  6 

Continuation  of  1124A  (Pipe  Welding).  Prerequisite:  WLD  1124A  or 
instructor's  permission. 

WLD  1125  Certification  Practices  2  2  3 

This  course  involves  practicing  welding  the  various  materials  required  to  meet 
certification  standards.  The  student  uses  various  tests  including  the  guided 
bend  and  the  tensile  strength  tests  to  check  the  quality  of  his  work.  Emphasis 
is  placed  on  attaining  skills  in  producing  quality  welds. 

WLD  1129  Basic  Welding  2  3  3 

Basic  characteristics  of  metals  and  equipment.  Welding  demonstrations  by  the 
instructor  and  practice  by  students  in  the  welding  shop.  Safe  and  correct 
methods  of  assembling  and  operating  gas  and  arc  welding  equipment.  Practice 
will  be  given  in  surface  welding,  bronze  welding,  silver-soldering,  flame-cutting 
and  arc  welding. 
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General 

Education 


GENERAL  EDUCATION  CURRICULUM 


ASSOCIATE  OF  GENERAL  EDUCATION  DEGREE-CERTIFICATE 

The  General  Education  curriculum  provides  an  educational  program 
beyond  the  high  school  level  for  students  desiring  a  program  of  study  in  the 
liberal  arts.  It  also  provides  students  who  wish  to  pursue  a  four  year  college 
program  with  the  opportunity  to  take  66  hours  of  transferable  credits  near 
home  at  considerably  less  expense  than  at  a  four  year  college  or  university. 

Courses  offered  in  the  general  education  program  are  designed  to  serve 
those  individuals  who  wish  to  improve  or  expand  their  knowledge  of  our 
culture  through  the  major  academic  fields.  The  student  must  elect  courses 
from  each  of  the  following  disciplinary  fields:  English  and  literature;  fine  arts 
and  philosophy ;  social  science;  science  and  mathematics. 

Beyond  the  basic  core  of  general  education,  electives  give  the  student  the 
opportunity  to  pursue  special  areas  of  interest.  Electives  may  be  chosen  from 
any  of  the  courses  offered  in  the  Associate  Degree  Curriculums.  Career 
opportunities  will  largely  be  determined  by  the  skills  developed  by  the 
student  in  pursuing  a  field  of  interest  through  the  selection  of  electives. 

The  student  may  elect  several  options  in  the  General  Education  Curri¬ 
culum.  The  College  Transfer  option  is  offered  in  cooperation  with  East 
Carolina  University  and  provides  up  to  66  hours  of  transferable  credit  to  a 
four  year  college  or  university.  The  courses  and  number  of  credits  transferred 
to  four  year  institutions  will  depend  upon  the  receiving  educational 
institution.  A  certificate  is  awarded  for  the  completion  of  45  quarter  hours  of 
college  transfer  courses.  The  Associate  Degree  in  General  Education  is 
awarded  upon  the  completion  of  96  of  general  education  and  elective  from 
the  Associate  Degree  Curricula. 
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GENERAL  EDUCATION  CURRICULUM 


♦SUGGESTED  CURRICULUM  BY  QUARTERS 


COURSE  TITLE  HOURS 

Plocp 

FIRST  QUARTER 

ENG  195  (ECU  ENG  30)  Composition  5 

BIO  195  (ECU  BIO  70)  Principles  of  Biology  I  3 

HIS  195  (ECU  HIS  50)  American  History  to  1865  5 

PSY  195  (ECU  PSY  50)  General  Psychology  3 

76 

SECOND  QUARTER 

ENG  196  (ECU  ENG  31)  Composition  5 

MAT  195  (ECU  MAT  45)  General  College  Math  5 

BIO  196  (ECU  HIS  51 )  American  History  Since  1 865  5 

HEA  195  (ECU  HEA  12)  Health  in  Modern  Societies  3 

21 

THIRD  QUARTER 

ENG  295  (ECU  ENG  170)  Major  American  Writers  3 

BIO  197  (ECU  BIO  90)  Perspectives  in  Biology  3 

POL  195  (ECU  POL  10)  National  Government  5 

MUS  295  (ECU  MUS  120)  Music  Appreciation  2 

MAT  196  (ECU  MAT  65)  College  Algebra  _5 

18 

FOURTH  QUARTER 

ENG  296  (ECU  ENG  160)  Major  British  Authors  3 

SOC  295  (ECU  SOC  1 10)  Introduction  to  Sociology  5 

ENG  297  (ECU  SPC  119)  Voice  and  Diction  3 

PHI  195  (ECU  PHI  1)  Introduction  to  Philosophy  3 

Elective  _3 

17 


PER  WEEK 
Lab  Credit 

0  5 

3  4 

0  5 

0  3 

3  17 


0  5 

0  5 

0  5 

0  3 

3  22 


0  3 

3  4 

0  5 

0  2 

0  _5 

3  19 


0  3 
0  5 
0  3 
0  3 
0  3 
0  17 


**FIFTH  AND  SIXTH  QUARTER 

Students  may  select  any  Associate  Degree  offerings.  Care  must  be  exercised  in 
selection  to  prevent  course  duplication. 

*Quarter  offerings  may  vary  considerably  due  to  scheduling  correlation  with 
East  Carolina  University.  Listed  courses  in  the  first  four  quarters  are  offered 
in  cooperation  with  East  Carolina  University.  Students  desiring  maximum 
transfer  may  elect  any  similar  course  from  the  technical  offerings. 
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COLLEGE  TRANSFER  OPTION 

For  transfer  to  East  Carolina  University  the  following  requirements  must  be 

met: 

1.  The  student  must  have  earned  a  minimum  of  35  quarter  hours  of 
transferable  credit. 

2.  The  student  must  have  a  C  average  (2.0). 

3.  The  student  must  have  completed  English  195  or  196,  History  195  or  196, 
and  Math  196  with  a  grade  of  C  or  better  on  each  of  the  three  courses. 

4.  The  maximum  number  of  quarter  hours  which  will  transfer  is  66. 

CERTIFICATE  IN  GENERAL  EDUCATION 

Requirements  for  a  certificate  include: 

1.  A  minimum  of  45  quarter  hours. 

2.  At  least  one  course  from  any  two  of  the  following  disciplinary  areas: 
English  and  literature;  fine  arts  and  philosophy;  social  sciences;  natural 
sciences  and  mathematics. 

ASSOCIATE  DEGREE  IN  GENERAL  EDUCATION 

Requirements  for  an  associate  degree  in  general  education  include: 

1.  A  minimum  of  96  quarter  hours. 

2.  Courses  from  each  of  the  following  disciplinary  areas:  English  and 
literature;  fine  arts  and  philosophy;  social  sciences;  natural  sciences  and 
mathematics. 


COURSE  DESCRIPTION 
BIOLOGY 

BIO  195  (ECU  BIO  70)  -  Principles  of  Biology  I  4  Q.H. 

Three  lectures  and  three  laboratory  hours  per  week.  Molecular  basis  of  cell 
structure  and  activities  with  emphasis  on  bio-energetics;  cellular  and 
organismal  control  systems,  reproduction. 

BIO  196  (ECU  BIO  71 )-  Principles  of  Biology  II  4  Q.H. 

Three  lectures  and  three  laboratory  hours  per  week. 

Prerequisite:  Biology  195. 

BIO  197  (ECU  95)  Biology  of  the  Environment  4  Q.H. 

Survey  of  relationship  of  plants  and  animals  to  their  environment  with 
emphasis  on  man's  position  and  activities  in  this  environment.  Practical  appli¬ 
cation  and  possible  solutions  based  on  ecological  principles.  Occasional  field 
trips.  May  be  elected  as  the  third  course  in  the  biology  sequence  by  non¬ 
science  majors.  This  course  will  not  satisfy  the  requirements  for  biology  and 
other  science  majors.  Prerequisite:  BIO  196  or  instructor's  permission. 
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ENGLISH 


ENG  195  (ECU  ENG  30)  -  Composition  5  Q.H. 

Laboratory  work  will  be  required  of  students  who  are  deficient  in  basic 
language  skills.  Rhetorical  analysis  of  essays;  frequent  themes  based  on 
reading  selections.  Student  is  introduced  to  the  library  and  its  resources.  Basic 
research  tools  are  introduced  and  skills  are  developed  in  the  use  of  these 
resource  materials.  Introduction  to  poetry. 

ENG  196  (ECU  ENG  31 )  -  Composition  5  Q.H. 

Analysis  of  fiction  and  non-fictional  prose;  introduction  to  the  techniques  of 
research  and  documentation.  Frequent  themes.  Analysis  of  drama  and  poetry; 
analytical  and  critical  themes.  Prerequisite:  English  195. 

ENG  295  (ECU  ENG  160)  -  Major  British  Writers  II  3  Q.H. 

Major  works  of  English  literature  from  the  Romantic  period  to  World  War  I. 

ENG  296  (ECU  ENG  170)  -  Major  American  Writers  3  Q.H. 

Major  works  of  American  literature  before  World  War  II. 

ENG  297  (ECU  SPC  119)  -  Voice  and  Diction  3  Q.H. 

Improvement  of  articulation,  pronunciation,  and  delivery  of  simple  speeches 
and  readings. 


HEALTH 

HEA  195  (ECU  HEA  12)  -  Health  in  Modern  Societies  3  Q.H. 

An  investigation  of  mental,  social,  and  physical  health  problems  related  to 
man's  internal  environments  in  technological  and  leisure  oriented  societies. 
The  course  is  oriented  toward  the  concept  of  efficient  and  effective 
performance  in  daily  living  through  the  maintenance  of  optional  personal  and 
community  health. 


HISTORY 

HIS  195  (ECU  HIS  50)  -  American  History  to  1865  5  Q.H. 

The  history  of  the  United  States  from  the  discovery  of  America  in  1492  to 
the  end  of  the  Civil  War  in  1865. 

HIS  196  (ECU  HIS  51 )-  American  History  Since  1865  5  Q.H. 

The  history  of  the  United  States  from  the  close  of  the  Civil  War  to  the 
present. 
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POLITICAL  SCIENCE 


POL  195  (ECU  POL  10)  -  National  Government  5  Q.H. 

American  National  Government  with  emphasis  on  basic  concepts,  structure, 
powers,  procedure,  and  problems. 

PSYCHOLOGY 

PSY  195  (ECU  PSY  50)  -  General  Psychology  3  Q.H. 

Prerequisite  to  all  other  psychology  courses.  The  fundamental  principles 
underlying  human  behavior. 


PHILOSOPHY 

PHI  195  (ECU  PHI  1 )  -  Introduction  to  Philosophy  3  Q.H. 

Plato's  early  and  middle  dialogues. 

MATHEMATICS 

MAT  195  (ECU  MAT  45)  -  General  College  Mathematics  5  Non-Credit 

An  elementary  college-level  course.  May  not  be  used  to  satisfy  the  general 
education  mathematics  requirement. 

MAT  196  (ECU  MAT  65)  -  College  Algebra  5  Q.H. 

Sets,  linear,  quadratic,  polynomial,  and  exponential  functions,  inequalities, 
permutations,  combinations,  and  the  binomial  theorem. 

MUSIC 

MUS  295  (ECU  MUS  120)  -  Music  Appreciation  2  Q.H. 

Introduction  to  the  basic  materials  of  music  and  the  utilization  of  these  in  the 
understanding  and  enjoyment  of  music  in  different  styles  and  periods. 
Musical  elements,  forms,  and  stylistic  features,  and  the  role  of  music  in  our 
society.  Emphasizes  development  of  aural  awareness. 

SOCIOLOGY 

SOC  295  (ECU  SOC  110)  -  Introduction  to  Sociology  5  Q.H. 

The  nature,  concepts  and  principles  of  sociology;  society,  culture,  social¬ 
ization,  groups,  institutions  and  organizations,  the  class  system,  social  change, 
social  processes. 
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Special 

Programs 


GUIDED  STUDIES 


The  Guided  Studies  program  at  Beaufort  County  Technical  Institute  is 
designed  to  meet  the  individual  needs  of  students  with  heterogeneous  achieve¬ 
ment  levels.  The  program  serves  a  dual  purpose: 

1.  Guided  Studies  prepares  students  who  need  educational  assistance 
before  they  enter  as  full-time  curriculum  students. 

2.  Guided  Studies  provides  enrichment  programs  for  full-time  or  part-time 
curriculum  students  who: 

a.  are  experiencing  difficulty  in  basic  courses. 

b.  want  to  increase  their  level  of  learning  in  many  subject  areas,  such  as 
vocabulary,  spelling,  etc. 

The  "student-centered"  or  "non-traditional"  program  operates  for  four 
quarters,  yet  the  operation  of  the  program  differs  from  the  regular  curriculum 
in  several  respects.  For  example,  students  may  be  placed  in  the  program  in 
the  first,  second,  or  third-level  in  any  of  the  subject  areas,  dependent  upon 
students'  abilities.  Students  are  not  necessarily  expected  to  complete  courses 
of  instruction  within  the  period  of  one  quarter.  Specific  content  in  each 
course  may  vary  somewhat,  depending  on  the  student's  need  and  his  edu¬ 
cational  objective. 

Individualized  and  programmed  instruction  are  available  in  the  areas  of 
reading,  writing,  mathematics,  English,  and  psychology.  Tutors  are  also  pro¬ 
vided  in  the  Guided  Studies  program.  Courses  within  Guided  Studies  are 
institutional  credit.  Students  receive  evaluations  of  "S"  (Satisfactory)  and 
"CS"  (Continued  Study),  or  "W"  (if  the  student  withdraws  from  the  school). 


130 


COURSE  DESCRIPTIONS 


MATH 


MAT  91  Guided  Studies  Math 

This  course  consists  of  a  review  of  whole  numbers  and  common  fractions.  The 
operations  of  additions,  subtraction,  multiplication,  and  division  are 
emphasized  along  with  the  solution  or  practical  problems  involving  whole 
numbers  and  common  fractions. 

MAT  92  Guided  Studies  Math 

This  course  consists  of  a  review  of  decimal  fractions  and  percent.  The  oper¬ 
ations  of  addition,  subtraction,  multiplication,  and  division  of  decimals  are 
emphasized  along  with  practical  problems  with  decimals  and  percent. 
Interest,  discount,  and  commission  problems  are  given  special  attention. 

MAT  93  Guided  Studies  Math 

This  course  consists  of  a  study  of  measure  and  the  use  of  graphs.  Both  the 
metric  system  and  the  British  -  American  system  is  taught  with  conversion 
from  one  system  to  the  other  emphasized.  Calculation  of  perimeter,  area  and 
volume  of  certain  geometric  figures  is  taught.  Understanding  and  constructing 
pictographs,  line  graphs,  bar  graphs,  and  circle  graphs  are  taught. 

ENGLISH 

ENG  91  Guided  Studies  English 

This  course  will  review  grammar,  punctuation,  spelling,  sentence  structure 
outlining,  and  simple  paragraph  development.  The  requirements  of  this  course 
are  a  must  before  proceeding  to  ENG  92.  (Scheduled  for  fall,  winter,  spring,  and 
summer  quarter) 

ENG  92  Guided  Studies  English 

Individual  reading  program  will  be  designed  by  the  instructor.  Emphasis  will 
be  placed  on  study  skills,  vocabulary,  work  analysis,  and  comprehension. 
(Scheduled  for  fall,  winter,  spring,  and  summer  quarter) 

ENG  93  Guided  Studies  English 

Designed  for  students  who  need  extra  practice  in  writing.  The  course  will 
review  grammar,  punctuation,  spelling,  sentence  structure,  outlining,  and 
simple  paragraph  development.  (Scheduled  for  fall,  winter,  spring,  and 
summer  quarter) 

ENG  95  (ECU  ENG  R)  Developmental  English 

Individualized  work  in  areas  of  deficiency  in  basic  language  skills.  This  course 
is  especially  designed  to  be  taken  concurrently  with  ENG  195.  (Scheduled  for 
fall,  winter,  spring,  and  summer  quarter) 
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READING 


Reading  91  Guided  Studies  Beginning  Reading 

This  course  concentrates  on  teaching  the  student  the  basic  reading  skills 
which  will  enable  him  to  decode  the  written  work.  Emphasis  is  placed  on 
associating  the  familiar  spoken  works  which  the  student  uses  in  his  daily  life 
with  their  written  symbols.  Course  content  is  designed  to  meet  the  individual 
needs  of  the  student. 

Reading  92  Guided  Studies  Intermediate  Reading 

This  course  builds  upon  the  mechanical  aspects  of  reading  which  the  student 
has  mastered  in  Reading  91  by  placing  greater  emphasis  on  interpretation  and 
comprehension.  Course  content  is  designed  to  meet  the  individual  needs  of 
the  student. 

Reading  93  Guided  Studies  Advanced  Reading 

This  course  concentrates  on  refining  and  extending  previously  learned  skills, 
with  emphasis  on  critical  reading,  depth  of  meaning,  study-type  reading, 
speech,  and  vocabulary  extension.  Course  content  is  designed  to  meet  the 
individual  needs  of  the  student. 

PSYCHOLOGY 

PSY  91  Self-Identity  I 

The  student  learns  how  he  relates  and  is  influenced  by  peer  group,  family 
unit,  community  groups,  society,  and  authority  figures.  Emphasis  on  tech¬ 
niques  such  as  brainstorming,  role  playing,  group  discussions,  etc. 

PSY  92  Self-Identity  II 

The  student  becomes  acquainted  with  occupational  information.  Emphasis  on 
job  selection,  training  requirements,  and  personal  traits.  Speakers,  represent¬ 
ing  different  job  areas,  are  utilized.  Students  also  begin  learning  basic  study 
skills. 

PSY  93  Self-Identity  III 

The  student  continues  to  improve  his  study  skills.  Emphasis  on  notetaking 
outlining,  researching,  and  utilizing  SQ3R. 
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COOPERATIVE  EDUCATION 


The  Cooperative  Education  program  at  the  Institute  offers  the  student  an 
opportunity  to  integrate  classroom  theory  with  practical  experience.  Through 
this  arrangement,  the  student  has  specific  periods  of  attendance  at  the  Insti¬ 
tute  and  specific  periods  of  employment.  This  schedule  permits  each  student 
a  meaningful  occupationally-related  experience  before  graduation  as  the 
opportunity  to  earn  a  limited  salary  while  enrolled  at  the  Institute.  This 
program  was  initiated  in  the  Electrical  Engineering  Technology  curriculum. 

The  Cooperative  Education  program  operates  on  two  basic  plans,  one 
being  the  Alternate  Quarter  Plan.  After  the  student  has  been  enrolled  for  two 
to  three  quarters,  (depending  on  curriculum)  he  is  assigned  to  either  Section 
A  or  Section  B.  During  the  third  or  fourth  quarter  while  Section  A  is  in  the 
classroom.  Section  B  is  working  in  a  Cooperative  Work  Assignment.  At  the 
end  of  each  three  months  (one  quarter),  the  sections  alternate  so  that  each 
student  has  a  minimum  of  two  to  three  quarters  of  work  experience.  The  year 
round  schedule  permits  each  student  a  meaningful  professionally  oriented 
experience  before  graduation.  Thus,  he  obtains  a  first  hand  knowledge  of 
realistic  work  practices  and  opportunities.  Each  student  is  hereby  afforded  an 
opportunity  to  earn  a  portion  of  his  expense  while  enrolled  at  the  Institute 
and  a  realistic  chance  to  test  career  interest  and  aptitude. 

The  second  plan  available  to  the  student  is  the  Parallel  Plan.  This  plan  is 
suitable  for  the  employer  who  can  use  students  on  a  part-time  basis.  Normally 
the  student  works  one-half  day  and  attends  classes  one-half  day.  Students 
must  work  with  the  Co-op  office  and  the  prospective  employer  while 
arranging  class  schedules.  The  student  interested  in  the  Parallel  Plan  of 
Cooperative  Education  should  contact  the  Co-op  Office  concerning  a  possible 
job  placement  or  the  approval  of  the  job  in  which  he  is  presently  employed  as 
a  Co-op  training  placement. 

Any  full-time  student  is  encouraged  to  stop  by  the  Co-op  Office  to  discuss 
a  possible  Co-op  arrangement  to  fit  his  program  of  studies.  Further  infor¬ 
mation  concerning  the  Cooperative  Education  program  is  available  in  the 
Co-op  Handbook  which  will  be  furnished  by  the  Co-op  Office  on  the  request 
of  any  prospective  Co-op  student. 


COURSE  DESCRIPTION 


COURSE  TITLE  HOURS  PER  WEEK 

Class  Lab  Credit 

COE  1000  Cooperative  Education  Seminar  10  1 

A  seminar  which  should  be  taken  by  every  Co-op  student  during  the  quarter 
immediately  preceding  the  first  work  assignment.  This  course  is  designed  to 
prepare  the  student  for  entry  into  the  Cooperative  Program  and  to  acquaint 
him  with  his  responsibilities  to  his  employer  and  the  Institute. 
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COE  1201  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director. 

COE  1202  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult. 

Prerequisite:  COE  1201. 

COE  1203  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  work  experience  will  become  increasingly  more 
difficult.  Prerequisite:  COE  1202. 

COE  1204  Work  Experience  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult. 

Prerequisite:  COE  1203. 

COE  100  Cooperative  Education  Seminar  10  1 

A  seminar  which  should  be  taken  by  every  Co-op  student  during  the  quarter 
immediately  preceding  the  first  work  assignment.  This  course  is  designed  to 
prepare  the  student  for  entry  into  the  Cooperative  Program  and  to  acquaint 
him  with  his  responsibilities  to  the  Institute  and  his  employer. 

COE  201  Work  Experience  I  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director. 

COE  202  Work  Experience  !l  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult.  Prerequisite: 
COE  201. 

COE  203  Work  Experience  III  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult.  Prerequisite: 
COE  202. 

COE  204  Work  Experience  IV  0  40  4 

Work  experience  in  the  student's  major  with  training  activities  outlined  by 
the  employer  and  Co-op  director.  Job  skills  performed  during  this  period  of 
Co-op  work  experience  will  become  increasingly  more  difficult.  Prerequisite: 
COE  203. 


134 


Department  of 
Industrial  and 
Community  Services 


Crafts  1  — 

-  ~ 

Management 

Deve lopment 

Industrial 

Training 

Vocational 

Training 

Adult  Basic 

Education 

GENERAL  INFORMATION 


The  basic  philosophy  underlying  Beaufort  County  Technical  Institute's 
occupational  extension  and  adult  education  programs  is  that  education  is  a 
lifelong  process — education  does  not  stop  with  the  completion  of  formal 
schooling  at  an  early  age,  but  continues  throughout  life.  Rapid  changes  in  our 
modern  society  have  necessitated  a  continuing  education  program.  The  scope 
of  this  program  is  determined  only  by  the  needs  of  the  adult  population  it 
serves. 

Programs  offered  by  Beaufort  County  Technical  Institute  provide 
occupational  retraining  and  upgrading  in  vocational  and  professional  areas: 
help  raise  the  educational  level  of  adults;  and  make  available  instruction  in 
home  and  family  education  and  leisure  activities. 

NATURE  OF  COURSES 

The  continuing  development  of  adult  programs  is  based  upon  the 
community's  particular  and  varied  needs  in  areas  of  formal  academic  learning, 
cultural  advancement,  vocational  improvement,  and  creative  personal  interest. 
Adult  education  may  be  varied  in  length  and  setting.  Workshops,  discussion 
groups,  programmed  instruction,  lab  or  shop  practice,  and  lecture  demon¬ 
stration  reflect  the  scope  of  instruction.  Any  desired  course  may  be  offered 
to  an  adult  group  provided  a  qualified  instructor  is  available,  necessary  equip¬ 
ment  is  available,  and  sufficient  interest  is  shown  by  the  adult  population. 

ADMISSION  REQUIREMENTS 

Persons  who  wish  to  enter  any  General  Adult  Extension  or  Non-curricula 
course  must  meet  the  following  requirements: 

1.  Person  must  be  eighteen  years  of  age  or  older,  or  his  high  school  class 
must  have  graduated. 

2,  In  some  instances  individual  classes  will  have  a  specific  entrance  require¬ 
ment.  In  this  case  the  requirement  will  be  stated  in  the  class  publicity. 

CLASS  LOCATIONS 

The  Institute  has  a  definite  commitment  to  extend  its  services  into  the 
local  community,  business  and  industry.  Although  classes  are  offered 
continually  on  campus,  they  have  been  offered  on  a  regular  basis  at  com¬ 
munity  centers  which  have  included:  Aurora,  Belhaven,  Bath,  Pantego,  Swan- 
quarter,  Engelhard,  and  Columbia.  Every  effort  will  be  made  to  make  courses 
easily  accessible.  Classes  may  be  offered  in  any  geographic  area  whenever  a 
sufficient  number  of  citizens  indicate  an  interest  in  having  a  class  brought  to  a 
particular  location.  Interested  persons  or  parties  should  contact  the  Depart¬ 
ment  of  Industrial  and  Community  Services  of  Beaufort  County  Technical 
Institute. 
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SEMINARS  AND  CONFERENCES 


The  Institute  is  host  to  a  number  of  local  and  state  groups  that  conduct 
seminars  and  conferences.  The  campus  is  ideal  for  one-day  or  weeklong 
conferences.  Lodging  facilities  and  restaurants  are  located  nearby  for  the 
out-of-town  conference.  Groups  or  agencies  are  invited  to  contact  the 
Director  of  Industrial  and  Community  Services  to  arrange  such  meetings. 

REGISTRATION 

Interested  persons  are  invited  to  request  courses  in  writing,  by  telephone, 
or  in  person.  Such  a  request  is  considered  in  determining  when  sufficient 
community  interest  has  been  displayed  to  offer  the  course.  The  request  is 
considered  as  pre-registration  for  the  desired  course  and  insures  that  the 
person  making  the  request  will  be  notified  when  the  course  is  offered. 

ATTENDANCE 

Classes  may  meet  at  any  time  convenient  for  interested  persons.  Classes 
generally  meet  once  or  twice  weekly  on  weekday  evenings  for  two  or  three 
hours.  Classes  may  also  be  organized  to  meet  in  the  morning  hours.  Adults  are 
encouraged  to  maintain  regular  class  attendance. 

OCCUPATIONAL  EXTENSION 

Occupation  Extension  classes  are  offered  both  on  the  campus  and  in  the 
local  industrial  plants.  These  vary  in  scope  and  content,  and  are  designed  to 
enhance  employee  skills  on  the  job.  Since  skilled  craftsmen  are  more  and 
more  in  demand  in  our  technical  world,  particular  emphasis  is  placed  on 
actual  shop  training,  as  well  as  instruction  in  related  subjects.  Some  of  the 
classes  available  are:  Electrical  Training, Outboard  Engine  Repair,  Automotive 
Training,  Blueprint  Reading,  Nurse's  Aide,  Ambulance  Attendance  Training, 
Upholstery,  Firearms  Training,  Seafood  Processing,  Bookkeeping,  Typing, 
and  other  related  business  courses. 

GENERAL  ADULT  EDUCATION 

General  adult  courses  are  concerned  with  cultural  and  leisure  time  acti¬ 
vities,  and  enable  the  student  to  gain  information  or  acquire  skills  in  an  area 
of  interest.  The  following  is  a  sampling  of  the  types  of  general  adult  courses 
available:  Driver  Education,  Creamics,  Decoupage,  Horsemanship,  Knitting, 
Literature,  Music,  Personal  Income  Taxes,  Sewing,  and  Homemaking. 

MANAGEMENT  DEVELOPMENT  TRAINING  PROGRAM 

MDP  is  a  special  occupational  extension  course  developed  to  meet  the 
needs  of  persons  in  business  and  industry.  The  program  is  designed  to  upgrade 
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the  competency  of  supervisory  and  mid-management  personnel  in  area 
business  and  industry.  The  courses  are  also  designed  to  train  persons  interested 

in  becoming  supervisors.  MDP  is  an  investment  in  the  future. 

The  purpose  of  this  service  is  to  help  a  new  or  expanding  industry  meet  its 
immediate  manpower  needs  and  to  encourage  each  industry  to  develop  a 
long-range  training  program  of  its  own  to  satisfy  its  continuing  replacement 
and  retraining  needs. 

For  further  details  of  the  service,  please  contact  the  Director,  Industrial 
and  Community  Services,  Beaufort  County  Technical  Institute. 

LEARNING  LABORATORIES 

Beaufort  Tech  has  three  learning  laboratories  within  its  service  area.  These 
are  located  in  Washington,  Mattamuskeet,  and  Columbia. 

The  learning  laboratories  provide  instruction  in  many  areas  and  at  many 
levels  through  the  use  of  programmed  materials.  Many  types  of  machines  such 
as  tape  recorders,  filmstrip  machines,  and  record  players  are  used  with  the 
materials  to  make  the  learning  process  both  easier  and  more  interesting. 

Students  work  individually  in  materials  which  are  selected  for  them  by  the 
coordinator.  The  coordinator  is  available  at  all  times  to  supervise  and  assist 
with  problems. 

The  learning  laboratories  are  open  on  a  day  and  night  schedule  so  that 
anyone  may  find  a  convenient  time  to  study.  Schedules  for  students  are  set 
up  individually  by  students  and  the  coordinator. 

Instruction  in  the  learning  laboratories  is  free;  however,  materials  may  not 
be  taken  home  by  students. 

Enrollment  is  limited  to  those  who  are  eighteen  years  of  age  or  older 
regardless  of  the  program  to  be  studied. 

NEW  INDUSTRY  TRAINING 

One  of  the  basic  objectives  of  Beaufort  County  Technical  Institute  is  to 
stimulate  the  creation  of  more  challenging  and  reqarding  jobs  for  the  people 
of  our  area  by  providing  a  customized  training  service  to  new  and  expanding 
industries.  Subject  to  only  minimal  limitations,  this  institution,  in 
cooperation  with  the  Industrial  Services  Division  of  the  State  Department  of 
Community  Colleges,  will  design  and  administer  a  special  program  for  training 
the  production  manager  required  by  a  new  or  expanding  industry  creating 
new  job  opportunities  in  North  Carolina. 

This  program  includes  the  following  services: 

1.  Consultation  in  determining  job  description;  defining  areas  of  training; 
and  in  prescribing  appropriate  course  outlines,  training  schedules,  and 
materials. 

2.  Selecting  and  training  of  instructors.  These  instructors  may  be  recruited 
from  the  company  and  from  outside  sources. 
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3.  Payment  of  instructors'  wages  for  the  duration  of  the  training  program. 

4.  Provision  of  suitable  space  for  a  temporary  training  facility  prior  to  the 
completion  of  the  new  plant,  should 

such  temporary  space  be  required.  This  may  be  space  with  Beaufort 
County  Technical  Institute  or  leased  space  in  the  community. 

5.  Assumption  of  installation  costs  of  equipment  in  the  temporary 
training  facility. 

It  will  pay  rich  dividends  to  those  individuals  and  organizations  who  take 
advantage  of  it. 

These  programs  are  further  designed  to  improve  and  enhance  one's  skill 
and  competency  in  his  job,  as  well  as  his  relationship  with  others.  Programs 
can  be  tailored  to  meet  existing  needs  and  can  be  held  on  the  campus  or 
within  an  individual  plant  or  organization.  Qualified  instructors  are  provided 
without  charge  to  the  employer. 


139 


Organization 


STATE  OF  NORTH  CAROLINA 


W.  DALLAS  HERRING  . Chairman,  State  Board  of  Education 

BEN  E.  FOUNTAIN,  JR  ...  President,  Department  of  Community  Colleges 


BEAUFORT  COUNTY  BOARD  OF  COMMISSIONERS 


J.  STANCILL  LILLEY,  CHAIRMAN . Washington,  N.C. 

JACK  E.  SWINDELL,  VICE  CHAIRMAN . Bath,  N.C. 

LINWOOD  L.  CAYTON  . Aurora,  N.C. 

CALVIN  C.  PITTMAN  . Chocowinity,  N.C. 

M.D.  WHISNANT . Belhaven,  N.C. 


BOARD  OF  TRUSTEES 

DELMAR  L.  KEECH,  Chairman 
Pinetown,  N.C. 


H.  CARROLL  AUSTIN,  Vice  Chairman 
Aurora,  N.C. 


MRS.  H.E.  BOYD,  JR. 
Belhaven,  N.C. 

HARVEY  ELLIOTT,  SR. 
Washington,  N.C. 

WILLIAM  M.  HACKETT 
Belhaven,  N.C. 

HODGES  HACKNEY 
Washington,  N.C. 

ZENO  W.  KING 
Washington,  N.C. 


DAVID  MAYO 
Aurora,  N.C. 

LOUIS  T.  RANDOLPH 
Washington,  N.C. 

L.H.  ROSS 
Washington,  N.C. 

LESTER  SULLIVAN 
Bath,  N.C. 

WILLIAM  F.  TAYLOR 
Washington,  N.C. 


ADMINISTRATIVE  OFFICES 

OFFICE  OF  THE  PRESIDENT 

James  P.  Blanton  President 

OFFICE  OF  BUSINESS  AFFAIRS 

Linda  Allen  Business  Manager 

Janice  Williams  Bookkeeper 


142 


OFFICE  OF  SPECIAL  PROJECTS 

Daneel  L.  le  Roux  Director  of  Special  Projects 

Judith  Tunstall  Director  of  Development  Center 

OFFICE  OF  THE  DIRECTOR  OF  FACULTY 

Jack  F.  Cherry  Director  of  Faculty 

George  Van  Allen  Associate  Director  of  Faculty 


OFFICE  OF  STUDENT  AFFAIRS 


Donald  C.  Chesnut 
Whitmel  Blackstone 
Vivian  Stanley 
Francis  Mebane 
Robert  Adams 
"Patricia  Rawls 


Director  of  Student  Affairs 
Admissions  Officer  and  Registrar 
Financial  Aid  Officer 
Student  Activities  Officer 
Guidance  Counselor 
Guidance  Counselor 


OFFICE  OF  LIBRARY  AFFAIRS 

Mark  J.  McGrath  Director  of  the  Library 


OFFICER  OF  INDUSTRIAL  AND  COMMUNITY  SERVICES 
&  LEARNING  LAB 


Richard  Moser 
Tom  Umphlett 
Ada  Byrd 


Director  of  Industrial  &  Community  Services 
Assistant  Director  of  Industrial  &  Community  Services 
Director  of  Learning  Labs 


PERSONNEL 

Robert  B.  Adams,  Jr . Guidance  Counselor 

B.S.,  Parson's  College 

M.A.,  Western  Carolina  University 

Linda  Allen . Business  Manager 

B.S.,  East  Carolina  University 

Thelma  Baggett . Development  Center 

A. A.S.,  Beaufort  County  Technical  Institute 

Marvin  Hugh  Barnett,  Jr . Chairman,  Mathematics 

B. A.,  Ed.,  University  of  North  Carolina  at  Chapel  Hill 
M.A.,  Math.,  East  Carolina  University 

Doris  Bissett . Practical  Nursing 

B.S.,  East  Carolina  University 
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Admissions  Officer  &  Registrar 


J.  Whitmel  Blackstone . . 

B.A.,  N.C.  Wesleyan  College 
Graduate  Study:  East  Carolina  University 

James  P.  Blanton  . President 

B.S.,  Wake  Forest  University 

M.A.,  East  Carolina  University 

Graduate  Study:  North  Carolina  State  University 

Harold  Bowers . Chairman,  Electrical  Technology 

Professional  Training:  United  States  Government 
Professional  Study:  University  of  North  Carolina 

John  Buck  . Science 

B.A.,  M.A.,  East  Carolina  University 

Valerie  Buck . Cosmetology 

Orlanda  Beauty  Academy 

Harrell's  Hair  Design 

Beaufort  County  Technical  Institute 

Margaret  Bunch . English 

B.S.,  East  Carolina 

Graduate  Study:  East  Carolina  University 

Ada  Byrd  . Director  of  Learning  Laboratories 

B.S.,  East  Carolina  University 
M.Ed.,  University  of  North  Carolina 

Dale  Carrell . Associate  Degree  Nursing 

B.S.N.,  University  of  Mississippi 

W.  Kendall  Chalk . Chairman,  Business 

B.S.,  M.B.A.,  East  Carolina  University 

*Betty  Chapman  . Nursing 

R.N.,  Rex  Hospital  School  of  Nursing 

Professional  Study:  University  of  North  Carolina  at  Chapel  Hill 

Jack  F.  Cherry . Director  of  Faculty 

B.S.,  M.A.,  East  Carolina  University 
Graduate  Study:  North  Carolina  State  University 

Donald  C.  Chesnut . Director  of  Student  Affairs 

B.S.,  M.S.  Florida  State  University 

Graduate  Study:  North  Carolina  State  University 

Elsie  Credle . Learning  Lab  Coordinator,  Mattamuskeet 

Atlantic  Christian  College 
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Learning  Lab  Coordinator,  Washington 


*Sue  Deatherage  . 

A. B.,  University  of  North  Carolina 
Graduate  Work:  University  of  Pennsylvania 

Rita  Everette . . Business 

B. S.,  M.A.Ed.,  East  Carolina  University 

Sharon  Everett . Chairman,  Cosmetology 

Harrell's  Hair  Design 

Jerri  Jacob's  Advanced  Hairstyling 

Polychem  Laboratories,  Inc. 

Roux  Laboratories,  Inc. 

James  Farmer  . Cooperative  Program  Director 

A. B.,  Bob  Jones  University 

Graduate  Study:  East  Carolina  University 

Roy  Fornes . Business 

B. S.,  North  Carolina  State  University 
M.B.A.,  East  Carolina  University 

Jackie  Garner  . Development  Center 

B.S.,  Bennett  College 
M.S.,  Indiana  State  University 

James  Griffin . Police  Science 

A. A.S.,  Wilson  Technical  Institute 

Norfleet  Hodges . Chairman,  English 

B. S.,  M.A.,  M.A.Ed.,  East  Carolina  University 

*Bonnie  Hudson  . Medical  Laboratory  Assistant 

B.S.,  East  Carolina  University 

Loretta  Jackson . Associate  Degree  Nursing 

B.S.N.,  St.  Augustines  College 

John  James . Mathematics 

B.S.,  A  &  T  State  University 
M.A.,  Morgan  State  University 

Daneel  le  Roux  . Director  of  Special  Projects 

B.A.,  Lynchburg  College 
M.A.,  Longwood  College 
Graduate  Study:  University  of  North  Carolina 

Otley  Leary . Police  Science 

University  of  North  Carolina 

Mark  Joseph  McGrath . Director  of  Library 

B.S.,  M.L.S.,  East  Carolina  University 
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Student  Activities  Officer 


Francis  Mebane  . 

B.S.,  A  &  T  State  University 
M.  A.,  New  York  University 

Richard  Moser . Director  of  Industrial  &  Community  Services 

B.S.,  Wake  Forest  University 

M.Ed.,  University  of  North  Carolina  at  Chapel  Hill 

*Mary  Moss  . English 

A. B.,  Duke  University 
M.A.,  University  of  Michigan 

Florence  Nelson . Associate  Degree  Nursing 

R.N.,  Woman's  Hospital  of  Philadelphia 

B. S.,  East  Carolina  University 

Ernest  R.  Noble . Electrical  Technology 

B.S.,  North  Carolina  State  University 
Professional  Study:  U.S.  Coast  Guard 

James  Page  . Electrical  Technology 

North  Carolina  State  University 
Pitt  Technical  Institute 

Alma  C.  Parker  . Practical  Nursing 

R.N.,  Tayloe  Hospital 

Professional  Study:  East  Carolina  University 
University  of  North  Carolina  at  Chapel  Hill 

Mike  Parsons . Development  Center 

B.S.P.,  East  Carolina  University 

Linda  Peed  .  . . Development  Center 

A. A.S.,  Beaufort  County  Technical  Institute 

*Arlene  Peele . Associate  Degree  Nursing 

B. S.N.,  University  of  North  Carolina  at  Chapel  Hill 

Thomas  T.  Powell,  Jr . Chairman,  Science 

B.S.,  M.A.,  East  Carolina  University 

Betty  B.  Randolph . Chairman,  Early  Childhood  Specialist 

B.S.,  A  &  T.  State  University 

Graduate  Study:  North  Carolina  State  University 

Patricia  Rawls  . Guidance  Counselor 

B.S.,  M.A.Ed.,  East  Carolina  University 

*  Rebecca  Rhodes  . Learning  Lab  Coordinator,  Columbia 

East  Carolina  University 

Jeanette  H.  Searcy  . Psychology 

A.B.,  M.A.,  East  Carolina  University 
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Melville  Howard  Russ,  Sr . Chairman,  Automotive  Mechanics 

Professional  Training:  General  Motors  Training  Center, 

Sun  Testing  Equipment  Schools 

Danny  J.  Simmons . Education  Development  Coordinator 

A. B.,  Milligan  College 

C.E.T.,  New  York  Institute  of  Finance 

*Archie  T.  Smith . Psychology 

B. A.,  East  Carolina  University 

Vivian  Stanley . Financial  Aid  Coordinator 

B.S.,  University  of  North  Carolina  At  Greensboro 
Graduate  Study:  East  Carolina  University 

Nancy  Stephenson  . Associate  Degree  Nursing 

B.S.N.,  University  of  North  Carolina  at  Chapel  Hill 
M.A.,  East  Carolina  University 

Dora  S.  Sullivan . Business 

B.S.,  M.A.,  East  Carolina  University 

Madge  Tacker  . Chairman,  Medical  Laboratory  Assistant 

B.S.M.T.,  East  Carolina  University 
M.T.,  Baptist  Memorial  Hospital 

Deanna  Taylor . English 

B.A.,  Old  Dominion  University 

Linda  Titus . Chairman,  Practical  Nursing 

B.S.,  University  of  North  Carolina  at  Chapel  Hill 
Graduate  Study:  East  Carolina  University 

Judith  Tunstall  . Director  of  Development  Center 

B.S.,  M.S.,  East  Carolina  University 

Thomas  Umphlett  .  .  Assistant  Director  of  Industrial  &  Community  Services 
B.B.A.,  Wake  Forest  University 

George  Van  Allen . Associate  Director  of  Faculty 

B.S.,  M.A.,  Appalachian  State  University 

Marsha  Webster . . . Bus  Driver/Aide 

A. A.S.,  Beaufort  County  Technical  Institute 

Pat  Webster . Associate  Degree  Nursing 

B. S.N.,  Duke  University 

Lu  Ann  Whitaker . Reading 

B.S.,  M.A.Ed.,  East  Carolina  University 

Janice  Williams  . Bookkeeper 

East  Carolina  University 
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Education  Development  Coordinator 


F.  Tyrone  Williams . 

B.A.,  M.A.,  East  Carolina  University 

Jean  Winstead  . Early  Childhood  Specialist 

A. A.S.,  Beaufort  County  Technical  Institute 

Jeannie  Yount . Associate  Degree  Nursing 

B. S.N.,  East  Carolina  University 
Graduate  Study:  East  Carolina  University 


SECRETARIAL  AND  SUPPORT  STAFF 


Carolyn  Baker 

Cashier  &  Accounting  Clerk 

Deborah  Baker 

Secretary  to  Department  of  Industrial  & 

Community  Services 

Karen  Baker 

Secretary  to  Business  Manager 

Donnie  Bell 

Equipment  Coordinator 

Juanita  Cherry 

Secretary  to  Director  of  Faculty  &  Associate  Director 

Mattie  Canady 

Faculty  Secretary 

Carolyn  Cox 

Secretary  to  President 

Cecelia  Dixon 

Instructional  Media  Coordinator 

Mima  Dixon 

Library  Technician 

Brenda  Evans 

Secretary  to  Admissions  Officer  &  Registrar 

Mary  Everett 

Bookstore  Manager 

Carolyn  Jones 

Secretary  to  Cooperative  Education  Coordinator 

Miriam  McCormick 

Secretary  to  Education  Development  Coordinator 

Lorraine  Paul 

Secretary  to  Director  of  Special  Projects 

Gay  Saleeby 

Receptionist 

John  Simpkins 

Duplicating  Technician 

Gloria  Sulc 

Faculty  Secretary 

Rita  Toler 

Accounting  Machine  Operator 

Shirley  Woolard 

Secretary  to  Director  of  Student  Affairs 

MAINTENANCE  STAFF 

J.T.  Walker 

Maintenance  Supervisor 

Leander  Banks 

Custodian 

Celdie  Roberson 

Custodian 

Dallas  Rome 

Custodian 

Ella  Jones 

Maid 

"Part-time  Employee 
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ADVISORY  COMMITTEE  MEMBERS 


Associate  Degree  Nursing 

Florabel  Brown,  Beaufort  County  School  System 

Betty  Agnew,  Beaufort  County  Department  of  Social  Services 

Pat  Brabbel,  Washington  County  Hospital 

Hazel  Davis,  Member-at-large 

Mildred  Harrison,  Craven  County  Hospital 

Lonnie  Moore,  Craven  County  Hospital 

John  Outten,  Washington  County  Hospital 

Ruth  Raspberry,  Pungo  District  Hospital 

J.H.  Roberson,  Podiatrist 

Mary  Lee  Steele,  Beaufort  County  Hospital 

Lon  Taylor,  Beaufort  County  Health  Department 

Karl  Van  Horn,  M.D.,  Beaufort  County  Health  Department 

Alma  Whealton,  Riverview  Manor  Nursing  Home 

Automotive  Mechanics 

David  C.  Lee,  Lee  Chevrolet  Company 
Marshall  Caine,  Gregory-Poole  Equipment  Company 
Red  Conner,  Expert  Automatic  Transmission  Repair 
Harmon  Davis,  Goodyear  Tire  Service  Center 
O.S.  Demby,  State  Highway  Commission 
George  Parker,  Pamlico  Motor  Company 
Deward  Smith,  Smith  Motor  Company 
Woodrow  Smith,  Weyerhaeuser  Company 
Carl  Webster,  Webster's  Radiator  Service 

Business 

James  Hackney,  III,  Hackney  &  Son,  Inc. 

Wilbur  Creed,  National  Spinning  Company 

William  M.  Daniels,  Educator,  Retired 

Garland  Edwards,  Employment  Security  Commission 

Bartow  Houston,  Belk-Tyler 

Charles  A.  Kuehn,  Hamilton  Beach  Company 

H.  Reid  Mitchell,  Jr.,  H.  Reid  Mitchell  Insurance  Company 

William  H.  Page,  Page's  Accounting  Firm 

Billy  Pittman,  Hackney  &  Son,  Inc. 

Melba  G.  Smith,  Dawson's,  Inc. 

Sally  Talley,  Washington  City  Schools 
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General  Education  Program 

Myrtle  Carawan,  Beaufort  County  School  System 
Gloria  Davis,  Student,  East  Carolina  University 
James  M.  Farrell,  Washington  City  Schools 
Irwin  Hulbert,  St.  Peter's  Episcopal  Church 
Hannis  T.  Latham,  Science  Research  Association 
Isabel  Litchfield,  Member-at-large 
Lillie  Pittman,  Secretary 
Mildred  Randolph,  Washington  City  Schools 
Rachel  Swindell,  Beaufort  County  School  System 
Mary  Winfield,  Member-at-large 

Cosmetology 

Roy  Honeycutt,  Honeycutt  Beauty  Supply  Company 

Kathleen  Allen,  Kathleen's  Beauty  Nook 

Maggie  Buck,  Cinderella  Beauty  Shop 

Mable  L.  Everette,  Everette's  Little  House  of  Charm 

Lillian  Phillips,  Lillian's  Beauty  Salon 

Parley  Bell  Ryals,  Toler's  Beauty  Shop 

Louise  Thomas,  Modern  Beauty  Shop 

Theressa  Ward,  Theressa's  Beauty  Shop 

Early  Childhood  Specialist 

Ethel  Matthews,  Beaufort  County  School  System 
Velma  Smith,  Member-at-Large 

Ann  Harrell,  Beaufort  County  Department  of  Social  Services 
Katherine  Clark,  Beaufort  County  School  System 
Norma  Smith,  Washington  City  Schools 
Fred  Wilson,  Beaufort  County  School  System 

Electrical  Technology 

Leo  Karklin,  Seacrest  Marine  Company 

John  Baker,  Beaufort  County  Electrical  Inspector 

Alfonza  Cox,  Weyerhaeuser  Company 

Ollie  Ray  Cutler,  City  of  Washington 

Fernie  Harding  Oliver,  Texas  Gulf  Sulphur 

John  V.  Parker,  Hamilton  Beach  Company 

Library  Technician 

Elizabeth  Gilliam,  Washington  County  School  System 
Ernestine  Hannon,  Washington  County  School  System 
Gene  Lanier,  East  Carolina  University 
Sue  Loy,  Brown  Public  Library 


150 


Pat  Lurvey,  Washington  City  Schools 
Mary  (Toddie)  Mackenzie,  Washington  City  Schools 
Mark  J.  McGrath,  Beaufort  County  Technical  Institute 
Mary  Wilson,  BMH  Regional  Library 
Pauline  Worthy,  Librarian,  Retired 


Medical  Laboratory  Assistant 

Judy  Bagley,  Beaufort  County  Hospital 

Harry  M.  Carpenter,  M.D.,  Beaufort  County  Hospital 

A.H.  Christiano,  Beaufort  County  Hospital 

A. A.  Galuska,  M.D. 

Bonnie  Hudson,  Beaufort  County  Hospital 
Donna  Richardson,  Beaufort  County  Hospital 

Practical  Nursing 

Mildred  Bundy,  Beaufort  County  Hospital 

Patricia  Capehart,  Eastern  Carolina  Home  Health  Services 

John  Davis,  Beaufort  County  Hospital 

Hobson  Lewis,  Riverview  Manor  Nursing  Home 

Beatrice  Manuel,  Beaufort  County  Department  of  Social  Services 

Rebecca  Peele,  Beaufort  County  Hospital 

Frances  Salle,  Beaufort  County  Public  Health  Department 

Ray  Silverthorne,  M.D. 

Amy  Williams,  Beaufort  County  Hospital 
Katie  G.  Paul,  Nursing  Educator,  Retired 
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BEAUFORT  COUNTY  TECHNICAL  INSTITUTE 
Post  Office  Box  1069 
Washington,  North  Carolina  27889 


